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Student Welcome 

Welcome to the Concordia family!  We are glad that you have decided to 
join us at what we feel is an excellent training ground for the rest of your 
life.  With the welfare of the entire student body in mind, we have 
developed this handbook to act as a guide during your time with us.  
While enrolled, we expect you to follow the guidelines outlined in this 
handbook and to act and conduct yourself in a proper Christian manner.  
This is your school, so be proud of it!  Take good care of it, and feel free 
to make suggestions for improvement.  Above all, as you learn 
necessary and useful skills for the future, commit yourself to growing in 
the faith and knowledge that Jesus Christ is your Savior. 

 
School Philosophy 

Concordia Lutheran High School was established to provide a learning 
environment that has the redeeming love of Jesus Christ as its focus.  
This was true during the fall of the first school year in 1984, and it 
remains true today.  Concordia Lutheran High School offers an 
opportunity to be educated in a Christian environment.  We are not a 
public school alternative.  We are very intentionally a Christian school.   

While at Concordia, students will have many and varied opportunities.  
These will include the opportunity to practice their Christian faith without 
concern for any repercussions.  Walking in faith alongside members of 
our staff will in turn lead to strong personal relationships between 
students and staff members.  Students will have the opportunity to see 
the results of grace and love in the lives of others and will see lives 
changed by faith and love.   

While these most important spiritual lessons are occurring, students will 
be presented with excellent preparation for college via the high 
expectations of teachers who will challenge them on a daily basis to 
achieve beyond their own expectations.  Students will have opportunities 
to take risks and learn that failure is not fatal; instead, it is a chance to 
learn and grow.  They will have many opportunities to develop and hone 
their leadership skills which will carry them through many challenging 
situations in the future. 

All of these things will happen while  the students are growing in their 
relationship with Christ.  The words of the Bible verse which serves as 
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the basis for our mission statement, 1 Corinthians 3:11, states, “For no 
one can lay any foundation other than the one already laid, which is 
Jesus Christ.”  An education at Concordia Lutheran High School will help 
our students understand the importance of basing their pursuit of 
excellence upon the foundation of Christ.  

Mission Statement 

Building lives of excellence upon the foundation of Christ.   

Vision Statement 

Concordia Lutheran High School is the school of choice for students and 
families in the Greater Houston area.  We impact lives through a Christ-
centered education focused on relationships, collaboration and 
stewardship generating excellence in Christian character, academics, 
competition and performance.  Concordia graduates are discerning, well-
rounded, motivated, accountable servant leaders. 

CLHS Goal Statements 

Concordia Lutheran High School will provide students: 

 The opportunity to practice their Christian faith while witnessing the 
same in others, thereby gaining trustworthy, responsible, close 
friends. 

 Excellent academic preparation for college.  

 Opportunities to excel in different areas while developing leadership 
skills. 

 Challenges which will lead to achievement beyond expectations. 

 

General Information 
Class Schedule 

Concordia uses an eight (8) period, modified block schedule.  Every 
class meets Monday, Tuesday, and Friday.  Odd-numbered periods 
meet Wednesdays in block format, and even-numbered periods meet 
Thursdays in block format.  
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Safety Drills 

In the interest of safety, emergency fire drills are conducted monthly.  
These unannounced drills are held to acquaint students with the 
procedures for exiting the building. Emergency routes are posted in each 
room.  Students are to walk quickly as they exit and are to remain quiet.  
Once assembled, students are to maintain silence until the roll call is 
taken and the “all clear” is given.  Tornado drills will also be conducted.  
Shelter locations are posted throughout the building.  Finally, there will 
be a lock-down drill each semester. 

Health Services 

IMMUNIZATION RECORD 

State law requires all students to be current on all immunizations and to 
have a record of all immunizations received on file in the school office 
before the first day of school. In addition to the required infant and 
preschool series, this includes a Tetanus booster within the last ten 
years and a second Measles vaccine.  The chicken pox vaccine (or 
statement from parents of history of disease) and the completed 
Hepatitis B vaccine series are required for all students.  Students will not 
be allowed to complete the registration process and attend classes 
without this up-to-date information. 

MEDICAL CONSENT & WAIVER FORM 

All students must have a current, completed Medical Consent & Waiver 
of Liability form on file before attending classes.  All known health 
problems should be properly recorded on the Medical Consent form, 
including any medication taken on a regular basis at home. This 
confidential information is kept on file in the clinic and is used to better 

assist the staff in understanding and caring for each student. 

MEDICATION 

All medication, whether prescription or over-the-counter, must be in its 
original labeled container and will be administered according to the label, 
unless accompanied by a current letter from the student’s physician. 
Students are not allowed to carry or keep any medication on their 
person, including in purses, academic bags, lockers, sport bags, or sport 
lockers (with the exception of asthma inhalers).  All medication must be 
stored in the school clinic.  



STUDENT HANDBOOK                        11                                                CLHS 2014-2015 
 

 

Concordia Lutheran High School maintains a supply of over-the-counter 
medication for student use.  Families wishing to allow their student(s) 
access to over-the-counter ibuprofen, acetaminophen, antacids, and/or 
cough drops must complete a “Medication Authorization” form prior to 
distribution of such medication each year.  This authorization form is the 
same one that families use to authorize Concordia employees to 
distribute prescription medication (per the instructions on the 
bottle/package).  All prescription medications must be in their original 
containers.  The container must list the patient’s name, the name of the 
medication, the dose to be administered, and the name of the prescribing 
physician.  Parents/legal guardians must hand deliver the prescription 
medication to the front office.  Finally, CLHS employees may not 
“borrow” medicine from someone else’s box for your child at any time. 

CLHS employees will not administer herbal medications, home 
remedies, or dietary supplements unless accompanied by a doctor’s 
note.  Approved medication of this kind must also come to school in 
labeled, original containers. 

All medication and medical equipment kept in the clinic must be picked 
up by the parent/legal guardian before the last day of the school year.  
All unclaimed medication may be destroyed after this date. 

No CLHS employee may be held responsible if the student does not 
receive his/her scheduled dose of medicine—it is the student’s 
responsibility to come to the clinic at the appropriate time(s) to take 
medicine. 

SCHOOL CLINIC 

The purpose of the school clinic is to administer medication needed 
during school hours and to provide urgent or emergency care for 
problems that arise during school hours.  Please direct any health 
concerns or questions to the clinic.  In the event of an illness occurring at 
school, students should report to the clinic.  If a phone call to parents is 
necessary, it will be made from the clinic.  Students are not to call or text 
their parents from cell phones before reporting to the clinic.  Any health 
problems that arise during the school year should be reported to the 
clinic, especially contagious diseases, surgeries, or injuries that may 
require follow-up care or special consideration at school.  A student 
needing to go to the clinic receives a signed pass from the teacher and 
then presents this pass to the clinic worker.  
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CHILD ABUSE REPORTING 

Any person who has reason to suspect that a child’s physical or mental 
health or welfare has been or may be adversely affected by abuse or 
neglect shall make such reports as required by law to Children’s 
Protective Services.   Phone: 1-800-252-5400     FAX: 1-800-832-2090 

Inquiries, Complaints, Appeals 

In the event that students or parents have concerns about any matter 
pertaining to CLHS (situations that occur at school, administrative 
actions, school policies, etc.), the concerned individual(s) must follow the 
steps outlined below.  If a satisfactory result cannot be reached at a 
particular level, concerned parties must move to the next level of 
authority within 5 school days.   The levels of authority are as follows: 
 

       Academic:                           Athletic:           Discipline: 
 

1. Teacher   1. Coach          1. Teacher/Coach 

2. Department Head 2. Athletic Director      2. Asst. Principal 

3. Principal  3. Principal           3. Principal 

4. Head of School   4. Head of School       4. Head of School 

If a person completes the previous steps and is not satisfied, a parent, 
legal guardian, or student may use the following process for appeal to 
the Board of Directors:   
 
1. Complete the following items in writing and submit to the Board of 

Directors: 
A. Explain what decision you are appealing 
B. Explain why you disagree with the decision 
C. Explain any special circumstances  
D. Provide any pertinent documentation 
E. Explain your expected outcome 
F. Indicate if a hearing is requested before the Board 

 
2. For the school employee whose decision is being appealed, 

complete in writing and submit to the Board of Directors: 
A. Explain the incident in question 
B. Explain what decision was made 
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C. Explain why the decision was made 
D. Explain any special circumstances 
E. Provide any pertinent documentation 

The Board will consider the appeal based on the written material 
provided by the appealing party and the school employee.  If an oral 
presentation is requested by the appealing party, the scope and length of 
the presentation will be limited and set by the Board of Directors. 

Library 

The library is open from 7:30 A.M. to 3:30 P.M. on most school days.  
Occasionally, the library will be reserved for meetings and therefore will 
not be available for normal use.  Food and drink are not allowed in the 
library. 

Lockers 

Each student will be assigned a locker for safekeeping of personal items 
and textbooks.  Items not kept in safekeeping may be put into the Lost 
and Found.  Lockers are to be locked at all times and are not to be 
rigged, defaced, or damaged in any way.  Periodic inspections may be 
made.  A $5.00 fine may be assessed for any violation.  Materials that 
are deemed to be offensive and/or inappropriate for a Christian 
educational setting may not be in or affixed to lockers.  Prior to receiving 
report cards and/or transcripts, lockers must pass inspection.  Locker 
damages may be assessed.   

Lost And Found 

Students who find lost articles are asked to take them to the attendance 
window so the owners can claim them.  These items may be reclaimed 
at a per item fee not to exceed $5.00. Unclaimed articles will be donated 
to local charities. 
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Lunch Program 

Concordia provides an excellent, catered lunch program.  The cost for a 
lunch is reasonable.  Additionally, students are free to bring their own 
lunch, but food may not be ordered for delivery from area restaurants. 
Students may not leave campus to get food.  All students must order and 
pay for lunch prior to their first class period of the day.   

Hours of Operation 

OFFICE HOURS 

The Administrative Office is open from 7:30 A.M. to 4:00 P.M. each 
school day.  Occasionally, the Office may close prior to 4:00 P.M. on 
early dismissal days.  Summer hours are 8:00 A.M. to 3:30 P.M., 
Monday through Thursday. 
 

SCHOOL HOURS 

Classes begin at 8:00 A.M. and end at 3:00 P.M. unless otherwise 
communicated. Students arriving before 7:45 A.M. are to go to the 
Cafetorium.  Students are not permitted to enter the building before 7:00 
A.M.  Students are to leave school as soon after 3:00 P.M. as possible 
unless under direct supervision of an adult. The doors to the Cafetorium 
(south parking lot) and main entrance will be locked at 4:00 P.M. each 
afternoon.  Students must be picked up by 4:00 P.M. each afternoon 
unless they are with a school-sponsored team, squad, or group.  
Students may be required to wait outside after 4:00 P.M. if they are not 
with a school-sponsored team, squad, or group.   

SCHOOL CANCELLATIONS OR SCHEDULE CHANGES 

In the event of severe weather or other emergencies, cancellation or 
changes will be posted on the school website.  Additional notifications 
will be made through local radio and television stations.  Concordia 
Lutheran High School does not always follow Tomball ISD when it comes 
to schedule changes. 
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Spiritual Life 

Demonstrating a strong commitment to our Christ-centered mission is 
essential to the spiritual life program at Concordia.  The school focuses 
on activities which encourage spiritual growth for the staff, students, and 
families of the CLHS community. 

We believe that gathering together regularly before the altar of God for 
worship constitutes the very lifeblood of our fellowship.  We are united 
knowing that Jesus died and rose again for each and every one of us, 
thereby securing our salvation.  We believe that whenever two or more 
are gathered together in the name of the Lord Jesus, He is present in the 
midst of them.  The weekly worship services may vary, but each contains 
the Word of God. 

Prayer 

Prayer is a key component for nurturing spiritual growth at Concordia.  
Each school day begins in prayer; lunchtime prayers are also said.  
Teachers pray in their classrooms, and coaches often include prayers as 
a part of practices and games.  Feel free to discuss specific prayer 
requests with the Spiritual Life Director. 

Chapel Services 

Chapel is on Wednesday.  Teachers, students, area pastors, and youth 
ministers lead chapel services.  They are joined by student-led music 
and/or drama presentations with praise teams and soloists from the 
student body who have volunteered to assist with worship. 

Student Activities 

Many clubs and organizations have been established at CLHS.  Here is 
a sample of those that met last year:  Academic Team, Athletics, Band, 
Chem Club, Choir, Fellowship of Christian Athletes, Foreign Language 
Club, Key Club, The Messengers, National Honor Society, Student 
Council, Student Newspaper, and Yearbook. 
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Telephones 

After receiving permission, students may make phone calls from the 
attendance desk in the school office in the event of an emergency.  
Students may not use cell phones during class periods unless they have 
permission from the teacher.  Students may use cell phones during 
passing periods and during lunch.  In case of illness, an emergency, or 
disciplinary action, an administrator or member of the faculty/staff will 
notify parents.  Parents may call the school office and leave messages 
for their student(s).  Messages will be given to the student(s) as soon as 
possible.  

Emergency Management Plan 

In the event of an emergency affecting the greater Houston area, 
students will be kept on campus until we hear from a parent or guardian.  
Concordia administrators will coordinate all efforts with local authorities. 

The gates will be closed, the outer doors will be locked, and no student 
will be allowed off campus until a parent or guardian has called to 
request that their child be permitted to leave.     

The gates and outer doors will remain locked until local emergency 
authorities declare an “all clear” or its equivalent for this area.  Even after 
an “all clear” announcement, students will not be permitted to leave 
unless their parent or a guardian has contacted us.  At the end of the 
regular school day, students whose parents or guardians have not 
contacted us will remain at the school. 

Prior to the “all clear”: 

1. Parents wishing to pick up their child from school early should 
call the office in advance of arrival, if possible. 

2. A faculty or staff person will be stationed in the gate area with a 
two-way radio.  The gate will be opened for police or emergency 
vehicles and, at the direction of the school office via radio, for 
parents desiring to pick up their children or for students whose 
parents have called requesting their release.   
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3. A faculty or staff person will be stationed at the entrance doors to 
allow parents entrance into the building. 

4. Office staff will assist in keeping phone lines manned so phones 
are answered as promptly as possible.  

Following an “all clear” announcement, parents may pick up children as 
usual or call to give permission for their children to be released. 

Textbooks 

Textbook rental is included in the registration fee.  Upon completion of 
each course, books must be returned to the school in acceptable 
condition.  Students will be charged for books that are damaged or not 
returned.  Late fees of $25/book will be assessed for books turned in 
after the collection deadline.  Students need to provide their own Bibles. 

All consumable workbooks and paperbacks are to be purchased from the 
National Honor Society Bookstore during Final Registration. 

Vehicles 

Students who drive to school are required to register their vehicle(s) in 
the administrative office.  In order to complete this process, the student-
driver must show a valid insurance card which lists his/her name on the 
automobile insurance policy for the vehicle he/she is registering.  
Students must display their parking permits on their rear-view mirrors.  
Upperclassmen are to park in the parking lot immediately behind the 
school.  Underclassmen are to park in the South Campus parking lot.  
The gate to the South Campus will be closed and locked shortly after the 
start of classes each day.  A CLHS staff member will open this gate for 
any underclassman that has permission to leave campus and has signed 
out at the Attendance Window.  Students are not permitted to return to 
their vehicles or the parking areas at any time during the school day.  
Any student who operates a vehicle on school property in a dangerous 
manner (speeding or other reckless driving) will be subject to school 
discipline including loss of on-campus driving privileges.  Sound systems 
are not to be played loudly in any on-campus vehicle.  The on-campus 
speed limit is 15 miles/hour. 
 

It is important to note that driving to school is a privilege, not a right, and 

the school reserves the right to suspend that privilege of any student.  
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Safety is always the top priority.  The school reserves the right to have 

improperly parked vehicles towed at the owner’s expense and to issue 

fines and disciplinary consequences for parking/driving violations. 

Students are to be dropped off and picked up in the parking lot 

immediately behind the school.  The loop in the front of the school is a 

fire lane and therefore should never be used for drop off/pick up 

purposes.  

Visitors 

All visitors must report to the administrative office immediately upon 
arrival.  Visitors must sign in and obtain a visitor’s pass to be worn during 
the time they are at CLHS.   Visitors are expected to conduct themselves 
according to CLHS standards.  Alumni are always welcome to visit after 
they first sign in at the office. 

Students who desire to bring a prospective student to school must 
receive permission at least one day in advance from an administrator.  
Other non-Concordia students who are not accompanied by a 
parent/guardian are not allowed to visit at any time during school hours. 

Work Service 
 
All Concordia Lutheran High School families are required to participate in 
the Work Service Program. The purpose of the Work Service Program is 
to serve Christ through a variety of opportunities and assist Concordia at 
the same time. This program benefits the students and the school.  
Families commit to serving through the office staff and other school 
personnel. If a family does not fulfill a pre-arranged commitment, the 
family may be billed for the time they committed to for that service. 
Twenty-four (24) hours of service are to be performed during each 
school year (12 each semester), and the dollar value attached to each 
hour of service is $16.50. Your service and commitment to the Work 
Service Program aids the entire Concordia family, and we sincerely 
appreciate your willingness to serve in this manner. 
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Academics 

Basic Information 

ACADEMIC GUIDANCE 

The guidance counselors are available by appointment for educational 
planning, interpretation of standardized test scores, occupational 
information, and assistance in applying for college and scholarships. 

ACADEMIC PACE 

Students are promoted based on the total number of credits earned: 
        
     7.5 credits = Sophomore 
        15.0 credits = Junior 
        22.5 credits = Senior 

FINAL EXAMS 

Final exams take place the last three days of each semester.  These 
days are scheduled as half days.  A final exam schedule will be available 
a few weeks prior to the end of the semester.  Failure to appear for a 
final exam may result in a score of zero (0) on that exam.  Unless 
otherwise communicated, students are to be in normal dress code during 
finals.  A student is not required to be on campus if they don’t have a 
final exam during a specific testing period. 

FINAL EXAM EXEMPTIONS 

For first semester finals, students may exempt from a one semester 
course. During second semester, they may exempt in all courses.  
Teachers will communicate with qualifying students regarding their ability 
to exempt exams.  Students may be exempt from final exams as long as 
all of the following criteria are fulfilled: 
 
1. Teacher approval.  Teachers may have their own exemption policies 

or choose not to allow exemptions. 

2. The student’s grade in the class is a 90% average or above for the 
semester. 
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3. The student’s number of unexcused absences in the class shall not 
exceed three (3) for the semester. 

4. The student’s dress code violations shall not exceed three (3) for the 
semester. 

5. The student’s number of discipline referrals shall not exceed three 
(3) for the semester. 

6. The student has not earned an OSS during the academic year. 

7. The student has not earned an ISS during the semester of the exam. 
 

GRADING AND GRADE POINT AVERAGE (GPA) 
 
The table below gives the grading scale and the points for honors and 
regular classes used to calculate a student's grade point average. 

PERCENT            GRADE          HONORS/PAP/AP           REGULAR  
 
90-100  A 5 4 
 
80-89 B 4 3 
 
75-79 C 3 2 
 
70-74  D 1 1 
 
Below 70 F 0 0                                             
 
Dual Credit Grading Scale (as per Lone Star College): 
 
90 – 100 earns an A 
 
80 – 89 earns a B  
 
70 – 79 earns a C 
 
60 – 69 earns a D  
 
0 – 59 earns an F 
 
An incomplete (“I”) grade will be considered a failing grade until the work 
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has been made up.  A student’s grade point average (GPA) is expressed 
as a mathematical average taken out to four decimal places.  The GPA is 
determined by adding up the points for all classes and dividing by the 
number of semester credits attempted.  A semester credit is ½ credit and 
is earned for each class passed every semester.  If credit is lost in a 
course due to excessive absences, which are not made up, a grade of 
“F” for the course is recorded on the transcript and is included in the 
student’s GPA.  
 
Students who transfer into CLHS with honors/PAP/AP classes that CLHS 
did not offer the same year will receive the grade points of a regular 
class.  Grades and credits transferred from other schools are counted 
the same as they would be if the credit had been earned at CLHS.   
 
Students are not allowed to repeat a course they have passed in order to 
improve their grades or take classes for audit purposes only.  Classes 
repeated for “skills and review” will not be taken for credit nor will the 
grade be included in the GPA.  The grade will be reflected on the 
transcript and may affect course placement.  Students repeating a 
course for “skills and review” are required to complete all course work 
and exams. 

REPORTS TO PARENTS 

Academic progress reports (except for dual credit courses) will be 
available via the Internet every six weeks throughout the semester.  The 
teacher will contact the parents/guardians at any time during the 
reporting period when there is a clear indication the student is doing 
unsatisfactory work.  Parent-Teacher Conferences will be held on a 
given date by appointment in the middle of the first semester.  Parents 
are encouraged to check our online resources for updates and to email 
teachers with any questions that might arise during the academic year. 

SCHEDULING 

Students will schedule courses with their grade level counselors.  
Students are required to enroll in the Texas Recommended or 
Distinguished Program. In the rare event that a student is permitted to 
take courses under the Minimum High School Program, the student’s 
parent(s) and the school counselor will acknowledge this joint decision in 
writing. Students will have their tentative class schedules in advance of 
the beginning of the semester.  No change in student class schedules 
will be made without valid reasons such as error in scheduling, the need 
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to meet graduation requirements, scheduled class not offered, etc.  A 
student may initiate withdrawal from one course and transfer to another 
course before the second Friday of the first semester.  Requests for 
second semester schedule changes must be submitted by Christmas 
vacation. Before such a change can be made, approval must be 
obtained from: 

1. Parents 
2. Teachers 
3. Counselor 

 
A student/parent may not initiate a drop or transfer to another class after 
the initial time period and process described above without receiving a 
withdrawal/failure (WF) for the semester grade.  A $50.00 withdrawal fee 
will be assessed and the grade will be included in the student’s GPA. 

TESTS AND GRADES 
  
Students earn points in a cumulative manner throughout the entire 
semester.  At the end of each semester, final exams will be given.  In 
calculating the semester average, the final exam will not exceed 10% of 
the final grade.  Cheating or suspension from school may result in a zero 
on the assignment/assessment, and there may be additional disciplinary 
consequences as well. 

TRANSCRIPTS 
 

All transcripts should be requested from the Registrar in writing using the 
form provided in the office at least two (2) weeks before the transcript is 
needed.  No official transcript will be issued to a student or parent.  
There will be a $3.00 fee for each official transcript.   

ACADEMIC SERVICES 

Concordia Lutheran High School’s Academic Services exist to assist 
students with special learning needs, thereby providing families and 
teachers with information, evaluations, resources, and compensation 
strategies.  This program strives to aid and support teachers and to 
enable students to learn in a mainstream environment.  A modified 
curriculum is not available.  The school is not professionally prepared or 
equipped to effectively help students with certain learning disabilities or 
certain attention disorders which inhibit the educational process.  If 
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needed, students may receive a full individual evaluation to determine 
eligibility for services.  Accommodations may include: 

 

 Oral administration of tests 

 Extended time for tests 

 Separate room to take tests 

 Assistance in study and organizational skills 
 

If a student is eligible for accommodations based upon an appropriate 
evaluation, Concordia Lutheran High School has the authority to 
determine the need for and the development of a formal plan of services. 

Course/Credit information 

HIGH SCHOOL CREDIT FOR MIDDLE SCHOOL COURSES 
 

Concordia Lutheran High School will honor high school credits earned 
while in middle school if the course was taken at an accredited school 
and if the course was taught for high school credit as indicated on the 
middle school transcript.  Grades for high school courses earned in 
middle school will not be included in the student’s GPA. 

HONORS/PRE-AP/AP CLASSES 
 
To initially qualify for Honors, PreAP, or AP classes, a student must 
have: 
 

1.   A “93” average in the current subject area 

 
2. A cumulative GPA of 3.5 or higher 

3. Departmental approval 

 
To qualify for additional Honors, PreAP, or AP classes, a student must 
have 

 
1.   An “85” average in the current subject area 

 
2. A cumulative GPA of 3.5 or higher 

 
3. Departmental approval 
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A semester grade of “C” allows the student to remain in the honors class 
and the extra point will be added to the GPA.  A student may be dropped 
if a semester grade lower than a 75% is earned or at the 
recommendation of the teacher and the guidance counselor. 

OFF-CAMPUS PHYSICAL EDUCATION CREDIT 
 
Requests for waivers for approval of private or commercially sponsored 
physical activity programs will be considered only for programs not 
offered at CLHS that lead to Olympic-level participation and/or 
competition.  These programs will involve a minimum of 15 hours per 
week of highly intense, professionally supervised training.  The training 
facility, instructors, and the activities involved in the program must be 
approved by the Principal (or designee) and be of exceptional quality. 
 
Students participating at this level may receive a maximum of a half 
credit per semester.  During his/her high school years, a participating 
student may earn a total of 4 credits toward graduation. 
 
In all cases, it is the responsibility of the student to provide evidence that 
both the level of participation and the quality of the program meet the 
above requirement.  Documentation of participation in the program must 
be on file in the Registrar’s Office by the last regular class day of the 
semester (before final exams).  Grades will be “pass” or “fail” and will not 
count in the GPA. 

PHYSICAL EDUCATION 
 
Students are required to earn one (1) P.E. credit.  A student who is 
unable to comply with all the requirements of a P.E. course due to  a 
physical limitation certified by a licensed medical practitioner may still 
receive credit if the student demonstrates proficiency in the relevant 
knowledge and skills that do not require physical activity as a part of a 
modified P.E. course. Documentation must be filed with the Registrar 
each semester before the exemption will be granted.  There is a limit of 1 
credit in physical education per year. 

STUDY HALL/STUDENT AIDE 

A student may choose to have a study hall or request assignment as a 
student aide.  The student will not be allowed to request two (2) study 
halls. Assignment as a teacher aide or office aide requires approval from 
the Junior/Senior Guidance Counselor.  No grade or credit will be 
granted for study hall or student aide. 
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SUMMER SCHOOL AND CORRESPONDENCE COURSE CREDITS 

1. No more than 4 original credits may be granted toward 
graduation requirements.  These 4 credits may be earned 
through summer school, correspondence courses, and/or credit 
by exam (CBE) through Texas Tech University and must be pre-
approved by the student’s guidance counselor. 

2. The grade received for correspondence courses/CBE shall be 
the grade entered on the student’s transcript and included in the 
student’s GPA. 

3. If a student fails any first semester or second semester course, 
the course must be repeated.  The failing semester grade will be 
included in the GPA. 

4. Students who fail the second semester of math or foreign 
language class and who do not make up the credit in summer 
school will repeat the entire class the following year.  No 
additional credit will be given for the first semester and the grade 
will not be included in the student’s GPA. 

5. The Counseling Office will provide information for credit 
recovery. 

INDEPENDENT STUDY 

An independent study option may be available for only one class per 
semester to sophomore, junior, and senior students who have conflicts in 
their schedules which cannot otherwise be resolved.  See your guidance 
counselor for detailed information. 

Advanced Academic Information 

ADVANCED PLACEMENT TESTING 
 
CLHS offers several classes that cover college level material.  Advanced 
Placement (AP) tests are available at the end of each school year, and 
these tests may give students college credit for the courses taken.  More 
information regarding courses and test requirements is available in the 
Counseling Office. 
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EARLY COLLEGE ADMISSION 
 
Concordia is committed to the training of our own teachers for Advanced 
Placement courses and dual credit courses taken at CLHS.  By taking 
these classes, students may earn both college and high school credit.   
 
Enrollment in dual credit courses must meet Lone Star College 
requirements (see a guidance counselor for details). The counseling 
department also has information regarding the TSI and COMPASS tests 
and their connection to dual credit enrollment. 
 

STANDARDIZED TESTING           

CLHS students take the following standardized tests in the fall of each 
year: 

 CLASS    TEST 

 Freshmen   Explore 

 Sophomores   PSAT 

 Juniors    PSAT 

Students register for and begin taking the ACT/SAT tests during their 
junior year. 

Graduation Requirements 

GRADUATION POLICY 
 

Concordia students must successfully complete 30 credits on the 
Recommended High School Program, 30 credits on the Distinguished 
High School Program or 27 credits on the Minimum High School 
Program to graduate. 
 
All graduation requirements must be met to participate in graduation 
exercises. 
 
The valedictorian and salutatorian will be the two highest ranking 
graduates after seven (7) semesters and must have attended CLHS for 
four (4) consecutive semesters immediately prior to graduation.  If there 
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is a tie after the GPA is carried four (4) digits to the right of the decimal 
point, co-valedictorians will be declared and there will be no salutatorian. 

DIPLOMA POLICY 
 

A student must fulfill all graduation requirements and have no 
outstanding financial obligations with the business office to receive a 
diploma from Concordia Lutheran High School. 

Awards and Honors 

ACADEMIC AND FINE ARTS LETTERS       
 
An academic letter can be earned by achieving a 3.8 or above GPA for 
the first semester of a school year.  No grade can be below a “C” for 
academic letter qualifications. 
 
A drama letter can be earned by meeting the following requirements: 

 
1. performing in a major role 

 
2. performing in a major technical capacity 

 
3. performing three years in a minor role 

 
4. performing in a minor technical capacity  

 
5. director’s discretion. 

 
A music letter can be earned by meeting the following requirements: 
  

1. be enrolled both semesters 
 

2. attend 90% of all performances 
 

3. maintain an “A” average 

HONOR ROLL 
 
Honor roll status is earned by students who have a 3.5 GPA or above for 
a semester.  No grade can be below a "C" for Honor Roll qualifications. 

NATIONAL HONOR SOCIETY 
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Membership in the National Honor Society at CLHS is both an honor and 
a responsibility.  Students selected for membership are expected to 
demonstrate the qualities of scholarship, service, leadership, and 
character.  Transferring students with NHS membership must meet the 
requirements of this chapter and all transfer students must attend 
Concordia for one full semester before selection will be considered.  All 
second semester sophomores, juniors, and seniors fulfilling the 
requirements for scholarship (3.75 GPA or higher) will be considered for 
membership by the Faculty Council.  Please reference the By-Laws on 
the NHS Advisor's website.   

Members of NHS can be dismissed for failing to maintain the standards 
of scholarship, leadership, service, and character.   

Honor Society membership is not based solely on academic 
achievement.  NHS is an organization that recognizes outstanding 
individuals who are able to balance academics with other responsibilities 
and interests.  NHS recognizes those well-rounded individuals who serve 
as positive role models and contributors to school and community life. 
The qualities of scholarship, leadership, character, and service are 
expected to be upheld on a daily basis not only within the school 
environment, but also at off campus events and activities. All members 
are expected to successfully complete a designated number of service 
hours and participate in all NHS chapter meetings and events on a 
consistent basis.  Members failing to uphold the qualities of scholarship, 
leadership, character, and service on a daily basis, as evidenced through 
their on and off campus activities and actions, could be dismissed from 
the organization. 

By March of each school year, students may obtain a student survey for 
membership from the NHS sponsor.  The date the information must be 
completed and returned is clearly written at the top of the survey for 
membership.  A faculty council will review the information.  Each 
candidate will be reviewed using a criteria sheet for each of the four 
qualities.  All members of the faculty council agree upon selection but 
sponsors do not vote.  There is no membership quota.  All candidates 
who qualify based on the scoring system will be admitted to membership. 

Induction of new members is held once each academic year. Any 
additional information or assistance will be available through the chapter 
sponsor for the school year.  The name of the sponsor is available from 
the Principal’s Office. 
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Other Academic Information 

AAT AND FAME 

Academic Assistance Time (AAT) is time specifically set aside to help 
those students who have 74% or below in one or more courses.  AAT 
takes place on the 2nd and 4th Thursdays of each month prior to school 
from 7:30 – 8:15 A.M.  AAT attendance is mandatory for those students 
whose teachers have instructed them to be present.  On these days, 
school will begin at 8:30 A.M.  Students that are maintaining at least a C 
average in all of their classes may arrive at their normal time, or they 
may arrive for the later start.  Students that are required to be present 
but choose to not attend AAT may receive a Wednesday detention for 
doing so. 

Freshmen Achieving More Excellence (FAME) is a program that all 
freshmen participate in on selected Thursday mornings.  The counseling 
department uses the FAME meetings to help our freshmen with the 
transition to high school by focusing on relationship building, honing 
organization and study skills, and setting academic goals for their high 
school years.  On FAME mornings, all freshmen must report to the gym 
by 7:45 A.M. 

ACADEMIC PROBATION 

The school may place a student on Academic Probation when that 
student’s GPA falls below 2.0.  This academic probation will include an 
individual educational growth plan provided by the Counseling Office. 

CO-CURRICULAR PARTICIPATION 

In order for students to participate in an activity held on a regular school 
day, they must be present for at least four full periods (two full periods on 
a block day) on the day of the event.  Students excused for illness may 
participate if the above requirement is met and they are in their last 
scheduled class.  In cases where travel requires students to leave prior 
to the end of the school day, students must attend classes up to the time 
of departure.  If an event is cancelled, school attendance is required. 

SCHOLASTIC ELIGIBILITY  
 

A student becomes ineligible when he/she receives a failing grade (F 

– 69% or lower) in any class when grades are checked at the six (6) 
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and/or twelve (12) week progress report time or at the end of the 

semester grading period.* 

* The State Association (TAPPS) requires that a student is ineligible 

for a full two weeks for failing more than one class at an official 

grading period (which for CLHS is the semester). 

The student is responsible for re-establishing eligibility by proving that 

he/she is passing the class(es) failed at the progress report time.  

This will be completed by having the teacher(s) sign off on the 

Scholastic Eligibility Form indicating that the student is currently 

passing the class(es). 

The ineligibility period begins at 3:15 pm the Wednesday following the 

6 and/or 12 week grade check.  The length of the ineligibility period is 

a minimum of one week and is dependent upon the student’s ability to 

be passing the failed class(es).  If the student has not established a 

passing grade by Wednesday at 3:15 pm, he/she would remain 

ineligible until the following Wednesday.  This process would continue 

until the student re-established his/her eligibility by passing the failed 

class(es). 

PLEASE NOTE: 

 The teacher is not required to advance or alter the curriculum 

and/or assignments, quizzes, tests, projects, etc. just so the 

student can regain his/her eligibility. 

 It is each teacher’s discretion to allow a student to make-up, 

complete, or redo any academic work which has already been 

previously assigned.  The teacher is not mandated to do so. 

 Any academic work submitted to the teacher by the student may 

take at least a few days to grade and to recalculate the student’s 

grade. 

CHEATING 

Copying, providing answers, or any other form of cheating will not be 
tolerated.  Homework sharing among students will be considered 
cheating unless approved by the teacher.  Any student who engages in 
cheating shall receive a zero on the assignment.  There may be 
additional consequences, e.g., dismissal from National Honor Society or 
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other disciplinary actions.  Teachers may have individual policies and 
consequences in addition to what is listed here. 

Attendance 
 

Good attendance is of prime importance for the educational development 

of each student.  State law requires that students be in attendance for 

90% of classes in a semester to earn credit for a class.  A student should 

never be absent unless it is absolutely necessary.  Absences will be 

recorded as either being “excused” or “unexcused.”  Although the 

following is certainly not an exhaustive list, here are some examples of 

absences that fall into these two categories: 

Excused Absences Unexcused Absences 

Participation in CLHS co-curricular 

activities 

Vacations that were not discussed with 

the Assistant Principal and the 

teacher(s) involved 

Approved college visits (per the 

Guidance Dept.) 

Truancy 

School-sponsored field trips Class periods missed while serving 

OSS 

Service in other schools (Chem Club 

demo. team, science fair judging, etc.) 

Those for which no documentation is on 

file 

Absences supported by medical 

documentation 

Time away from school to rectify a 

dress code issue 

Funerals College visits that were not approved 

by the Guidance Dept. 

Worship services on religious holy 

days 

 

 

A student with excessive unexcused absences in a class during a 

semester may not be eligible to exempt the semester final exam (see 

“Final Exam Exemptions”). 
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ABSENCE PROCEDURES 

Steps to be followed when you are absent: 

1. Your parent or guardian MUST call the school office (281-351-
2547) between 7:15 AM and 9:15 AM each day you miss, unless 
the absence or duration of absence has been communicated in 
advance with the school office (see “Planned Absences”). 

2. When you return to school following your absence, you must 
report to the attendance office before attending class.  You must 
present a note from home that gives the date(s) and specific 
reason(s) for the absence.  This note must be signed by a 
parent/legal guardian.  If you have been absent three (3) or more 
consecutive days because of personal illness, you must provide 
medical documentation upon return to school.  

 

ABSENCE DUE TO TARDINESS 

Students missing more than half of a class period are considered absent 
from that class. 

ILLNESS/EMERGENCIES DURING THE SCHOOL DAY 

If a student becomes ill during the school day, he/she should obtain 
permission from his/her teacher to go to the clinic.  If it is determined that 
the student needs to be sent home, a member of the office staff will 
contact a parent or legal guardian.  In the case of other emergencies, 
administration must be notified and students must be signed out through 
the Attendance Office before they leave campus. 

Students may not leave during the school day for any reason without first 
following proper sign-out procedures at the attendance desk. If sign-out 
procedures are not followed, the resulting absence may be treated as 
truancy. 

LOSS OF CREDIT 

Students are required to be in attendance for 90% of classes in a 
semester to earn credit for a class.  There may be times when a student 
will exceed the 10% allowable absences.  If credit is lost unavoidably 
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(e.g. documented medical reasons, funerals) a review will be performed 
by the Attendance Review Committee to see if credit will be granted. 

If credit is lost in a course due to excessive absences, a grade of F for 
the course is recorded on the transcript and included in the student’s 
GPA. 

PLANNED ABSENCES 

1. Planned absences must be discussed with the Assistant 
Principal and the teacher(s) involved. 

2. At the teacher’s discretion, students will take tests/quizzes and 
turn in homework either before the absence or within two days of 
returning.  Make-up tests are to be taken at a time arranged with 
the teacher. 

Freshmen Retreat Attendance 

A freshmen retreat takes place off campus for the entire freshman class.  
The freshman retreat provides an opportunity for the students to get to 
know their classmates better and see senior/alumni servant-leaders in 
action.  Attendance at the freshmen retreat is required seeing as all 
freshmen participate and a portion of the retreat takes place on a school 
day.   

Tardies  
 

1. Students are expected to be on time to their classes, and they have 
four (4) minutes between classes with a warning bell after three (3) 
minutes.  The teacher determines what is considered “tardy” in his/her 
classroom (i.e. not inside the classroom, not seated and working on the 
bell ringer activity, etc.). 
 
2. If a CLHS staff member detains a student, the staff member will send 
the student with a completed “Student Pass.”  The student should go 
directly to the next class and give the pass to the teacher. 
 
3. Tardies due to traffic, trains, oversleeping, and undocumented medical 
appointments/excuses will be considered unexcused. 
 
4. The office will keep cumulative records of unexcused tardies, and this 
information is printed on report cards.  A student’s total number of 
unexcused tardies in a semester will accumulate across all of his/her 
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classes. The student will serve the following disciplinary consequence(s) 
as their total number of unexcused tardies in a semester accumulates: 
 

 3 tardies will be a Wednesday detention (1 hour) 

 6 tardies will be a Friday detention (2 hours) 

 9 tardies will be a Saturday detention (4 hours) 

 12 tardies will be a 1-day ISS and the student may be placed on 

an Attendance Contract 

5. A student-driver that receives 3 tardies in his/her first scheduled class 
will serve a Friday detention.  This student-driver may also have his/her 
driving privileges suspended for a period of time.  Subsequent tardies in 
this first scheduled class will follow the disciplinary progression outlined 
above (with the Friday detention as the starting point). 

6.  Additionally, an individual teacher may utilize his/her own progressive 
disciplinary consequences when students reach specific numbers of 
tardies in his/her class.  The teacher will communicate this information to 
the students very early in the semester. 

 

Truancy 

Truancy is defined as:  “The act or condition of being absent without 
permission.”  In any classes missed as a result of truancy, all homework, 
tests, or projects that were due on the date of the truancy may receive a 
zero.  In addition, a one-day ISS will be assigned.  Finally, two 
percentage points may be subtracted from the semester grade in each 
class he/she missed because of the truancy.  Repeated truancy may 
result in dismissal from school.   

Homework Make-up 
 

1. When school work is missed due to absences, the teacher will 
give the student a due date for that work.  If work is not 
completed by that due date, the student will receive zeros for 
that work. 
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2. If work is due on the date of the absence, the work shall be 
turned in/completed the next day the student is in attendance. 

 

Standards of Dress and Grooming 

Dress Code 
 
 Your clothing and appearance communicate much to those around you. 
Additionally, what you wear to school should reflect respect for yourself 
as a child of God, respect for your teachers, and respect for education.  

 
1. Each student’s appearance and clothing must be neat, clean, 

modest, and appropriate for a formal, Christian educational 
setting. The staff will determine what is neat, clean, modest, and 
appropriate.   
 

2. Dresses/Shirts/Tops: Students may wear single-color, striped, or 
plaid dresses/shirts/tops that have a collar.  Collars complete the 
neckline where the neck meets the shoulders and are classified 
as follows with examples:  

 
Stand up or standing—fitting up around the neck and not lying on 
the shoulders (polo-style, oxford-style, mandarin-style)  
Turnover—standing around the neck and then folded or rolled 
over (turtleneck, mock turtleneck)  

 
All dresses/shirts/tops must have sleeves. Dresses/shirts/tops may have 
a small manufacturer logo. The manufacturer logo must completely fit 
under a standard 3” x 5” note-card. Shirts/tops with tails or a tapered-cut 
must be buttoned and tucked in properly throughout the school day. Shirt 
styles that have a straight hem across the bottom must be buttoned but 
do not have to be tucked in. All but the top two buttons must be buttoned 
on shirts/tops. CLHS-issued collared shirts/tops are permissible. CLHS t-
shirts may be worn, untucked. Long-sleeve layering pieces may not be 
worn under a short-sleeve shirt. Make sure you can stand, sit, bend, and 
reach without becoming immodest or inappropriate. Gentlemen: All 
undershirts must be white or the same shade/color as the dominant color 
in the collared shirt being worn.  Ladies: Undergarments should not be 
visible through top or bottom apparel. All Students: All undershirts must 
be tucked in at all times.  
 

3. Capris/Jeans/Pants/Shorts/Skirts/Skorts: Students may wear 
plain, single-colored capris/jeans/pants/shorts/skirts/skorts that fit 



STUDENT HANDBOOK                        36                                                CLHS 2014-2015 
 

 

securely, but not tightly. Cargo shorts/pants are only allowed on 
Spirit Days.  Make sure you can stand, sit, bend, and reach 
without becoming immodest or inappropriate. Form-fitting (skin 
tight) athletic pants are not permitted (i.e. yoga pants).  Solid 
brown, gray, navy blue, white, black, or flesh tone 
pantyhose/leggings are permitted only when worn under 
skirts/dresses.  

 
4. Belts: A black, white, navy, or brown belt must be worn with 

clothing made with belt loops.  
 

5. Sweatshirts/Jackets: Concordia Lutheran High School or single-
colored sweatshirts/hooded sweatshirts/jackets and sweaters 
may be worn over shirts described in #2 above. CLHS letterman 
and team-issued jackets may also be worn. The manufacturer 
logo must completely fit under a standard 3” x 5” note-card.  
 

6. Footwear: All footwear must be worn as designed and must have 
a rigid sole. Sandals must have a heel strap or a closed back. 
Close-toed shoes without a back must fit securely. Safety codes 
must be adhered to for lab classes.  
 

7. Clothing may not have holes, patches, cuts, and/or frays. Pants 
may not drag on the floor. The head may not be covered.  
 

8. Grooming: Gentlemen are to be clean-shaven and have well 
groomed hair. Sideburns are not to extend below the earlobe, 
and the earlobes must be visible at all times. Hair shall not 
extend past the bottom of the collar on a collared shirt and must 
be a natural color. Bangs shall not touch the eyebrow(s). Visible 
piercings and visible tattoos are not permitted. Ladies’ hair must 
be a natural color. Visible piercings, other than the ear, and 
visible tattoos are not permitted.  
 

Dress Code Violations: Students will be charged a $5.00 fee for each 
dress code violation they receive.  Additionally, three (3) infractions of 
the dress code may result in losing the privilege to wear jeans and CLHS 
t-shirts/sweatshirts for the remainder of the semester.  Finally, students 
who receive more than three (3) dress code violations in a semester will 
not be eligible to exempt any final exams in that particular semester. 
 
A student may receive additional disciplinary consequences for each 
dress code violation beyond three (3) in a semester. 
 



STUDENT HANDBOOK                        37                                                CLHS 2014-2015 
 

 

Students who are out of dress code will not be permitted to attend class 
until the problem has been corrected.  If the problem cannot be corrected 
immediately, the student will be sent to the office after which the 
student/parents will have the following options:  
 

1. For dress violations, the student may be sold/rented appropriate 
clothing for which the family will be billed.  

 
2. If a male student needs to shave, he will be given a disposable 

razor and shaving cream.  The family will be billed $5.00. 
 

3. For other violations, the student may be sent home to correct the 
problem after a parent has been contacted. Time spent out of 
class in this manner will be treated as an absence.  

 
4. In the event that a student refuses to correct the dress/grooming 

issue, or a parent cannot be reached to remove a student from 
school to correct a problem with grooming or dress, the student 
will be placed in ISS and be considered absent and unexcused.   

When attending school dances and other school events, your apparel 
should be neat, clean, modest, and appropriate for the occasion and a 
Christian setting.  Ladies should be especially mindful of skirt length and 
slits as well as necklines when selecting attire for dances.  Students who 
are deemed to be inappropriately dressed may be removed from the 
dance or school event. 

Spirit Day Dress Guidelines 
 

1. Students may follow the normal dress code on the 12 Spirit Days 
throughout the school year. 
 

2. Students may wear navy blue, silver/gray, white, or black knee-
length athletic shorts on these days. 
 

3. Students may wear non form-fitting (skin tight) athletic pants as 
long as they are CLHS colors (navy blue, white, black, 
silver/gray). 
 

4. CLHS t-shirts/sweatshirts/jackets are encouraged. 
 

5. Students may wear the CLHS flip-flops from the Sader Shop.   
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6. Students may wear single-colored cargo shorts/pants on these 
days. 
 

7. Guidelines #2-6 above are the only acceptable modifications to 
the dress code; all other 2014-2015 dress code guidelines are in 
effect and must be followed. 

 

Student Conduct 

General Behavior Expectations 

Your behavior is important to your success at Concordia. Respectful, 
considerate behavior demonstrates a cooperative spirit and a desire to 
grow and mature.  It reflects a healthy relationship with God and with 
authority.  

Students are expected to be familiar with Concordia’s behavior 
guidelines and comply with them.  In all matters, including any not 
specifically addressed, students are expected to behave respectfully, 
with integrity, and in a God-pleasing manner. 

Concordia faculty and staff members want our students to be safe at all 
times.  Students are not allowed to leave campus without permission 
once they arrive on campus each day.  This directive includes before and 
after school hours.  Specifically, students are not to be walking across or 
along FM 2920 to retrieve donuts, gas station “goodies,” or other items 
from the businesses in our area once they have stepped on campus. 

 

PERSONAL BELONGINGS IN THE CLASSROOM 

All items brought to class must fit under the student’s desk. 

 

CAFETORIUM MANNERS 

Food and beverages are to be consumed in the Cafetorium.  
Additionally, students will bus their own tables after lunch and will be 
responsible for leaving their eating area (tables, seats, and floor) clean. 
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CORRIDOR PASSES 

Students must obtain a corridor pass from a staff member if they are in 
the hall during classes.  Valid passes include the colored, laminated 
passes from CLHS personnel, “student pass” slips from CLHS 
personnel, admit slips from the Attendance Office, and admit slips from 
the Counseling Office.  

CELL PHONE AND WIRELESS COMMUNICATION DEVICE POLICY 
 
Students may use wireless communication devices (including cell 
phones) during passing periods and in the Cafetorium or on the Senior 
Patio during lunch. These devices (including cell phones) may not be 
used or even visible at any other time during the school day unless a 
faculty member grants permission for use.  Devices and cell phones that 
are used or are visible at inappropriate times may be confiscated and 
given to the Attendance Secretary.  Confiscated items will be returned to 
families when the following conditions are fulfilled: 
 
First Offense = CLHS will hold the communication device for at least 24 
hours. The parent/guardian or student may then claim the item after 
paying a $40.00 fine. 
  
Second Offense = The parent/guardian may claim the device after at 
least 24 hours and after paying a $40.00 fine. 
 

Third Offense = CLHS holds the device for the duration of the semester. 

The parent/guardian may claim the item on the final day of the semester 

after paying a $40.00 fine. 

 Note: The office staff will keep confiscated items locked up. 

Nevertheless, Concordia Lutheran High School may not be held 

responsible for damage to or loss of confiscated communication devices. 

Public Display of Affection 

Inappropriate public display of affection (e.g. kissing and anything other 
than hand holding) on campus or at a school-sponsored event is 
unacceptable. 

Academic Expectations 
Concordia Lutheran High School students will: 
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1. Take ownership of their education 
2. Be prepared for class 
3. Turn assignments in on time 
4. Be on time to class 
5. Seize opportunities while utilizing available resources 

6. Work diligently from the very first day of the semester until the 

last day of the semester 

School Activities 

Attendance at school activities, whether on or off campus, is a privilege 
(not a right).  Students are expected to dress modestly and appropriately 
for all activities.  Cooperative, respectful behavior is expected at all 
activities.  Inappropriate behavior may result in the student being 
required to leave or sit-out an activity.   In such instances, parents will be 
contacted.  Depending on the situation, additional consequences may 
apply.  Once a student leaves an activity, he/she will not be allowed to 
return. 

Computer/Internet Use Policy 
 
Concordia Lutheran High School offers its students and staff access to 
computers and the Internet.  While both offer great opportunities for 
educational use, they also offer the possibility for misuse.  It is our goal, 
therefore, to assist everyone in making correct and informed decisions 
regarding computer and Internet usage and the value of the information 
they discover. 
 
1. At Concordia Lutheran High School, access to computers and the 

Internet is a privilege provided to enhance education. 

2. Access to computers and the Internet carries responsibilities that 
should be observed at all times: 

a. Computers and the Internet are to be used for school-related 
purposes only. 

b. Students may not share their account or password with 
anyone. 

c. Students are required to log out whenever they leave their 
computer. 
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d. Students may not install software on computers. 
e. Students are required to respect all copyright and license 

agreements. 
f. Students may not view publications showing pornographic, 

explicit, violent, or illegal activities. 
g. Any action that would disrupt computer or Internet use by 

others is prohibited. 
 

3. Students are expected to observe proper network etiquette: 

a. Be polite; messages typed in capital letters are the computer 
equivalent of shouting and are considered rude. 

b. Use appropriate language:  swearing, vulgarity, ethnic or 
racial slurs, and any other inflammatory language is 
prohibited. 

c. Harassment or any other offensive behavior is not 
acceptable. 

d. Students may not misrepresent themselves (pretend to be 
someone else). 

e. Revealing personal addresses or phone numbers is 
prohibited. 

4. Students should not expect computer, Internet, and/or network 
usage to be private.  Concordia Lutheran High School reserves the 
right to monitor computer and Internet usage in order to protect the 
school’s interests and to ensure appropriate use of computers, the 
Internet, and our network on campus. 

5. Students assume responsibility for their actions while using 
computers and the Internet.  This includes following all applicable 
federal, state, and local laws.  Violations of policy may result in 
disciplinary action (including loss of Internet and/or computer 
privileges) and criminal prosecution.  Additionally, damage due to 
negligence, carelessness, and malicious acts may be assessed. 

6. Concordia Lutheran High School reserves the right to amend these 
rules as needed to ensure ethical and safe use of computers and the 
Internet. 

Social Media & Networking Guidelines for Students 
  
1. Be aware of what you post online.  Social media venues are very 

public.  What you contribute leaves a digital footprint.  Do not post 
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anything you wouldn't want friends, “enemies”, parents, teachers, or 
a future employer to see.  

2. When writing online, follow the principles described in the CLHS “I 
Commit” document you signed at the beginning of the school year.  It 
is acceptable to disagree with someone else's opinions, however, do 
so in a respectful way.  Make sure that criticism is constructive and 
not hurtful.  What is inappropriate in the classroom is inappropriate 
online.  

3. Be safe online.  Never give out personal information, including, but 
not limited to, last names, phone numbers, addresses, exact 
birthdates, and pictures.  Do not share your log-in information with 
anyone besides your teachers and parents. 

4. Linking to other websites to support your thoughts and ideas is 
recommended.  However, be sure to read the entire article prior to 
linking to ensure that all information is appropriate for a school 
setting. 

5. Do your own work.  Do not use other people's intellectual property 
without their permission.  When paraphrasing another's idea(s), be 
sure to cite your source with the URL.  It is good practice to hyperlink 
to your sources. 

6. Be aware that pictures may also be protected under copyright laws.  
Verify you have permission to use an image before you actually use 
it. 

7. How you represent yourself online is an extension of you and 
Concordia Lutheran High School.  Do not misrepresent yourself or 
CLHS by using someone else's identity. 

8. Follow writing conventions including proper grammar, capitalization, 
and punctuation when writing online.  If you edit someone else's 
work, be sure it is in the spirit of improving the writing. 

9. Report inappropriate social networking/media practices to your 
parent(s) and/or school personnel. 

10. Students who engage in inappropriate social networking/media 
practices are subject to school disciplinary consequences.  
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Depending on the nature of the inappropriate activity, the student 
may also be subject to legal proceedings and consequences. 

Adapted from the PBWORKS document entitled “Social Media Guidelines for Students.” 

Media Release Notification 

As a CLHS student, I understand that Concordia has my permission to 
use my photograph(s)/video media for use in CLHS publications (i.e. 
admissions materials, newsletters, yearbooks, school newspapers, etc.), 
to use my photograph(s) on display boards, and to use my 
photograph(s)/video media in electronic versions of the same 
publications or on the Concordia Lutheran High School website or other 
electronic forms.  Where appropriate, I understand that my name may 
also be used along with the photograph(s)/video media. 

I understand that I waive any right to inspect or approve the finished 
photograph(s)/video media or printed/electronic matter that may be used 
in conjunction with them now or in the future, whether that use is known 
to me or unknown.  Additionally, I understand that I waive any right to 
royalties or other compensation arising from or related to the use of the 
photograph(s)/video media. 
 

Disciplinary Consequences 

With all discipline, failure to serve an assigned consequence at the 
designated time will result in the student being assigned the next level 
consequence. 

Detention 

Detention is a period of time served by a student for infractions of school 
policies.  Detention will be served Wednesday morning from 6:55 A.M. to 
7:55 A.M. and Wednesday afternoon from 3:05 P.M. to 4:05 P.M.   
Friday detention will be served from 3:05 P.M. to 5:05 P.M.  Saturday 
detentions are four hours long and will be served as scheduled.  
Students must make all transportation arrangements for their detention 
and will not be excused for co-curricular practices/rehearsals or games.  
Students serving weekday detentions must be in dress code.  Students 
serving Saturday detentions may be working around the school and 
should dress appropriately.  The Assistant Principal or his designee will 



STUDENT HANDBOOK                        44                                                CLHS 2014-2015 
 

 

meet with a student to schedule his/her detention.  Parents will be 
notified when detention is assigned.  Fines will be assessed at a cost of:   

  Wednesday - $10.00 

  Friday - $20.00 

  Saturday - $40.00 

Detention may be assigned for infractions including but not limited 
to: 

1. Unruliness, inattention, or disrespect during chapel.  

2. Violating cafeteria regulations. 

3. Accumulation of tardies. See attendance policies for details. 

4. Skipping FAME or a mandatory AAT session. 

5. Disrespectful behavior. 

6. Being in the halls without a pass.  

7. Being in any area of the building without supervision or 
permission. 

8. Public display of affection. 

9. Cursing, swearing, or any improper speech. 

10. Littering, defacing, or damaging school property.  Additional 
consequences (cleaning the area, repairing the damage, paying 
for repair of damage, etc.) may also apply.  

11. Repeated violation of classroom behavior expectations (at the 
discretion of the teacher). 

12. Any other infraction considered sufficient by the administration. 



STUDENT HANDBOOK                        45                                                CLHS 2014-2015 
 

 

Lunch Detention 

CLHS administrators may assign students to lunch detention.  The 
primary purpose of lunch detention is to hold students accountable for 
their actions without needing to resort to traditional ISS (discussed next) 
where students miss out on valuable learning opportunities in the 
classroom.  The following summarizes the most important facts about 
lunch detention: 

1. One day of ISS = 5 lunch periods of lunch detention 

2. Students eat at a table that is set up in the hallway near the music 
room (next to the gymnasium concession area) 

3. Students in lunch detention must bring their own lunch 

4. These students are not allowed to go to the cafetorium during lunch 

5. No talking during lunch 

6. Same “rules” as other detentions (no sleeping, no electronics, etc.) 

7. Students pay $2.00/day of lunch detention (charged to their family 
account) 

In-School Suspension 

Assignment to ISS 

If a student is assigned to in-school suspension (ISS), a parent/guardian 
will be notified.  The student will be required to attend school from 8:00 
A.M. to 3:00 P.M. on the suspension day.  Failure to be at school the 
assigned day will make it necessary for the student to serve the 
suspension the next school day the student is present.  Students will not 
attend classes, be allowed to eat in the lunchroom, or participate in any 
school activity from the time of infraction until the suspension is served.   

In-School Suspension Rules 

1. The student must bring all materials needed for the day. 

2. If the student leaves the room, sleeps, or engages in any other 
inappropriate behavior, he/she will serve another day of ISS. 
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3. The student is to complete all work given by teachers.  

The following infractions may have the consequence of in-school 
suspension: 

1. Accumulation of tardies.  See attendance policies for details. 

2. Failure to serve 2 or more assigned detentions. 

3. Dishonesty in any form, including cheating and plagiarism. 

4. Conduct detrimental to the reputation of the school. 

5. Missing a class due to truancy. 

6.  Inappropriate language. 

7. Any other infraction considered sufficient by the administration. 

More serious infractions merit suspension for a longer period (3 – 5 
days) or possible dismissal.  A partial list of such infractions 
follows: 

1. Consuming or having possession of alcoholic beverages on 
campus or at school-sponsored activities (see “Illegal Activities”). 

2. Attendance at school or at school sponsored activities under the 
influence of alcohol (legal intoxication not required). 

3. Stealing or unauthorized possession or use of another’s 
property. 

4. Conduct detrimental to the reputation of the school. 

5. Any other infraction considered sufficient by the administration. 
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Out of School Suspension 

Concordia Lutheran High School has several school policies that 
when violated shall result in immediate out of school suspension 
which may be followed by removal from school.  Here are several 
applications: 

1. Possession or use of alcohol, tobacco, or illegal drugs 

2. Possession or use of e-cigarettes, vaporizers, and/or vaping 
supplies/paraphernalia 

3. Immoral sexual conduct 

4. A threat or use of physical violence. 

5. Possession or use of fireworks, explosives, or weapons on 
school property. 

6. Reprehensible conduct tending to reflect serious discredit to 
Concordia Lutheran High School. 

Gang membership or the endorsement of gang practice is not permitted 
at CLHS.  The penalty for gang membership is expulsion without appeal. 

A student assigned to out-of-school suspension will not be permitted on 
campus.  The student will not participate in or attend extracurricular 
activities during the day(s) of suspension.  The absence is considered 
unexcused; all class work or homework missed is at risk of being given a 
zero. 

Disciplinary Probation 

Repeated or willful violation of rules may result in disciplinary probation.  
For the period of such probation, the Assistant Principal will place the 
student on a behavior contract.  If the contract is broken, the Assistant 
Principal and the Principal will review enrollment.  The student will not be 
eligible for extra-curricular activities, including athletic practices and 
events, during the period of the contract unless specifically stated 
therein. 
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Expulsion 

When certain serious violations are confirmed or when other approaches 
to improve inappropriate behavior are unsuccessful (see “Out of School 
Suspension”), the student may be expelled. 

 
Illegal Activities  

Drugs, Alcohol, Tobacco, Weapons, Criminal Behavior 

Concordia Lutheran High School takes a zero tolerance position.  We do 
not tolerate those who introduce illicit drugs, alcohol, tobacco, or 
weapons into our school setting.  We do not tolerate those who engage 
in criminal behavior on or off campus.   

Students found under the influence of drugs or alcohol or found to have 
used tobacco while on school property or while attending school 
functions are immediately referred to the school administration.  The 
parents are immediately contacted.  The student faces possible 
suspension and expulsion. 

Students found in possession of or involved in the delivery, transfer or 
sale of illicit drugs, alcohol, or weapons while on school property or 
while attending school functions are immediately referred to the school 
administration.  The parents will be immediately contacted and the police 
may be called.  The student is suspended and faces expulsion for at 
least the duration of the current semester. 

Students found in possession of or involved in the delivery, transfer or 
sale of tobacco while on school property or while attending school 
functions are immediately referred to the school administration.  The 
parents are immediately contacted and the police may be called. The 
student is suspended and faces expulsion for at least the duration of the 
current semester. 

Students known to have committed any other criminal behavior beyond 
what would result in a simple citation are immediately referred to the 
school administration.  The parents are immediately contacted and the 
police may be called.  The student is suspended and faces expulsion for 
at least the duration of the current semester. 
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Student Searches 

The school is co-tenant of lockers and desks and reserves the right to 
conduct searches or inspections of personal effects, lockers, baggage, 
vehicles, and/or other student property as a general deterrent to the 
possession of any illegal (e.g., illicit drugs, alcohol, tobacco, and 
weapons) or unauthorized items. These searches may be conducted 
from time to time without prior announcement. School officials reserve 
the right to a canine search with or without reasonable suspicion.  
Specific searches may also be made on a student’s person, locker, 
baggage, or vehicle if there is a reasonable suspicion (e.g., reliable 
eyewitness reports) that a student is in possession of such items.  All 
specific searches are conducted by two persons, at least one of whom is 
a member of the administrative staff, and may involve the use of police. 

Specific Testing 

Where there is reasonable suspicion (e.g., physical symptoms such as 
the smell of alcohol, slurred speech, bloodshot eyes, impaired motor 
skills and/or reliable eyewitness reports) that a student is under the 
influence of illicit drugs or alcohol and that student denies any use, 
breath scan and/or urinalysis tests are utilized to determine use.  Failure 
to cooperate in this testing is treated as an admission of guilt. 

Random Testing 

Recognizing the possibility of illicit drug and alcohol use by students 
and the threat such use poses to the safety and health of both students 
and families, CLHS has a program of random drug testing for all 
students.  Participation in this program is a condition of enrollment at 
CLHS.  The collection of samples is done under the supervision of the 
school administration.  Careful protocol is followed and a fully certified 
laboratory does the testing.  Positive results are communicated to the 
administration and are kept confidential, to be shared with the student 
and parents only. 

Should a student test positive (first time offense), the student and 
parents are notified.  To remain at CLHS, the student and family must 
agree to a drug and alcohol assessment by a state-approved 
alcohol/drug agency and enrollment in an educational or counseling 
program.  Where fees for service are involved, parents must accept 
responsibility for payment.  In addition, the student is subject to 
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appropriate disciplinary action and periodic drug testing for a 
probationary period of 12 months from the first testing.  Should no 
additional positive tests be made during the 12-month period, the student 
is removed from probation. 

If a student tests positive for a second time during the 12-month 
probationary period, that student is immediately suspended and faces 
expulsion for at least the duration of the current semester.  At the 
expulsion conference, the school administration determines the length of 
the expulsion and the conditions (assistance plan) for re-admittance at 
the conclusion of the expulsion. 

As always, the purpose of this policy is to be faithful to the mission of the 
school.  In 1 Corinthians 6:19-20, the apostle Paul writes, “Do you not 
know that your body is a temple of the Holy Spirit, who is in you, whom 
you have received from God?  You are not your own; you were bought 
with a price.  Therefore, honor God with your body.”  Later, in 1 
Corinthians 10:13, he writes, “God is faithful; He will not let you be 
tempted beyond what you can bear.  But when you are tempted, He will 
also provide a way out so that you can stand up under it.”  It is our belief 
that this policy is faithful to these Scripture verses.  It both supports the 
truth that our bodies are temples of the Holy Spirit and, as such, should 
be treated with great care, and also provides a way out for young people 
who are tempted to get involved in activities that can harm them.   

Student Encouragement Program 

A Student Encouragement Program is available to parents and students 
at any time prior to a random screening.  This program is designed to 
encourage students to come forward and admit to some degree of drug 
or alcohol use in anticipation of a positive test result if tested.  A 12-
month review period begins at this time.  Monthly drug testing is 
performed beginning 30 days from the start of the review period.  Where 
fees for service are involved, parents must accept responsibility for 
payment.  The student may participate in school extra-curricular 
programs without penalty, assuming there are no other extenuating 
circumstances.  Should a student test positive during this period, it is 
considered a first offense. 
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Athletics 

Mission of the Athletic Department 

Crusader athletics strives to provide an avenue for all student-athletes to 
bring glory to God in all that they do on and off the field of play, through 
our coaches who seek to be transformational for Christ and by pursing 
victory with honor for the sake of growing the kingdom. The athletic 
program at CLHS is an integral part of our school program.  A broad and 
sound sports program for all students can provide invaluable 
experiences for all participants.  As such, it provides certain opportunities 
and emphasizes definite aims that are difficult to duplicate in other high 
school activities.   

Objectives of CLHS Athletics 

Our Athletic Objectives are as follows: 
1. Faith Development 

 Help our students become more fully devoted followers 

of Jesus Christ.  

 Encouraging athletes to consecrate themselves to God's 

purpose in their lives. 

2. Character Development 

 Committed to help students develop leadership skills; 

and to grow into a mature relationship with Jesus Christ. 

3. Academic Excellence 

 Provide extraordinary college-preparatory programs 

attracting outstanding students who will serve as leaders 

in their future professions, across our nation and the 

world.  

4. Competition 

 Be physically primed, fundamentally sound, strategically 

prepared, committed and united with passion. Teach the 

practice of excellence in competition.  
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Philosophy of Athletic Period (APE) 
Concordia Lutheran High School's athletics program is a vital part of the 
school's emphasis on excellence in competition and performance. 
Athletic Period is strongly encouraged for all athletes. It is currently 
offered for football, volleyball, basketball, baseball, softball, soccer, and 
cheerleading.  

The benefits to the APE Conditioning Class are as follows: 

 Makes better use of facilities 

 Makes better use of students’ time during the school day  

 Allows students to go home earlier which enables earlier 

and additional hours for study 

 Facilitates compliance to the performance program by all 

athletes 

 Provides better coach to athlete ratio during 

performance training 

Criteria for P.E. Credit in Athletics 

Each student is assigned 100 points at the beginning of each season. 
These 100 points equal an “A”.   It will not change unless one or more of 
the following situations occurs. 

1. Not dressing for class or practice without a written excuse could 

result in a loss of 10 points. 
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2. Being tardy without a proper pass for roll call or practice results 

in a loss of 2 points. 

3. Neglecting to be in the proper clothes results in a loss of 2 

points. 

4. Absence without prior notification to the coach could result in a 

loss of 5 points.  An inexcusable absence could result in a loss of 

an additional 5 points.  The absence must be excusable using 

the following criteria: 

a. Verifiable sickness or illness 

b. Family crisis, verifiable by parents 

c. School related absence 

5. Any other infractions that result in disturbance to the team will 

result in a loss of points as determined proper by the instructor or 

coach. 

6. The above criterion applies to athletes and managers. 

7. If a student quits or is removed from the team or program, the 

student will not receive credit. 

Grading Graduation Credits for Athletic Period 

State graduation requirements include one credit for physical education 
or its equivalent such as athletic period.  While in high school, students 
may earn up to four state credits for participation in athletic period.  
Additional credits earned for athletic period participation will be local 
credits only. There is a limit of 1 credit in physical education per year. 

 

CLHS Eligibility 
See the “Scholastic Eligibility” section in this Student Handbook. 
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TAPPS Rules of Eligibility 

See TAPPS Rules of Eligibility in the Athletic Handbook.  

1. No one shall take part in any contest of this association (Texas 

Association of Private and Parochial Schools or TAPPS) who 

has received money for participation in any sport or game.  The 

TAPPS Board of Directors has a right to make judgment of 

whether valuable gifts have been given in lieu of money. 

2. Any student transferring to a member school from another 

TAPPS School shall be eligible for participation in interscholastic 

competition.  Upon request of any member of this association, 

the athletic director shall provide a transfer affidavit from each 

school involved stating the transfer circumstances. 

3. A student is not eligible for competition after he or she has 

completed 16 consecutive quarters (8 semesters) beginning with 

the first entry in the 9th grade.  He or she must not have reached 

the age of 19 prior to September 1 of the current year. 

4. A student shall be permitted to participate in an association 

contest if the student is in good and regular standing and is 

enrolled and passing at least four accredited academic classes. 

5. No one shall take part in any contest in this association who has 

graduated from high school or other school of equal or higher 

rank. 

All students are invited and encouraged to participate in athletics. 
Because of the voluntary nature of the program, all students desiring to 
take part in interscholastic athletics should be prepared to follow all of 
the rules and regulations outlined in TAPPS Acknowledgement of Rules 
accompanying the physical forms.  The student’s medical history, 
physical, and TAPPS Acknowledgement of Rules forms must be on file 
before students may participate in extra-curricular athletics.  For more 
detailed information, please see the Athletic Handbook. 
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Student Attendance Requirements 
 
In order for students to participate in an activity held on a regular school 
day, they must be present for at least four full periods (two full periods on 
a block day) on the day of the event.  Students excused for illness may 
participate if the above requirement is met and they are in their last 
scheduled class.  In cases where travel requires students to leave prior 
to the end of the school day, students must attend classes up to the time 
of departure.  If an event is cancelled, school attendance is required. 

Student Classwork Requirements 
 
There are occasions when team members miss class to participate in 
scheduled athletic events; athletes are not automatically dismissed from 
class.  Players must understand that they are responsible for turning in 
work that is due that day and that they are to promptly make up any 
material or assignments that may be missed.   

Physical Exam 
 
Each athlete must have a physical examination by a physician at least 
once each year.  The exam must be recorded on the TAPPS physical 
exam form and must be signed by the parents and physician.  This form 
must be on file in the athletic office before the athlete may participate in 
either after school practice or competition.   

Athletic Fees 

To help pay the expenses incurred in providing athletics at CLHS, each 
athlete must turn in an athletic fee at the start of the season. Fees are 
charged to all athletes who participate in at least one competition.  
Payment of Athletic Participation Fee does not guarantee any athlete the 
right to receive a Varsity Letter. These fees shall be paid no later than 
before the first contest.  Fees for each sport are as follows: 
 
Football & Baseball   $350.00  

 
Cross Country, Volleyball, Basketball, Soccer, Golf,       $300.00 
  Softball, Swimming, Tennis and Track  
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Athletic Awards 

Athletic emblems and certificates are awarded by the school to deserving 
participants. The following criteria will be used to determine athletic 
award recipients: 
 

1. All Sub Varsity athletes who complete the season and have 

followed all guidelines will be awarded a Sub Varsity 

Participation certificate. 

2. A Varsity letter will be awarded for successfully completing the 

season and complying with each sport’s lettering guidelines.   

Letter jackets are available but must be purchased by the students.  

General Lettering Criteria for Athletics 
 
An athlete is eligible to letter if they meet the following criteria: 
 

1. Compete in more than half of the non-scrimmage contests at the 

Varsity level including the District Event(s).   

2. If, in the opinion of a coaching staff, an athlete has through 

his/her attitudes, actions, or performance demonstrated a value 

to the success of the team the athlete may receive a Varsity 

Letter. 

Failure for any reason to finish the season (being at practice and 
contests) can result in an athlete not receiving a Varsity Letter.  This 
includes injury. 


