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I. INTRODUCTION
ADMINISTRATION STAFF


Mrs. Grace Williams

Administrator/Principal


Mrs. Cindy Etchberger
Administrator/Vice Principal


Mrs. Toni Norton

Dean of Students


Mrs. Pat Bowman

Programs/Finance Office


Mrs. Julie Hoblit

Admissions/Records Office

ADMINISTRATION, FACULTY, AND STAFF REQUIREMENTS

PCA administration, faculty, and staff are required:

· to be a Christian,
· to sign and abide by the PCA code of conduct,

· to hold a minimum of a bachelor degree with a major or minor in their field of instruction, or to be actively pursuing said degree,

· to maintain certification with FACCS through continuing education.
GENERAL INFORMATION

School Address:
5705 Ft. Caroline Road, Jacksonville, FL 32277

Phone Number:
(904) 745-4588

Fax Number:

(904) 745-6366

Email Address:
parsonsacademy@mail.com



msgrace@mail.com
Website:

www.pclions.org
Grades offered:
K4-12th 

School Hours:

K4

8:30-11:30 (VPK)






8:30-2:45 (full day)




K5-5th 

8:30-2:45



6th-12th 
8:00-3:00



Extended Day
7:00-8:15/2:45-5:30
School Colors:

Hunter green and gold

School Mascot:
Lion

School Motto:

Where Heart and Mind connect in Christ
School Verse:

May the words of my mouth and the meditation of my heart be pleasing in 


your sight, O Lord, my Rock and my Redeemer.  Psalm 19:14
AFFILIATION

PCA is an accredited member of the Florida Association of Christian Colleges and Schools (FACCS).
HISTORY AND MISSION OF SCHOOL
"Parsons" began in the heart of Eileen Parsons as an educational alternative for families who wanted to entrust their children to a small Christian learning environment over that of a larger secular one.  She worked tirelessly to acquire an outstanding staff of teachers who genuinely love their students.  With a strong emphasis on academics blended with sound Christian teaching and a sincere interest in the well-being of children, Parsons Christian Academy focuses on embracing and growing the whole child.
Parsons Christian Academy aims to equip students for life through quality Christian education that inspires commitment to Jesus Christ and excellence in academics, moral character and service to others.  The administration, faculty and staff of Parsons is committed to developing the whole child for the honor and glory of God. 

In short, the school seeks to provide instruction in Biblical training, spiritual growth, academic mastery, and physical development in order to help each child reach his/her potential.  

GOALS/OBJECTIVES
1. For the student’s spiritual growth, the school seeks:

a. to teach the Bible as God’s inspired, authoritative Word and to love and respect it as a standard for living

b. to teach the basic doctrines of the Bible

c. to lead each student to a saving knowledge of the Lord Jesus Christ

d. to teach Biblical character qualities and to provide opportunities for the student to demonstrate these qualities

2. For the student’s academic mastery, the school seeks:

a. to promote high academic standards and to help the student realize his full academic potential

b. to help each student gain a thorough comprehension and processes used in communication and dealing with others, such as reading, writing, speaking, listening and mathematics

c. to teach and encourage the use of good study habits

d. to teach the student how to do independent research and to reason logically

3. For the student’s physical and social development, the school seeks:

a. to teach the student to treat everyone with love and respect

b. to teach the student how to be a contributing member of society

c. to promote physical fitness, good health habits, and wise use of the body

d. to instill in each student a love for country, respect for the flag, and a grateful attitude toward those who have served in the military
STATEMENT OF FAITH
We believe that whatever the Bible says is true-which means that we believe in the inspiration of both the Old and New Testament.

We believe that man was created by the direct act of God, and in the image of God.

We believe that Adam and Eve in yielding to the temptation of Satan became fallen creatures.

We believe in the Incarnation, the Virgin Birth, and the Deity of our Lord and Savior Jesus Christ.

We believe in His atonement for the sins of mankind by the shedding of His blood on the Cross.

We believe in the resurrection of His body from the tomb, His ascension to Heaven, and that He is now our advocate.

We believe that Jesus Christ is coming again.

We believe in His power to save men from sin.

We believe in the necessity of the New Birth, and that this New Birth is through the regeneration by the Holy Spirit.

We believe that salvation is by grace through faith in the atoning blood of our Lord and Savior Jesus Christ.
NON-DISCRIMINATORY STATEMENT
Parsons Christian Academy enrolls students of any race, color, national and ethnic origin to the rights, privileges, programs and activities, generally accorded or made available to students of the academy.  It does not discriminate on the basis of race, color, national and ethnic origin in the administration of its admissions policies, educational policies, and athletic and other school-administered programs.
II. ADMISSIONS

Admissions Policy

Parsons Christian Academy reserves the privilege of setting and maintaining its own standards for student conduct, dress, and scholarship.  The school maintains the right to refuse enrollment to anyone who fails to meet entrance requirements.  It also maintains the right to suspend or expel any student who violates the standards herein.
Parsons Christian Academy also reserves the right to refuse re-enrollment or ask for withdrawal of students or families who have demonstrated disharmony regarding purpose, objectives, standards, policies, rules, and regulations of the school.
The maximum acceptable age for a student at PCA is no older than 19 years of age on the first day of school for the start of their senior year.  Students 18 years of age and older are considered minors in school matters and they must reside with a legal parent or guardian at all times while attending PCA.
Registration fees and book fees are non-refundable.  Parents are responsible for book fees regardless of withdrawals for any reason.  Academic records will not be released if any book fees or other fees have not been paid in full.
GENERAL APPLICATION

School enrollment packets can be obtained from the school office.  The following items are needed in order for students to be reviewed for enrollment:

1. The completed student application for enrollment
2. One Character Reference

3. One Discipline Reference

4. A copy of the last report card (or a complete portfolio if student was home schooled, including documentation of being registered with the County)

5. A copy of the last standardized testing (Stanford 10, FCAT, etc.)

6. A copy of the transcript (9-12)

7. A copy of the birth certificate

8. A copy of the student’s US Social Security Card

9. A FL State certificate of physical dated and signed by a doctor within a year of enrollment.

10. A FL State certificate of immunization dated and signed by a doctor within a year of enrollment.

Upon receipt of the above, an evaluation will be performed.  The administration may require that a prospective student be administered an entrance exam.

RE-ENROLLMENT POLICY
In the early spring of the school year, PCA will open the doors for re-enrollment.  There will be a small window of time in which only existing students and their siblings may enroll for the next year.  Re-enrollment includes paying the registration fee and completing the registration form.  This will secure the student a spot for the next year.  The registration fee is non-refundable.  After a short period of time, enrollment will be opened to the public.  Teachers may recommend to the Administration students who should be on probation or not be allowed to re-enroll at PCA.

This recommendation may be based on the following, but not limited to:
1. General negative attitude toward students, teachers, administration, or school.

2. Lack of cooperation with the staff.

3. Continuous lack of positive response to disciplinary measures.

4. Insufficient academic progress.

5. Excessive absenteeism.

6. Parents who have not paid the financial obligations for the previous school year may not re-enroll their children until payment is made.

7. Lack of parental support of the school and its staff.

TRANSFER STUDENTS

1. All transfer of credits from another school or community college offered for acceptance shall be based on the official transcript from that institution.

2. All credits offered for transfer from another school or community college will be evaluated in terms of the requirements of the state where earned, Florida Sunshine Standards, Duval County, and PCA for accepted credit.

3. Students enrolling at PCA from home schooling will be required to validate their credits and present course work through portfolios of each course for which they are requesting credit and through standardized test scores.  

III. FINANCIAL INFORMATION
TUITION AND FEES

Tuition is computed on an annual basis and can be paid in full or in ten (10) monthly payments.  This is not to be construed to mean that the amount paid in a given month is for services rendered in a given month. 

Grade



Annual Tuition


Monthly Payment

K-5th 



$5,500.00



$550.00

6th-8th



$5,700.00



$570.00

9th-12th



$6000.00



$600.00

Additional Fees
Registration Fee
$100 per student/ maximum $200 per family

Extended Day
 
$50 per week rate

VPK Extended
$100 per week rate

Sr. Grad. Fee

$100 to be paid by January 1

Sports Fee

$125 per sport to be paid at beginning of season

Bus Service

$10 per week

FINANCIAL INFORMATION

All families shall be expected to make tuition payments according to one of the following payment plans.  Each family’s preferred manner of payment must be submitted each year at the time of student registration.  Payment options are:

1. FULL PAYMENT

A. The annual tuition amount, minus a 10% prepay discount, is paid directly to PCA on or before June 1.

B. The annual tuition amount, minus a 5% prepay discount, is paid directly to PCA on or before July 1.

2. BI ANNUAL PAYMENT

The annual tuition amount, minus a 3% prepay discount, is paid directly to PCA in two installments.  One installment being due August 1, and the second installment due on January 1.

3. MONTHLY PAYMENTS

The annual tuition charges are paid on a monthly payment plan.  Payment is due on the first day of each month in an amount equal to one-tenth of the annual tuition.  
METHODS OF PAYMENT
Parsons Christian Academy accepts several forms of payment including: cash, check, debit/credit card, or money orders/cashiers checks.  Please note there is a $35 fee for returned checks.  Anyone wishing to pay using a debit/credit card over the telephone will incur a service fee.
LATE REGISTRATIONS

Families registering after August 1 shall be expected to fulfill their tuition obligation according to the tuition policy stated above.
GENERAL TUITION INFORMATION:

1. If a student attends any part of a month, there is NO REIMBURSEMENT FOR THAT MONTH’S TUITION.
2. There is a discount for additional children in one family.  A Financial Information Sheet calculating this discount is available in the school office.

3. Delinquent accounts- An account becomes delinquent when the monthly tuition has not been paid after the 10th day of the month and a 10% late fee will be assessed.
GENERAL FINANCIAL INFORMATION:

1. There is NO REIMBURSEMENT OF ANY FEE (registration, book, athletic, etc.).

2. Report cards will not be released to any student whose account is not current at the end of each reporting period.  School records will not be released to another institution until the account is paid in full. 

3. All returned checks will have a service charge as posted in the office.

REGISTRATION FEE:

A registration fee is required for all incoming or returning students each year and is due at the time of enrollment to hold your child’s place in that grade.  The fee is non-refundable should the student or parent cancel or withdraw for any reason.  A Financial Information Sheet is available in the school office.
SCHOLARSHIP:

Parsons Christian Academy does not provide any scholarships.  However, the school does accept scholarships from the Corporate Tax Scholarship Program and the John McKay Scholarship.
WITHDRAWAL

Withdrawal from Parsons Christian Academy must be conducted through the school office.  All outstanding balances (i.e. tuition, books, library fees, fund-raising, sports fees, etc.) are to be paid and all school property (library books, athletic uniforms, etc.) must be returned upon withdrawal.

No records will be released until all balances are paid and all PCA articles are returned.  Student records cannot be released to another school until all of the above mentioned items are dealt with.

There is no reimbursement of registration fee, textbook cost, or other fees.  If a student stays any part of a month, there is no reimbursement for that month’s tuition.
IV. GENERAL INFORMATION
SCHOOL OFFICE HOURS

The main office is open from 7:30-5:30.  There is someone available at all times.

BEFORE AND AFTER SCHOOL CARE

Before and after care is offered to all enrolled students at Parsons Christian Academy.  Parents need to sign-up for this service on a monthly basis.  Any changes in a child attending status, or not attending, before or after school care on a regular basis, must be made through the school office.  In order for a student to be in before/after school care, he must be in attendance at school that day.
Extended care is available from 7:00 A.M.-8:15 A.M. and from 2:45-5:30 P.M.  Please see administration for information and cost.  
CAFETERIA

Breakfast
Students are welcome to eat breakfast in the cafeteria.  Breakfast is served daily from 7:30-7:45 a.m.  Students must be in their homeroom class by 8:00a.m. The cafeteria staff will not serve breakfast to students who are not in the cafeteria by 7:45 a.m.  
Lunch

Students may bring their lunches from home or choose from the school’s a la carte lunch choices.  A menu is posted with items to purchase and price for each item.  Students may pay as they go or may have a lunch account set up with the cafeteria staff.  The cafeteria staff will inform parents when their account is in a low status and parents will make payment in front office.

INSURANCE

Parsons Christian Academy does not provide student accident insurance for students.  Medical requirements for student injuries suffered at school will be the responsibility of the parent.  We suggest that all students be covered under a family health insurance plan.  Students participating in any of the sports programs must show proof of medical insurance and sign a waiver of responsibility of the school before that student may participate.
LOST AND FOUND
All lost and found items will be turned into the office and kept there for one month.  Items not claimed after one month will be given to a charitable group.  Parsons Christian Academy cannot be responsible for any items lost or stolen before, during, and after school hours.  Parents are encouraged to label student’s clothing with student’s name.
LOCKERS

At the beginning of the school year, lockers will be assigned to middle/high school students.

The following guidelines apply to lockers:

1. Each student must purchase and use a PCA approved combination lock, which will be sold the first week of school.

2. Students may not trade or move lockers without the prior approval of PCA administration.

3. If at any time during the school year a student is found to have no lock on any locker, an approved school lock will be provided and the cost will be added to the student’s account.

4. If at any time during the school year a student is found to have an un-approved lock on any locker, the un-approved lock will be disposed of and an approved school lock will be provided and the cost will be added to the student’s account.

5. All lockers are to be kept completely shut and locked at all times.

6. Textbooks, notebooks, etc. are to be kept inside the locker.

7. Locks and combinations are not to be exchanged between students.

8. Nothing is to be left lying on the floor and each student is required to clean up trash found in the area of his locker.

9. All lockers are subject to inspection by the Administration.

10. A $10 fee will be applied to student account for each lock not accounted for when locker is released back to Parsons Christian Academy.

11. Due to Florida Fire Safety Guidelines, there can be nothing stored under or on top of the lockers.  Students will be warned and detentions will be given out for failure to comply with this rule.

12. Locks are to be kept locked unless in use.  This is for the student’s protection.  Parsons Christian Academy is not responsible for lost or damaged articles.

ILLNESS POLICY
We strive to maintain a healthy environment for students to learn.  If a child is ill, he should remain at home.  A student must be fever free (below 100.6) for twenty-four hours without medication before returning to school.  A physician’s note may be required to return to class.  The following are guidelines for re-entry to school for many common illnesses.  

· Viral Sore Throats, Colds: Child must be able to participate in all school activities and should not be tired or listless.  Severe coughs must be under control.  Temperature must be normal for 24 hours.

· Diarrhea, Vomiting: Child should be symptom free for at least 12 hours and able to keep food down.  Temperature must be normal for 24 hours.

· Streptococcal Sore Throats/Scarlet Fever: Child must be on an antibiotic for at least 24 hours.  Temperature must be normal for 24 hours.

· Infectious Rashes, Ringworm, Impetigo, and Scabies: Child must be under effective treatment (medication) for 24 hours.  Exposed ringworm must be covered while at school.  Temperature must be normal for 24 hours.

· Conjunctivitis (Pink Eye): Child must be under prescription treatment for at least 24 hours.  Eyes must not be draining.
· Chickenpox, Shingles: Notify the school if you suspect your child has chickenpox or shingles.  Child may return to school when every pustule is dry and scabbed over.
· Head Lice: We maintain a “nit free” policy.  Re-entry to class must be approved by school personnel.  Please notify the school if your child has head lice.  When a report is received, all children in the classroom and/or grade level are checked.
A student will be sent home if he/she has any of the above untreated symptoms or at the discretion of the school.  Pick up should be within one hour of notification.

Students with Asthma:
Florida State Statute (FS1006.062) mandates that a physician must authorize a student to carry and self-administer an asthma inhaler at school.  There are specific forms available for the physician to complete.  Forms must be maintained annually.  Students who are authorized to carry an asthma inhaler must keep the inhaler in the pharmacy labeled container.  Parsons Christian Academy reserves the right to rescind physician authorization if inhaler guidelines are not adhered to.  Inhalers kept in the office do not require physician authorization but must be in pharmacy labeled container, and the parent must complete information and authorization forms.

Medication in School:

Written authorization is required for ALL medication.  Verbal permission is not recognized.  Only in person or faxed requests will be accepted.

School stocked medication:  The school stocks Tylenol, Ibuprofen, and cough/throat drops.  These medications are available for students with minor pain who do not need to go home.  The following guidelines are followed before administering medication.

1. A specific form is completed and signed by the parent annually authorizing administration.

2. The duration of the pain is greater than one hour.

3. The quality of pain requires medication.

4. The student has eaten a meal prior to taking the medication.

5. The student has not taken pain medication in the last four hours.

6. The administration is documented and a form is sent home alerting the parent.

7. The office maintains communication with the parent for recurring or regular visits.

Medication brought from home: Students are not permitted to carry and/or self-administer any medication, prescription or over-the-counter.  Medication must be turned in to the office upon arrival at school with a written parent authorization.

1. All over-the-counter medicine must be in its original labeled container- medication received in baggies will be disposed of.

2. All prescription medicine must be brought in the original pharmacy labeled container.  This pharmacy label represents physician authorization.

3. Medication must be in date.

4. Medication will be dispensed according to manufacturer or pharmacy labeling only.  Any changes must be in writing from the physician.

5. Written request must be on a school form or from the parent listing the medication name, the reason for the medication, the time and route to give the medication, and the last time the medication was given.

6. Students found carrying and/or self-administering medication at school will face disciplinary action.
7. A physician prescribed antibiotic is required for the treatment of bacterial infections which may include but are not limited to: conjunctivitis (pink eye), streptococcal, staphylococcal, and pneumococcal infections. 

Only students with life threatening conditions will be permitted to carry life-saving medications such as an “Epi-Pen.”  Information forms and a request from the physician must be on file and maintained annually.  The parent is responsible to notify the school and staff regarding changes in health or medication throughout the school year.

Reportable Diseases

Parsons Christian Academy desires to maintain a healthful school environment by instituting controls designed to prevent the spread of communicable diseases.  The term “communicable disease” shall mean an illness which arises as a result of a specific infectious agent which may be transmitted either by a susceptible host or infected person or animal to another person.  A teacher or administration official who reasonably suspects that a student or employee has a communicable disease shall immediately notify the school principal.  The reportable diseases include but are not limited to:

Acquired Immune Deficiency Syndrome (AIDS)

Salmonellosis
AIDS Related Complex (ARC)



Scabies
Amebiasis





Scarlet Fever
Anthrax






Schistosomiasis
Botulism





Shigellosis
Brucellosis





Smallpox
Campylobacteriosis




Strep Throat
Chancroid





Syphilis
Chickenpox





Tetanus
Diptheria





Toxoplasmosis
Encephalitis





Trichinosis
Giardiasis





Tuberculosis
Gonorrhea





Typhoid Fever
Granuloma Inguinale




Typhus
Hansen’s Disease (Leprosy)



Vibrio Cholera
Hemorrhagic Fevers




Whooping Cough
Hepatitis





Yellow Fever
Histoplasmosis

Human Immunodeficiency Virus (HIV)

Impetigo

Legionnaires’ Disease

Leptospirosis

Malaria

Measles

Meningitis

Meningoccal Disease

Mononucleosis

Mumps
Any student or employee with a communicable disease for which immunization is required by law or is available shall be temporarily excluded from school while ill and during recognized periods of communicability.  Students and employees with communicable disease for which immunization is not available shall be excluded from school while ill.

If the nature of the disease and circumstances warrant, the school may require an independent physician’s examination of the student or employee to verify the diagnosis of communicable disease.  Parsons Christian Academy reserves the right to make all final decisions necessary to enforce its communicable disease policy and to take all necessary action to control the spread of communicable disease within the school.  Necessary action may include withdrawal from the school.

IMMUNIZATIONS
Florida State Law requires that all children entering public or private schools in Florida must have at least the following immunizations, unless they have a valid certificate of exemption.  The exemptions must be recorded on a Certificate of Immunization or Blue 680 form and signed by the physician.

THIS RECORD MUST BE ON FILE BEFORE THE FIRST DAY OF SCHOOL OR THE STUDENT WILL NOT BE ALLOWED TO BEGIN.

NUMBER

TYPE OF IMMUNIZATION

5

DPT (Diphtheria, Pertussis, Tetanus)

4

Polio

3

Hepatitis B

2

MMR (Measles, Mumps, Rubella)

1

Tetanus Booster (7th-12th grade)

1

Varicella vaccine or documentation that child had Chicken Pox (K3-4th grade)
CHAPEL

Elementary Chapel

Chapel for elementary students is held in the cafeteria of the school.  Chapels are held on the first and third Wednesday of every month.  VPK-2nd grade has chapel from 8:45-9:30 and 3rd-5th grade has chapel from 9:45-10:30.  Chapel is a time to sing and learn about God.  The elementary teachers are responsible for organizing the chapel services.  Special speakers, activities, and music are a few of the chapel experiences.  
Chapel for middle/high students is held in the sanctuary of Arlington Baptist Church on the first and third Wednesday of every month.  Chapel time is from 9:45-11:00.  At varying times, students will be challenged through special speakers, groups, and activities.  Chapel is a time to sing and learn about God.  An invitation to accept Jesus is often given at the conclusion of the service.  Students should enter chapel quietly and in a respectful manner.  Parents are welcome to attend. 

High School students are required to wear school uniform on chapel days.

FIELD TRIPS
Field trips are an important part of our program, and we encourage participation and appreciation on the part of our students.  When a trip is planned, parents will be asked to return permission slips with their signatures for approval for their children to participate.  Some trips may require a lunch from home.  Students are expected to wear uniforms unless other arrangements are made.
UNSCHEDULED SCHOOL CLOSINGS
Parsons Christian Academy follows the lead of the Duval County school system in all weather-related school closings up until the 1st day.  After the 1st day, please call the school; listen to the local news, and radio for updates.  In most situations, we will open the following day.  In the event that Parsons Christian Academy is closed due to a providential hindrance or safety-related issue, the administration will attempt to inform parents as soon as possible, or via local radio when advance notice is not possible.
FUND RAISINGS

The only type of fundraising that is done on campus by Parsons Christian Academy is for the 10th-12th grade annual trip.  Students raise money at the beginning of the year for this trip.  There are non-profit charity organizations that the school raises money for annually.  Some of these organizations include: Susan B. Komen, MDA, and the American Heart Association.  

Other funds needed for the school are raised by the Parsons Christian Academy PTO.  The Parsons Christian Academy Booster Club raises money annually for the school’s sports program.
V. ATTENDANCE
ABSENCES

School attendance is the direct responsibility of parents and students.  All students are expected to attend school regularly and to be on time for classes to benefit from the instructional program and to develop habits of punctuality, self-discipline, and responsibility.

· In MS/HS, absences are based on a per class basis.

· The State of Florida (Section 1003.436, Florida Statute) requires a minimum of 135 instructional hours for a full credit to be issued.   

· Therefore, any student missing more than 9 class hours (excused or unexcused) per 18 week semester will not be issued the ½ credit for the course and will receive an “INC” for incomplete in the course.

· If any student misses more than 15 class hours (excused or unexcused) per 18 week semester they will not be issued the ½ credit for the course and will receive an “F” in the course.

· Situations that are typically granted exceptions are extended illness under doctor’s care that required extensive absences or family emergencies like a death or accident.

· Situations that typically do not receive an exception are family vacations, over sleeping, and/or traffic issues.

· Other exceptions will be considered on a per case basis.

1. Absence Defined: In middle/high school, a student will be counted absent from class if he misses more than 50%(25 minutes) of a class period.

2. Excused Absence: A note from the parent will be required to explain why the student was absent from school.  THE NOTE MUST ALWAYS STATE THE REASON FOR THE ABSENCE.  The note should also include the date of the absence, student’s first and last name, grade, and the parent’s signature.  

3. Unexcused Absence: If a note is not received upon the student’s return to school, the student’s absence will be counted as un-excused.  All work missed on the day of an unexcused absence will be counted as a 0% including tests or quizzes.

4. Make-Up Work: If a student is absent from class, that student will have one day to make-up the homework or classwork for each day of contiguous absence.  This is completely the responsibility of the student and if work is not made up within the time limit, the student may receive a 0 on the missed work.  If the student is aware of a test before he is absent, then the test must be taken the day the student returns.

5. Pre-Arranged Absence: For a family trip in which the student will miss more than two days of school, the office should be notified at least one week in advance.  The student will then be given a sheet for teachers to fill out of all the work that will be missed.  

6. Homework for Illness: If you desire to have homework for your child that is absent due to illness, you may log onto Schoolnotes.com to get the missed assignments.  If no internet access is available, please notify the school office.  If a student only misses one day, that student may get the work when returning to school.

EARLY DISMISSAL
Situations may arise when students need to leave campus prior to the official end of the school day.  Those students which drive themselves must bring a written note from the parent the morning of the early dismissal to the office.  All other students will remain in the classroom till they are called out by the front office.  All students, including those with an early dismissal approval, must sign in and out through the school office.  For the safety of your child, identification may be requested by the school office for any parent or guardian checking out a student.  Please try to make all appointments after school hours so they don’t adversely impact the education of the child.

TARDIES

Promptness and punctuality are essential for quality education to take place in school.  Therefore, PCA has established the following policies to encourage students to be at school, in class, and prepared for class when it is time for class to begin.

Each student must have a note signed by his or her parent stating the reason why arriving late for the beginning of the school day.  Students who arrive late or leave early must sign in or out at the school office.

Please understand that nearly all tardies are unexcused both in the morning and between classes.
Tardiness between classes is only excusable by the school office and there is seldom a providential hindrance during the school day.

Tardiness to school in the mornings is only excusable due to providential hindrances such as student illness, a medical emergency, or a traffic accident in which the student is involved.  Simply running late, an alarm not working, heavy traffic, a schedule change, incidents of a similar nature, or possible daily occurrences are not excused.

MAKE-UP WORK

Students will have one day to make up work for each day missed.  Therefore, if a student misses one (1) day, then he will have one (1) day after he returns to make up the work.  If a student misses five (5) days, then he will have five (5) days to make up the work when he returns.  
VI. HOME/SCHOOL COMMUNICATION

ORIENTATION/OPEN HOUSE

Orientation is held the first day of school for middle/high students and families.  This meeting is held at Arlington Baptist Church in the sanctuary during the first hour of the school day.  Students and parents will get helpful information regarding the school year as well as policies and procedures.  The PTO and Booster Club will be on hand to recruit volunteers for their programs.

There is a separate Open House for elementary families the second week of school.  This event takes place at Parsons Christian Academy and is held in the evening.  The PTO and Booster Club will be on hand to recruit volunteers for their programs.

PARENT/TEACHER CONFERENCES

Parent/Teacher conferences may be set up by either the parent or the teacher throughout the year. Conferences may be held over the telephone at an appropriate time if both parties agree or in person.  In person conferences are held in the morning before school or after school hours.  Parents may contact the teacher to request a conference through email or telephone.  

PARENT ORGANIZATIONS

The Parsons Christian Academy PTO is organized for the purpose of charitable, educational, and any other purpose in support of Parsons Christian Academy’s teachers, students, and parents.  

The Parsons Christian Academy Booster Club serves to support the school’s sports programs.  The board consists of a president, vice president, secretary, treasurer, athletic director, and administrator liaison.  Membership into the Boosters is held through an annual membership drive that is done at the beginning of the school year.  Members are encouraged to attend monthly meetings with the board to discuss upcoming events, fundraisers, and ideas to help the sports program. There are two general meetings held annually at school events to review financial information of the organization.  Funds from the Booster Club are used to purchase sports equipment for each team and to also fund an annual Sports Banquet for players and families.  Two trophy cases in the school’s main building have been purchased by the Booster Club as well as the marquee outside the school.  

COMMUNICATION AND COMPLAINT PROCEDURES

The common goals of Christian teachers and parents can be more readily achieved when a friendly, open relationship exists between the home and the school.  Therefore, special mention is made of the best method for communicating with the school concerning problems and complaints.  Please use the following guidelines for ways to handle any problem that may arise during the school year.

1. When a problem situation occurs between parent and teacher, the parent must first contact the teacher.  This can be done by writing a note, sending an e-mail, calling the office and leaving a message.  You can expect a reply from the teacher within 24 hours.

2. If a conference is needed with the teacher, please contact the teacher first to arrange an appointment.  

3. Should the problem still not be solved, a conference with parent, teacher, and administration may be necessary at this time.  Please contact the Principal to schedule an appointment.

Some Do’s and Don’t’s:

1. Do not try to talk to the teacher during school hours, or before or after school without an appointment.  Many of our teachers have responsibilities before and after school and would need to schedule an appointment around those responsibilities.

2. Do not contact the Administration first.  Please contact the teacher first through the above mentioned means.

3. Do not pour out your concerns to the school office personnel or other school staff who are not involved.

4. Do not talk to other parents about your problem.

5. Do not take your child’s word only!  Remember, there are two sides to every story.

SURVEYS

Throughout the school year, Parsons Christian Academy will send surveys through an email invitation from Survey Monkey.  These surveys help the administration and staff to gain insight into the programs and daily functions of the school as well as drive decision making for future programs.  Parents are encouraged to respond to these surveys as quickly as possible so data can be collected in a timely fashion.
VII. TRANSPORTATION

PARENT-PROVIDED TRANSPORTATION

Parents that drop off and pick up students during the day go through the circle driveway.  Students may be dropped off at school entrance.  A teacher/assistant will be outside helping with the flow of traffic and students entering the building.  Afternoon pick up is done in the same manner.  Teachers/assistants are in the car rider line loading students in cars.  Parents do not have to get out of their vehicles.  There are parking spaces for parents needing to park and enter the school during this time.  
STUDENT DRIVERS

DRIVER’S LICENSES:  Students applying for a driver’s license in the state of Florida must comply with Florida Statutes 322.091 (attendance requirement) and Statute 322.095 (traffic law and substance abuse education).  Students must have a driver’s license in order to drive to school or move any vehicle on school property.

PARKING PERMITS:  All 10th-12th grade students wishing to drive on campus must apply for and obtain a vehicle parking permit from the front office in order to park a private vehicle on school grounds during school hours.  Students desiring to drive an automobile to or from school must do the following:

1. Complete the permit application and return signed by student and parent to the school’s office.

2. Pay the minimal fee for the parking permit.

3. Display the permit on the front windshield at all times while on campus.

4. Never go to any vehicle during school hours.

5. Observe a 5 mph speed limit on school property.

6. A student may not play loud or unacceptable music or display unacceptable bumper or window stickers or flags on his vehicle.

7. There is to be no loitering in the parking area before or after school.

8. Students who drive are not allowed to check themselves out, unless they are on approved work program, dual enrollment, or the office has called home and received parental approval.

9. Any violation of the above may result in the temporary or permanent loss of driving privileges.

STUDENTS & TRANSPORTATION:  All students must observe the following guidelines concerning traveling to and from school.

1. Any student riding with a student driver must have written permission from their parent to do so unless it is a sibling of the driver.

2. Never leave the school grounds before dismissal time unless written permission from parent has been given, present permission slip to school office, and the student signs out in the school office.

3. Students may not leave campus with a student driver without written permission from parent.
4. Students may not transport other students to any school function without written permission from both parents.

School Bus Code

BUS RIDING IS A PRIVILEGE, WHICH MAY BE REVOKED.

Misconduct by any student while riding a school bus represents a serious threat to the safety of all occupants of the bus as well as other motorists, pedestrians, and members of the community.  Parents are urged to discuss with their children appropriate school bus conduct in order to ensure bus safety.  All students who misbehave while riding the school bus will be disciplined according to the Code of Student Conduct.

A bus suspension is separate from a school suspension and applies only to the loss of bus riding privileges subject to other disciplinary actions, such as out-of-school suspension.  

Generally, students being transported have the following responsibilities:

· To enter the bus in an orderly manner

· To take their assigned seats as quickly as possible

· To remain seated in a forward-facing position

· To avoid making loud noises

· To keep voices at a low level

Safety Procedures for Students Being Transported

· Wait until the bus comes to a stop before attempting to get on or off

· Students needing to cross the road, make sure you cross in front of the bus making sure the driver can see you and you can see the driver

· Do not cross the road until given permission by the driver, make sure to look both ways before crossing the road

· Enter or leave the bus only at the front door after it has come to a stop, except in the case of an emergency as directed by the driver

· Keep all parts of the body and objects inside the bus windows at all times

· Leave the bus only with the consent of the driver

· Be silent when approaching or crossing railroad tracks

· Throw no object, paper, or other material in or out of the bus at any time

· Keep the aisle and step well clear at all times

· Do not tamper with any bus equipment which includes the driver’s compartment

· Do not use cellular phones or electronic devices on the bus

VIII. ACADEMICS

ACADEMIC INTEGRITY

Each student at Parsons Christian Academy is expected to…
1. Read all required course material, work all problems, and/or answer all review questions, etc. to be prepared for class.

2. Do more than just the minimum.  This is your education so you should do your best!

3. Attend all scheduled classes and be on time.

4. Satisfy all course requirements, not expecting to be relieved of your obligations due to non-emergency engagements.

5. Participate in class when appropriate without monopolizing class time.

6. Treat others with respect especially at times when you disagree with others’ positions.

7. Seek assistance from the instructor during after school sessions or by e-mail at times when you have difficulty understanding the material.

8. Demonstrate character and present only original answers and work on every test, paper, examination, and graded assignment.
BIBLE INSTRUCTION

Daily Bible lessons are taught in every classroom.  Prayer, memorization of Scripture, and spiritual growth are stressed during this time.  Bible is a graded subject based on memory work, class-work, and graded quizzes and tests.  We fully believe the Bible is the inspired Word of God and that Its truth should become a real part of each Christian’s life.

CURRICULA

PCA uses predominantly Bob Jones Press, A Beka Book, and Positive Action.
All students in the junior/senior high school have six classes per day.  Each class has a separate teacher who is educated and skilled within his respective field.  Requirements for each class are determined by the teacher and high school principal, but largely consist of class work, homework, quizzes, tests, and special projects.

All middle/high school students take core courses (Bible, English, Math, Science, Social Studies, and PE).  Other courses are also provided to expose them to computers, art, and foreign languages.  
PCA offers honors level courses, as the schedule allows, for those students who meet minimum cumulative GPA and Achievement Test score requirements.  

ELEMENTARY ACADEMIC INFORMATION

Elementary school teachers use the traditional approach to instruction in the classroom.  The academic day consists of core subjects (Bible, Reading, Phonics, Language, Spelling, Math, Science, History, Health, etc.) taught by the classroom teacher.  Resource subjects (PE, Library, and Music) are taught by resource teachers and although they are not academic in nature, students will have assigned work in each of these areas.  Graded academic tasks consist of class work, homework, reading groups, quizzes, tests, special projects, and musical programs (which are required and are part of the music grade).

Grading Scale

Letter
Percentage
Evaluation
A =
90-100

Outstanding

B =
80-89

Good Work

C =
70-79

Satisfactory

D =
60-69

Needs Improvement

F =
0-59

Unsatisfactory

Some subjects will be graded using the following scale:

S+ = Above Satisfactory

S   = Satisfactory

S- = Below Satisfactory

U  = Unsatisfactory

Honor Rolls
A Honor Roll means straight A’s in every subject for a nine-week grading period.

A/B Honor Roll means all A’s and B’s with no C’s or below for a nine-week grading period.

Promotion and Retention

Any student who does not meet the minimum level of performance during the school year may become a candidate for retention.  Retention means that a student will repeat the same grade level or subject for the next year.

GRADELINK, GRADES, AND REPORT CARDS
Gradelink: Parents have access to their student’s grades at any time through www.gradelink.com.  Grades are updated in real time each time a teacher updates his gradebook.  Gradelink also provides the parent/guardian with information like category averages, missing work, student attendance, student schedule, and more.

Mid-term Reports: Students will be issued mid-term reports around the fifth week of the grading period.  These reports are sent home for parents to view and then need to be signed by a parent/guardian as soon as possible and brought back to school.  

Report Cards: PCA divides its school year into four (4) nine-week quarters.  Report cards will be sent home at the end of each nine-week period and the final report card will be mailed to parents a week after the last day of school.  All report cards need to be signed and returned to school by the day assigned.  Report cards will be held in the school office for students who have any outstanding payments or fines.

1st Grade through 4th Grade

1. No student will be promoted with a final grade of F in Bible, Reading, Language, Math, Science, or History.  A student who gets an F in any of these subjects must take that subject in summer school or be retained in grade.

2. If a student gets an F in more than one of the above subjects, he will be retained in grade.

3. Promotion of students receiving a grade of D in any subject will be based on teacher and principal assessment to determine if the student has met grade level expectations.  Other forms of measurement such as Stanford Achievement scores and student maturity may be considered during this process.

5th Grade

1. No student will be promoted with a final grade of F in Bible, Reading, Language, Math, Science, or History.  A student who gets an F in any of these subjects must take that subject in summer school or be retained in grade.

2. If a student gets an F in more than one of the above subjects, he will be retained in grade.

3. If a student gets a D in one of the above subjects, summer tutoring will be required.

4. No student will be promoted with a year-to-date grade average of less than 2.0.

ASSIGNMENT PLANNERS

PCA will provide each student in grades 2-5 with a grade appropriate assignment planner on the first day of class.  Students are required to use only the provided planner for consistency and ease of checking by the teacher.  A parent’s signature is required on each student’s planner.  Please do not sign the planner if you are not positive that the assignments have been completed.  If lost or damaged the student must purchase a new assignment planner from the school office.

TEXTBOOKS

Textbooks are purchased at the beginning of school and are distributed in the classroom by the teacher.  Students who register late (after August 1) may receive books late because orders are placed when a student enrolls.  We will make every effort to see that the student does not get behind.

Students should write their first and last names in the textbooks.  Any textbook that the student misplaces or loses must be replaced at the student’s/parent’s expense.  Because textbooks are purchased, students may write in the book or highlight them.  In the event that a student withdraws or is expelled during the year, there will be no refund of books.

MAKE-UP WORK

Students will have one day to make up work for each day missed.  Therefore, if a student misses one (1) day, then he will have one (1) day after he returns to make up the work.  If a student misses five (5) days, then he will have five (5) days to make up the work when he returns.  If a student is absent on the day a test is given and had knowledge of the test prior to the absence, the student must take the test the day he returns. 

Students who do not complete make-up work in the expected time frame will receive a grade of 0% on all missed work.

HOMEWORK

In order to make academic progress, students are expected to complete all of the homework assignments and return them on time.  

Homework available online: All homework should be recorded by students in their assignment planners.  In the event that a student fails to do this, parents may log onto www.gradelink.com and view all homework assignments for the week.  

TESTING

All K5-5th grade students will be tested in the spring using the Stanford Achievement Test.  Grades 3 and 5 will also be given the Otis Lennon School Ability Test.  The results of this test will be made available to parents with the final report card and will display the student’s academic performance on a national level.
MIDDLE SCHOOL ACADEMIC INFORMATION

PHYSICAL EDUCATION

1. All students in grades 6-8 are required to be scheduled into a P.E. class or dance class which meet daily M-F.

2. Student must wear the regulation PCA P.E. uniform or the required dance uniform.  P.E. students must have athletic shoes and socks.  Dance students will be responsible for obtaining required dance shoes as well.

3. Points will be deducted from the student’s grade if the P.E. or dance uniform is not worn, including socks and shoes.  Failure to dress out may result in a zero for the class period.

4. If a student cannot physically participate in P.E. or dance because of an injury or illness, he must have a note from a parent, guardian, and/or doctor stating why.  Parent/guardian notes will be valid for no more than two days.  After the second day, the student must dress out and participate or have a doctor’s note stating that the student cannot participate and the length of time he is to be excused from participation.

ASSIGNMENT PLANNERS

PCA provides each student in grades 6-8 with an appropriate assignment planner on the first day of classes.  We do require that students only use the provided planner for consistency and ease of checking by the teacher- no alternatives please.  A parent’s signature is required on each student’s assignment planner each night in grades 6-8.  Please do not sign the planner if you are not positive that the assignments have been completed.
The assignments are to be neatly written on the appropriate day.  This is the responsibility of the student.  If lost or damaged, the student may purchase a new planner from the school office.

HOMEWORK

Believing that homework is an integral part of the school program and has a powerful effect on learning, each teacher is at liberty to give homework each day.  Each student is expected to complete all assigned work and the teacher is under no obligation to take late work or permit makeup assignments except in the case of an excused absence.

All homework assignments should be recorded by students in their assignment planner.  In the event that a student fails to do this, parents may log on to www.schoolnotes.com and view all homework assignments for the week.  If internet access is not available, please contact the office for assistance.
GRADING SCALE
Grade 




Percentage


Quality Points* (GPA)
A




90-100



4

B




80-89



3

C




70-79



2

D




60-69



1

F




59 and below


0

GRADELINK, GRADES, AND REPORT CARDS
Gradelink: Parents have access to their student’s grades at any time through www.gradelink.com.  Grades are updated in real time each time a teacher updates his gradebook.  Gradelink also provides the parent/guardian with information like category averages, missing work, student attendance, student schedule, and more.
Mid-term Reports: Students will be issued mid-term reports around the fifth week of the grading period.  These reports are sent home for parents to view and then need to be signed by a parent/guardian as soon as possible and brought back to school.  

Report Cards: PCA divides its school year into four (4) nine-week quarters.  Report cards will be sent home at the end of each nine-week period and the final report card will be mailed to parents a week after the last day of school.  All report cards need to be signed and returned to school by the day assigned.  Report cards will be held in the school office for students who have any outstanding payments or fines.

GRADES 6-8 PROMOTION

Any student who does not meet the minimum level of performance during the school year may become a candidate for retention.  Retention means that a student will repeat the same grade level for the next year.

1. No 6-8 grade student will be promoted if their year-to-date GPA is lower than a 2.0 and/or if they have a final grade of “F” in core courses: Bible, English, Math, Science, or History.

2. Students that have earned a year-to-date GPA lower than 2.0 will be required to take and pass the subject in summer school at PCA to be promoted.  The student must earn at least a 70% and raise their GPA to a 2.0.

3. A student who earns an “F” in any of these subjects will be required to take and pass the subject in summer school at PCA to be promoted.  The student must earn at least a 70% and raise their GPA to a 2.0.

4. If a student gets an F in more than one of the above core courses, he will be retained in grade.

5. Students who receive a D+ or below in English or Math will be required to attend fifteen (15) hours of tutoring during the summer months in order to return as a student at PCA.

6. Each student must fulfill all detentions/suspensions before re-enrolling at PCA for the next year.

SUMMER TUTORING AND SUMMER SCHOOL

Tutoring
Students in grades 6-8 earning a final grade of “D” in English or Math for an academic year are required to have 15 hours of tutoring before returning to PCA the next school year.  The tutoring requirement will be waived if a student replaces the same course in summer school or may be waived if a student attends summer school to repeat a course in an unrelated subject.

Summer School

Summer school courses are offered for enrichment, replacement of credits for failures earned during the academic year, or improvement of grade point average (GPA).  Summer school is scheduled for 6 weeks during the months of June and July with two semesters three weeks each.  Students must attend the corresponding semester in summer school of the course that must be replaced from the regular school year.

Students in grades 6-8 earning a final grade of “F” or an “INC” in a core course (Bible, English, Mathematics, Science, or Social Studies) during the academic year are required to attend summer school at PCA.  

TESTING

Stanford Achievement Test:  All 6-8 grade students at PCA will be tested in the spring using the Stanford Achievement Test.  The results of this test will be made available to parents with the final report card and will display the student’s academic performance on a national level.  Parents should plan to have their student present for testing week.  

Otis-Lennon School Ability Test: Students in grades 8 will be given the Otis-Lennon School Ability Test.  This test is administered at the same time as the Stanford Achievement Test in the spring.  The results of this test are also provided to parents/guardians in the final report card and are used to evaluate whether the student is working up to his full ability.

HONOR ROLLS

The honor roll awards for grades 6-8 are given each semester based on year-to-date grade point average (GPA).  Students may not receive an F on the nine-week report card in this computation of grade point averages for Honor Roll.


Administrator’s List- The student must maintain a 3.67-4.00 GPA



         Principal’s List- The student must maintain a 3.34-3.66 GPA




    Dean’s List- The student must maintain a 3.00-3.33 GPA

Honor Roll awards will be given out at designated Chapel services.
ACADEMIC HONOR SOCIETIES
National Junior Honor Society

Students who earn a year-to-date GPA of 3.5 or above are invited to become a candidate for the school’s National Junior Honor Society.  NJHS is an academic and community service based society.

BETA Club
Students who earn a year-to-date GPA of 3.0 or above are invited to become a candidate for the school’s Junior BETA Club.  Beta is focused completely on community service and giving back to the community.
HIGH SCHOOL ACADEMIC INFORMATION
PHYSICAL EDUCATION

1. All students in grades 9-12 are required to earn at least one (1) full credit of P.E. or Dance but not more than two (2) full credits.

2. Student must wear the regulation PCA P.E. uniform or the required dance uniform.  P.E. students must have athletic shoes and socks.  Dance students will be responsible for obtaining required dance shoes as well.

3. Points will be deducted from the student’s grade if the P.E. or dance uniform is not worn, including socks and shoes.  Failure to dress out may result in a zero for the class period.

4. If a student cannot physically participate in P.E. or dance because of an injury or illness, he must have a note from a parent, guardian, and/or doctor stating why.  Parent/guardian notes will be valid for no more than two days.  After the second day, the student must dress out and participate or have a doctor’s note stating that the student cannot participate and the length of time he is to be excused from participation.

ASSIGNMENT PLANNERS

PCA provides each student in grades 9-12 with an appropriate assignment planner on the first day of classes.  We do require that students only use the provided planner for consistency and ease of checking by the teacher- no alternatives please.  A parent’s signature is required on each student’s assignment planner each night in grades 9-10.  Please do not sign the planner if you are not positive that the assignments have been completed.
The assignments are to be neatly written on the appropriate day.  This is the responsibility of the student.  If lost or damaged, the student may purchase a new planner from the school office.

HOMEWORK

Believing that homework is an integral part of the school program and has a powerful effect on learning, each teacher is at liberty to give homework each day.  Each student is expected to complete all assigned work and the teacher is under no obligation to take late work or permit makeup assignments except in the case of an excused absence.

All homework assignments should be recorded by students in their assignment planner.  In the event that a student fails to do this, parents may log on to www.schoolnotes.com and view all homework assignments for the week.  If internet access is not available, please contact the office for assistance.

GRADING SCALE
Grade 




Percentage


Quality Points* (GPA)
A




90-100



4

B




80-89



3

C




70-79



2

D




60-69



1

F




59 and below


0

9-12 GRADE POINT AVERAGE (GPA)

Grade points are assigned by one (1) credit courses as follows:


High School


Honors_____

A= 4.0 points


A= 5.0 points


B= 3.0 points


B= 4.0 points


C= 2.0 points


C= 3.0 points


D= 1.0 points


D= 1.0 points


F= 0 
points


F= 0
points

1. Grade points for each course are added together and then divided by the number of classes attempted.

2. These are determined at the end of each semester as a year-to-date GPA.

3. GPA’s are not cumulative for grades 6-8

4. Semester courses receive half of a credit and only half the value of the grade point earned.

5. Grade point averages (GPA) are assigned for the purpose of determining promotion/retention, determination of academic honor rolls and extra-curricular/athletic eligibility.

GRADELINK, GRADES, AND REPORT CARDS
Gradelink: Parents have access to their student’s grades at any time through www.gradelink.com.  Grades are updated in real time each time a teacher updates his gradebook.  Gradelink also provides the parent/guardian with information like category averages, missing work, student attendance, student schedule, and more.

Mid-term Reports: Students will be issued mid-term reports around the fifth week of the grading period.  These reports are sent home for parents to view and then need to be signed by a parent/guardian as soon as possible and brought back to school.  

Report Cards: PCA divides its school year into four (4) nine-week quarters.  Report cards will be sent home at the end of each nine-week period and the final report card will be mailed to parents a week after the last day of school.  All report cards need to be signed and returned to school by the day assigned.  Report cards will be held in the school office for students who have any outstanding payments or fines.

GRADES 9-12 CREDITS & PROMOTION

Credits are earned at the rate of 0.5 credits per successfully completed semester class.  Successful completion means earning a grade of D- or higher.  A full year course that spans two semesters can earn a total of 1.0 credit.  Courses that are required semester credits for graduation receiving a “D” will require summer tutoring and required semester credits that receive an “F” will require summer school at PCA.  Parents and student can refer to the summer school section of the handbook or contact the school office for details about the summer programs.

1. Promotion for high school is determined by the total number of credits earned by the end of each school year and a minimum 2.0 cumulative GPA.  See chart below.

a. To be classified as a Sophomore, a student must have at least six (6) high school credits and a cumulative GPA of 2.0.

b. To be classified as a Junior, a student must have at least twelve (12) high school credits and a cumulative GPA of 2.0.
c. To be classified as a Senior, a student must have at least eighteen (18) high school credits and a cumulative GPA of 2.0.

d. To graduate a student must have at least the twenty-four (24) State of Florida, Duval County, and PCA required credits for graduation and a cumulative GPA of 2.0.

2. Any failure of a semester course will result in no credit for the semester.

3. Any semester course failed may be required to be retaken during summer school at PCA.  A maximum of one (1) credit can be retaken during the summer.

4. Any course receiving an “INC” due to attendance will not receive credit until the grade is completed.

5. Students who receive a D+ or below in a required class will be required to attend fifteen (15) hours of tutoring during the summer months in order to return as a student at PCA.

6. Each student must fulfill all detentions/suspensions before re-enrolling at PCA for the next year.

GRADUATION REQUIREMENTS

1. All students in grades 9-12 are required to carry at least six (6) academic subjects with a value of six (6) credit hours during each of the four years of high school unless special permission is given to carry less.

2. All graduating seniors will be required to take the college bound ACT or SAT test at least once before graduation in order to receive a diploma.

3. Each student must have at least twenty-four (24) credits, as shown below, in order to graduate.


Bible


4 credits (1 year for each year student attends PCA)


English

4 credits


Mathematics

4 credits (Algebra I is required)


Science

3 credits (Biology is required and 1 other substantial lab science)


Government

½ credit


Economics

½ credit


World History

1 credit


US History

1 credit


Phys Ed

1 credit


Health


½ credit


Practical/Performing
1 credit


Foreign Language
2 credits

Electives

1 ½ credits

CLASS RANKING

The Class Ranking is used to determine a student’s position in the class based on the cumulative GPA.  Rank is used to determine Valedictorian and Salutatorian status and is often requested on college and/or scholarship applications.

1. All students in grades 10-12 will be ranked.  Ranking will be determined at the end of each semester beginning with semester 2 for 10th grade.

2. Valedictorian and Salutatorian status is determined after all the 12th grade final semester 2 grades are determined.

Procedures for Ranking

1. Calculation of the Class Ranking is based on the following criteria:

a. Cumulative GPA

b. The Cumulative GPA includes all credited courses taken during the 8th through 12th grades.

c. The cumulative GPA shall be computed to the fourth decimal point.

d. All grades in courses identified in the state course code directory as level 3 courses (advanced, honors, dual enrollment, AP or IB) shall be weighted on the following scale: A=4, B=3, C=2, D=1, F=0

e. The Valedictorian and Salutatorian hold first and second position in the graduation class at the time of ranking.  In the event of mathematically identical ranking Cumulative GPAs, those students with identical scores shall be re-ranked using the 11th and 12th grade course averages.  
2. If a student transfers into PCA after their sophomore year and appears to be in competition for Valedictorian or Salutatorian, their GPA shall be re-calculated based on advanced classes offered at PCA.

3. If a student transfers into Parsons Christian Academy for his senior year he will be ranked as stated in point #2 of this section; however, he will not be eligible for the classification of Valedictorian and/or Salutatorian.  Exceptions to this can be appealed to the PCA administration through formal letter with explanation as to why the transfer was necessary and why an exception should be made.

TESTING

Stanford Achievement Test:  All 9-12th grade students at PCA will be tested in the spring using the Stanford Achievement Test.  The results of this test will be made available to parents with the final report card and will display the student’s academic performance on a national level.  They will also be used to determine class placement in the junior/senior high school.  This test is required for enrollment and parents should plan to have their student present for testing week.

Otis-Lennon School Ability Test: Students in grade 10 will be given the Otis-Lennon School Ability Test.  This test is administered at the same time as the Stanford Achievement Test in the spring.  The results of this test are also provided to parents/guardians in the final report card and are used to evaluate whether the student is working up to his full ability.

ASVAB Test:  All 11th-12th graders are given the Armed Services Vocational Battery Test.  This test is administered by the U.S. Military as a career planning test.  The results provide the student and his parent/guardian a range of likely career choices based on the students interests and abilities.

PSAT Test:  All 10th-11th graders will be required to take the PSAT Test.  It is a practice College Board SAT test and is given in October of each year.  Parents will receive test results that indicate their student’s strengths and weaknesses in their preparation for college admissions.
ACT or SAT Test (College Entrance Exams):  All graduating seniors are required to take the ACT or SAT Test at least once during their senior year before graduation in order to receive a diploma.  The tests can be taken multiple times to improve a student’s score.  The highest score on each category will be the one accepted by colleges.  Junior and Senior students are strongly advised to plan on taking their test of choice at least twice with three times being very common.  The student is responsible for the registration and completion of the test at a selected testing site.  During the testing registration process the student is expected to request a copy of the results be sent to PCA’s school office.  Both of these tests require the PCA school ID # and a fee.  

TRANSCRIPTS & RECORDS REQUESTS

High school transcripts are made available free of charge through the school office.  Prior to graduation all students are considered minors, therefore transcripts may only be requested by a student’s parent or legal guardian or by an institution authorized by the student’s parent or legal guardian.

HONOR ROLLS

The honor roll awards for grades 6-8 are given each semester based on year-to-date grade point average (GPA).  Students may not receive an F on the nine-week report card in this computation of grade point averages for Honor Roll.



Administrator’s List- The student must maintain a 3.67-4.00 GPA



         Principal’s List- The student must maintain a 3.34-3.66 GPA




    Dean’s List- The student must maintain a 3.00-3.33 GPA

Honor Roll awards will be given out at designated Chapel services.
GRADUATING SENIOR HONORS

Valedictorian and Salutatorian status is determined based on their ranking as set forth in handbook.  Graduating seniors earn honors and wear honor cords at the graduation ceremony based on their cumulative GPA and ranking also.

Graduation Honors are:



Summa Cum Laude (Yellow Honor Cord) - 3.91 or higher



    Magna Cum Laude (Gray Honor Cord) -  3.75-3.90


                Cum Laude (White Honor Cord) – 3.50-3.74

ACADEMIC HONOR SOCIETIES

National Honor Society
Students in grades 9-12 who earn a cumulative GPA of 3.50 or higher are invited to become a candidate for the school’s National Honor Society.  NHS is an academic and community service based society.
National Junior Honor Society

Students who earn a year-to-date GPA of 3.5 or above in the 8th grade are invited to become a candidate for the school’s National Junior Honor Society.  NJHS is an academic and community service based society.

BETA Club

Students who earn a year-to-date GPA of 3.0 or above in grades 9-12 are invited to become a candidate for the school’s Junior BETA Club.  Beta is focused completely on community service and giving back to the community.

DUAL ENROLLMENT

Parsons Christian Academy participates in the dual enrollment program approved by the state of Florida.  This program allows a high school student to attend college classes while receiving both high school and college credit.

Guidelines

In order to participate in the PCA Dual Enrollment Program allowing a student to earn free college credit, the student must meet the following criteria.  The student must…

1. Dual Enrollment classes begin the fall semester of the junior year.

2. Successfully complete at least one semester as a full-time student on campus at PCA before being allowed to participate.

3. Be enrolled as a full-time student at PCA.

4. Be approved by the PCA administration.

5. Be at least 16 years of age.

6. Have a minimum weighted GPA of 3.30.

7. Meet PCA attendance guidelines.

8. Have no significant disciplinary issues.

9. Earn minimum passing scores on the SAT/ACT or CPT.

10. Attend a minimum of 1 college class and maximum of 2 college classes per semester unless PCA schedule or graduation credit requirements conflict.

11. Dual Enrollment students, upon approval of the administration, may also enroll in 1 college class of up to three college credits during the summer between their junior and senior year.
12. Parsons Christian Academy has a working dual enrollment agreement with Florida State College at Jacksonville (FSCJ) only, therefore all college classes must be completed through FSCJ.  

13. Purchase all needed books and supplies for all college classes from FSCJ.

14. Attend all mandatory Dual Enrollment meetings.

15. Be aware that approval can be revoked at any time by the PCA administration for academic, disciplinary, or financial reasons.

Student Responsibilities

Additionally, each student enrolled in this program is responsible for the following:

1. Returning all registration materials by assigned due dates to the PCA office and/or FSCJ.

2. Transportation to and from college courses.

3. Obtaining approval from the PCA administration for adding/dropping/or changing classes.

4. Seeking guidance approval before withdrawing from a class.

5. Maintaining at least a “C” average in each course.

6. Setting up an account with FSCJ to monitor schedules and grades.

7. Requesting a transcript from FSCJ to be sent to PCA at the end of each term.

SUMMER TUTORING AND SUMMER SCHOOL

Tutoring
Students in grades 9-12 earning a final grade of “D” in English or Math for an academic year are required to have 15 hours of tutoring before returning to PCA the next school year.  The tutoring requirement will be waived if a student replaces the same course in summer school or may be waived if a student attends summer school to repeat a course in an unrelated subject.

Summer School

Summer school courses are offered for enrichment, replacement of credits for failures earned during the academic year, or improvement of grade point average (GPA).  Summer school is scheduled for 6 weeks during the months of June and July with two semesters three weeks each.  Students must attend the corresponding semester in summer school of the course that must be replaced from the regular school year.

Students in grades 9-12 earning a final grade of “F” or an “INC” in a core course (Bible, English, Mathematics, Science, or Social Studies) during the academic year are required to attend summer school at PCA. 

IX.  GENERAL SCHOOL POLICIES

COMPUTER LAB
1. No student may use the computer lab without first having signed an acceptable use policy statement and/or parent permission form.

2. All students in grades 6-12 will have access to the computer lab during approved times.

3. No student is permitted to use the computer lab without the supervision of a faculty staff member or lab assistant.

4. No student from another class will be admitted to the computer lab without a proper permission slip filled out from the sending teacher.

5. Software may not be removed from or brought to the school at any time.  This is to include freeware or shareware.

6. No student is allowed to use school computer to “blog”, email, or go onto such sites (My space, etc.).  If a student is caught doing this they will lose all computer privileges.  Also, students who are involved in blogging (internet logging) on the internet which contains inappropriate language/comments, pictures or links to immoral sites, may be asked to withdraw from Parsons Christian Academy.

7. Students will observe all computer lab policies.

8. Students will at no time bring food, drinks, or any type of candy into the lab.

CONTRABAND
School is a place where learning takes place in a safe and conducive environment.  There are certain things that should not be brought to school.  Parents should be aware of what their child is bringing to school.  Items that are confiscated are held by the school and released to the parent at the parent’s request.  The school can not be responsible for the loss, theft, or damage of any materials brought to school by the student.  Lockers/book bags or other personal items may be searched by school personnel without prior warning.  Please see the office for a list of items that will be confiscated.

Use of cell phones is not permitted during school hours.  Phones are subject to confiscation by teachers or administration if caught on or in use.  Parents will be required to pick up confiscated cell phones in person rather than returning them to the student.  Students will also be issued a detention.
TELEPHONE
Students may only use the phone in the office for emergencies.  Parents should not call in messages for their children unless there is an urgent need.  The office telephones are for business use only.
PARTIES
In middle/high school, if a parent wishes to bring cupcakes, cakes, cookies, etc. for a birthday party, it is to be done during lunchtime in the cafeteria only.  Please acquire prior permission from the front office before planning your event.  

CAMPUS SAFETY

Fire Drills:  PCA, in compliance with state and local regulations, performs monthly fire drills to help enhance the safety of the students.  When the alarm sounds, students, staff, and visitors are to immediately get quiet and follow the directions of the teacher in charge.  Students must exit in a quiet and follow the directions of the teacher in charge.  Students must exit in a quiet orderly fashion without talking so they can hear the instructions given.
Tornado Drills:  PCA, in compliance with state and local regulations, performs periodic tornado drills to help enhance the safety of the students.  When the tornado warning alarm is given students, staff, and visitors are to immediately get quiet and follow the directions of the teacher in charge.  Students must relocated to a safe zone in a quiet orderly fashion without talking so they can hear the instructions given.
Campus Lock Down Drills:  PCA, as a precautionary training measure, performs periodic campus lock down drills to help enhance the safety of the students.  When the alarm is sounded the designated teacher proceeds to the assigned exterior door and locks it down.  All classroom doors are also locked.  Students remain in their classrooms until the all clear is sounded.
Campus Inspections:  PCA in accordance with FACCS and Duval County regulations performs annual health, safety, and fire inspections.
Asbestos & Radon Gas Compliance:  In accordance with the Asbestos Hazard Emergency Response Act (40 CFR 763), state, and county regulation Parsons Christian Academy has complied with all state and federal requirements to provide an asbestos and radon gas controlled environment for our students.

RESPONSIBILITY CONCERNING FACILITIES

1. School property is never to be destroyed or defaced.  All trash should be picked up as you see it, even if it is not yours.

2. Destruction of school or church property, including marking on walls, desks, or floors, tearing up books or furniture, etc may result in the student being required to pay the cost of repairing, refinishing, or replacing the item and immediate suspension or expulsion.
3. Students are not to cut through the buildings, but are to use the outside walkways, unless it is raining.

4. Designated walkways must be used.  Please stay off the grass and out of the flower/shrub/mulch beds.

ARTICLES PROHIBITED ON CAMPUS

The following articles are not permitted on school property: tobacco in any form, alcoholic beverages, narcotics, knives, guns, matches, explosives of any kind, ammunition, toys, magazines, or water guns.  If a student violates this policy, disciplinary action will be taken.

SEARCHES FOR ARTICLES PROHIBITED ON CAMPUS
In conjunction with Florida Statute 232.256, PCA reserves the right to search a student’s belongings if the school suspects that the student possesses any prohibited items such as, but not limited to: cigarettes, alcoholic beverages, narcotics or drugs of any kind, fireworks, guns, or anything that even resembles a weapon, anything which poses or may pose any danger of damage or injury to the students or facilities of the school.  The search may be conducted without the student’s or parent’s permission, and registration of the child constitutes parental consent to such searches.  The following may be searched:

1. Automobiles

2. Backpacks, purses, pockets, etc.

3. Lockers, desks, etc.

If any unauthorized articles or materials are found, the parents will be notified and the student may be dismissed from the school without refund of fees paid and may be turned over to the appropriate law-enforcement personnel.

X. DISCIPLINE POLICIES

BASIS FOR DISCIPLINE

The purpose of discipline is to correct and instruct.  While we are young we must depend on others to guide us into what is right.  As we become older the goal is to become self disciplined to know right and wrong and act appropriately.  Our goal is to train each student to become more self disciplined each day so that he can be used by God most effectively in this life and, as a result, find true joy.

The guidelines in the following pages are meant to provide a framework of expectations.  These are the minimum expectations that we are looking for in the lives of students.  Students who will work well with teachers and each other to the benefit of each member of the PCA family will do well.  Not every situation is covered in these guidelines.  Therefore we reserve the right to deal with situations that come up in a manner that will most effectively agree with the principles and beliefs of PCA and for the best interest of the ministry and all students who call it home.

CODE OF CONDUCT

To assure the right of each student to receive a quality education which best brings glory to God, we have established a code of conduct for the students at PCA.

I. The first principle is respect.  This is fundamental to getting along with people.  It starts with each individual respecting themselves, it continues in the home with attitudes toward parents and siblings, and it carries over into the school and church.  At PCA, we will not tolerate disrespect.

II. The second principle is responsibility.  Responsibility is the ability to take ownership and accept all of the credit and blame for the manner in which an individual solves and/or reacts to a situation, even when some parts of the situation might be out of his control.

III. The third principle that the students need to learn is obedience.  Simply put, obedience is doing what you are told, when you are told, with the right heart attitude.

EXPECTED CONDUCT

Conduct in the Classroom

The school establishes general guidelines for classroom discipline and control, whereas the individual teacher provides specific guidelines.

The following is a list of school-wide classroom guidelines:

· Students will be in their seats when class begins, otherwise they will be tardy.

· Students may not talk without permission from the teacher.  Students may get permission by raising their hand and waiting for the teacher to call upon them.

· Students will remain seated unless given permission to get up.

· Students will sit with their feet under their desk not in the aisle.

· Students may not write on chalkboards, whiteboards, or overhead projectors unless directed to do so by the teacher.

· If a student needs to leave class they must receive a hall pass from the teacher.

· There will be NO horseplay or throwing of any objects in the classroom or on school property.

· Students’ classrooms, restrooms, etc. must be kept neat at all times.
CONDUCT ON AND OFF CAMPUS

Every student admitted to Parsons Christian Academy is expected to live their lives in a way that will bring honor to their parents, their school, and to God.  It is our hope that every student will behave, both in and out of school, in a way that would warrant words of praise from those they come in contact with.  Student conduct both in and out of school is subject to discipline by administration. (i.e. fighting, internet inappropriateness, gang activity, etc.)

Basic courtesy and respect for teachers, staff, and other students is expected, in and out of the classroom.  All teachers and staff should be addressed with proper titles.  “Yeah” and other slang words and the use of street-talk is never appropriate.  Name-calling and slandering other students is also not acceptable.  Students must treat each other with respect and honor.

PLAGIARISM (ACADEMIC DISHONESTY)

During examinations, academic dishonesty shall include referring to written information not specifically condoned by the instructor.  It shall further include receiving written or oral information from a fellow student.  In the instance of papers written outside of class, academic dishonesty shall include plagiarism.  The instructor involved may specifically define plagiarism.  Unless it shall otherwise be defined, plagiarism shall include failure to use quotation marks or other conventional markings around material quoted from another printed source.  Plagiarism shall also include paraphrasing a specific passage from a source without indicating accurately the source.  Plagiarism shall further include letting another person compose or rewrite a student’s written assignment.  Academic dishonesty shall include stealing, buying, selling, or transmitting a copy of any examination, project, or homework.  A student who shall knowingly assist in the form of dishonesty mentioned above shall be considered equally guilty as the student who accepts such assistance.  In instances of academic dishonesty, the instructor shall confront the student immediately.  The minimum penalty that can be imposed by the instructor is failure of that assignment, and in such cases he/she shall notify the Administration.  In cases of infractions that may warrant more serious action, the instructor may refer the matter to the Administration for possible further disciplinary action.

PLAYGROUND CONDUCT

During recess time for elementary and after school care, students will remain in the designated play area, away from the cars.  Playground equipment will be handled with care, and each piece of equipment will be used for its designed purpose only.  Children must abide by all of the rules for the playground.  Please find below a list of general playground rules that apply to recess time and after school care.

1. Slides are one way; slide down feet first in a seated position.

2. Only swing in a seated position.  Do not stand on swings or swing on stomach.  Only one child per swing.

3. Do not pick up rocks, sticks, or mulch.

4. Do not pull on tree limbs.

5. Do not throw anything except playground balls.

6. There is to be no climbing outside of the equipment or fences.

7. Students may not climb on, under, or over any fence.

The following methods will be used to discipline a child who is not behaving on the playground:

1. Upon the first offense, the student will sit at the picnic table for a short period of time.

2. If the child continues to misbehave on the playground, he will miss the entire recess period and parents will be informed of the incident.

3. If the problem continues, the student will be sent to the Principal and parents will be notified.

PHYSICAL CONTACT/IMMORALITY

The Bible is very explicit as to proper relationships of the two sexes before marriage.  Wholesome boy-girl relationships are natural.  However, it is the opinion of the Administration that school-age young people are not ready for intimate relationships.

Demonstrations of romantic involvement between students on school property are forbidden.  Hand holding, embracing or any other contact that would contribute to undue familiarity will not be tolerated.  This type of behavior will result in disciplinary action.  

DISCIPLINARY PROCEDURES AND POLICIES
Enrollment in PCA implies full agreement with the discipline program and its application to students in management of behavior.  Please understand that a student makes a behavioral choice when a school or classroom rule or policy is violated.   Disciplinary actions are viewed as a result of student choices.  Character training, accountability, and fairness to all students demand a quick, non-negotiable consequence.
Corporal Punishment

PCA does not administer corporal punishment or “spankings” at any time, even if requested by a parent.
After School Detention Program

Detention will be assigned and supervised by a faculty member or administrator.  The student will be given at least twenty-four hours notice and must keep the assigned detention.  Failure to serve detention will result in attendance of the next two detention times.  Two or more missed detentions will result in Saturday School.  The only exception to this rule would be if a student has a doctor note to excuse the missed detention.  Detention is held Tuesdays and Thursdays from 3:15-4:15p.m.  Students must be on time for detention.  Students who are tardy will not be allowed to serve detention and will be required to serve an additional detention.  Two or more tardies to a detention will result in Saturday School.  Students assigned to detention will have a parent phone call or email to notify them of the time and date of the detention.  
Saturday School Suspension Program and Procedures (SSS)

Saturday School Suspension will be served one Saturday a month from 8 a.m. to 12 p.m. in the main building.  The Saturday suspension will not carry any academic consequences.  Failure to attend on the assigned Saturday will be grounds for the next two consecutive Saturday School Suspensions.  It is imperative that assigned students are in attendance on the Saturday they are assigned.    The four hours in SSS will mostly be geared towards cleaning and the beautification process of the school inside and out.  

SSS RULES OF OPERATION

1. Suspensions are Saturday morning from 8 a.m. to 12 p.m.

2. Suspensions are not scheduled or rescheduled for the convenience of the students, families, or the school and its program.

3. A parent will be notified by the administration of both the reason for the suspension and the date of the suspension.

4. The student will use the four hour time period in SSS to clean and beautify the school property.
5. A student who fails to attend their assigned SSS will be given an additional day of SSS.

6. Refusal to serve an assigned SSS is cause for expulsion.

7. Other rules and guidelines may be added as deemed necessary by the principal and/or administrator.
SUSPENSION

IN SCHOOL SUSPENSION

Students serving an in-school suspension are required to be at school during the normal school hours.  Their suspension will take place in a designated classroom area that is away from what would be their normal school routine.  Any work missed during in-school suspension will still be required of the student as homework.  Any tests or quizzes scheduled for a day of in-school suspension will still be required to be completed during the day of in-school suspension. However, one percentage point will be deducted from the student’s quarterly average in each class for each day the student has been suspended for the grading period in which the student was suspended.  For example, if a student is suspended for three days, they will receive 3 points off the final average in every class. The length of the suspension is left to the discretion of the administration.

OUT OF SCHOOL SUSPENSION

Students serving an out-of-school suspension are not allowed to come on school grounds during the specified suspension.  This includes athletic events, extra-curricular activities, or any function relating to the school.  Students are allowed to make-up all missed assignments, including tests, upon returning to school.  However, one percentage point will be deducted from the student’s quarterly average in each class for each day the student has been suspended for the grading period in which the student was suspended.  For example, if a student is suspended for three days, they will receive 3 points off the final average in every class. The length of the suspension is left to the discretion of the administration.

Consequences will be handled as follows:

1. After three (3) detentions = One (1) Saturday School

2. After two (2) Saturday Schools = Suspension- At the discretion of Administration as to the length.

3. After two (2) Suspensions = Possible Expulsion

For example:  After the student has served three detentions the next offense will result in a Saturday School.  However, the administration reserves the right to extend whatever punishment he/she deems necessary due to the offense or attitude of the student.
While every classroom will have its own set of standards, there are common standards school wide that cannot be violated in any area.  Some of these standards are listed below in order from minor to major violations.  Additional standards may be added at any time.  

Gum chewing

Dress code violation

Use of electronic devices, games, iPods, cell phones, etc.

Horseplay (pushing, shoving, running, etc.)

Horseplay which results in injury to another student 

Destruction of property (staff, school, or individual)

Possession of inappropriate books, magazines, CD’s

Using or writing inappropriate language

Profanity (spoken or written)

Lying

Physical or verbal altercations

Direct Disobedience

Stealing

Harassment (teasing, bullying, etc.)

Carrying or using tobacco on or off campus

Forging a parent’s signature (including initials)

Pretending to have or use drugs/alcohol

Possession of pornographic or lewd materials on campus, including accessed via the internet

Threats of physical abuse to teacher, staff, students, or property

Bringing a gun or any personal item considered to be a weapon to school

Acts of immorality on or off campus

Carrying or using drugs on or off campus

Arrest or referral to the juvenile system

The consequences for these violations may vary depending on the severity of the violation and/or the number of times the standard has been violated.  Consequences could range from verbal warnings to suspensions.  

BEHAVIOR AT ATHLETIC EVENTS

Although the tempo of athletic competition often lends itself to becoming emotionally involved, we do not tolerate un-sportsmanlike conduct from players, cheerleaders, or spectators at either home or away games.  Respect is to be shown at all times to game officials, opponents, and persons from schools against whom we compete.  Please do not “boo” or ridicule the opposing team or the officials because of a call they make or do not make.  We do allow and encourage spectators to cheer and shout encouragement to the teams.  Students should also be appropriately and modestly dressed.  Students and families need to refer to the athletic section of this handbook for complete understanding of the expected behavior at sporting events.

EXPULSION/DISMISSAL

Parsons Christian Academy reserves the right to dismiss any student who has or whose family has demonstrated disharmony regarding the philosophy, purpose, objectives, standards, policies, rules, and regulations of the school.  Expelled students may not attend any school functions or visit the school.

XI. DRESS CODE

ELEMENTARY/MIDDLE SCHOOL STUDENTS

At Parsons Christian Academy all students in Pre-K through 8th grade wear uniforms.  Acceptable uniform shirts are short sleeved or long sleeved polo shirts. Uniforms are purchased 
at Spotlight Apparel located at 3110 Beach Blvd.  The Parsons Christian Academy logo may only be placed on shirts that are hunter green, navy, or white. Any student appearing in a shirt without a logo will be considered to be in an unacceptable uniform.

Students may wear khaki or navy bottoms which may include shorts, pants, skirts, skorts, jumpers, and/or Capri pants.  Bottoms should be free of any decorations and/or wording.  Girls wearing shirts, skirts, or skorts should be modest in their appearance and not wear anything that would be deemed excessively short.  The administration reserves the right to determine whether something is too short or not. If your child is wearing a jumper to school that jumper must have the Parsons Christian Academy logo.  Earrings are to be worn by girls only.  Acceptable shoes for students are closed toe and closed back shoes.

Middle/High students that have chosen P.E. as their elective will be required to dress in/out on their designated P.E. days.  Students receive two free days in a nine week period for not dressing out.  After those days have been used, students will lose 5 points every day they are not in correct P.E. attire.  Students may not wear the P.E. uniform all day.  It will be required that they bring proper uniform to change into.

Students that come to school without the proper uniform will have a phone call made to a parent from the teacher or front office staff.  Parents will be encouraged to bring a change of clothing for the child.  Early elementary parents will be asked to keep an extra uniform in the child’s classroom for any unexpected accidents.  

All students are given the opportunity to participate in Friday Dress Down days.  Students that want to participate will buy a dress down pass for $2 in the school store.  Passes will be available for purchase Monday-Thursday afternoons.  Students will adhere to the Dress Code when participating in dress down days.

Friday Dress down 
*Shorts/Skirts must be to the top of the knee.

***Halter tops, off the shoulder tops, tank tops, backless tops, tops with thin or no straps, or tops that show midriff or expose the body are prohibited. This includes sheer/lace see through materials.

*Clothing and accessories shall not be worn if they display violence, lewd and obscure messages, sexually suggestive phrases, or advertisements or symbols of alcohol, tobacco, or drugs.

*Head coverings, including but not limited to, caps, hats, and bandanas shall not be worn inside school property.

***The waistband of shorts, slacks, skirts, and similar garments shall not be worn below the hips.  Underwear, midriff, and backs should not be exposed.  
*Any article of clothing or jewelry that may cause injury to oneself or to others are prohibited.
HIGH SCHOOL STUDENTS
Students in grades 9-12 do not have to wear school regulated uniforms but must adhere to a dress code.  This dress code is enforced strictly.
*Shorts/Skirts must be no higher than 3” above the knee.

***Halter tops, off the shoulder tops, tank tops, backless tops, tops with thin or no straps, or tops that show midriff or expose the body are prohibited. This includes sheer/lace see through materials.

*Clothing and accessories shall not be worn if they display violence, lewd and obscure messages, sexually suggestive phrases, or advertisements or symbols of alcohol, tobacco, or drugs.

*Head coverings, including but not limited to, caps, hats, and bandanas shall not be worn inside school property.

***The waistband of shorts, slacks, skirts, and similar garments shall not be worn below the hips.  Underwear, midriff, and backs should not be exposed.  Belts, suspenders, and straps should be worn in place and fastened. If there are belt loops, a belt is require (belt loops may not be torn or cut off)

*Any article of clothing or jewelry that may cause injury to one self or to others are prohibited.
*Earrings are to be worn by girls only.

*Piercings other than ears and tattoos are prohibited.
*All students wearing a school uniform must have appropriate footwear.  This appropriate footwear includes shoes with closed backs and toes.

***No leisure wear is allowed such as bedroom slippers, pajamas pants, sweatpants etc.

***PCA hoodies are the only ones acceptable. When wearing a hoodie there MUST be a policy appropriate shirt underneath.

***Sports shorts are not allowed Mon.-Thurs.(Elastic waistbands, mesh, nylon etc.) All shorts must have waistband, buttons and zippers. Sport shorts are only allowed on Fridays.

***ALL STUDENTS must wear appropriate school uniform on Chapel days. 

(Any high school student not wearing appropriate uniform on these days will be required to wear a school uniform for the remainder of the school year.)

As the need arises, new policies will be put into place in regards to the above mentioned dress code.  The administration reserves the right to deem any article of clothing inappropriate if it is not within the boundaries of the school’s mission and philosophy.

PLEASE CAREFULLY READ THE ABOVE GUIDELINES DUE TO THE FACT THAT SOME HAVE BEEN ADDED OR UPDATED. ANY GUIDELINE THAT HAS (***) IN FRONT HAS BEEN MODIFIED OR ADDED.

XII.  RELATIONSHIP POLICIES & AGREEMENTS

WEB SITE

The school maintains a web site at www.pclions.org.  You are invited to visit the site throughout the year for updates, news, and photos.  You may also recommend prospective students and their parents/guardians to visit the site to find admission information and application downloads.

PARENTS
The teachers and administration greatly appreciate parents who volunteer their time and talents to help in the programs of the school.  The Parsons Christian Academy PTO will have a membership drive the first week of school and during Open House.  Please show your support and become a member.  Volunteers are needed throughout the year.

CHANGE OF PERSONAL INFORMATION
The school office must have the student’s correct telephone number and home address on file at all times in case it is necessary to contact the home.  Additionally, the school should have each parent’s correct work telephone numbers.  If a change in any of these occurs, please notify the school office promptly.  All such information will be held in strict confidence.
PARENT’S STATEMENT OF UNDERSTANDING AND COOPERATION

Agreement with the following statements of understanding and cooperation is acknowledged by the parent’s signature on the “PCA Policy Agreement”.

1. I have read and understand the parent/student handbook and statement of faith, and will abide by the policies and guidelines found in them.

2. All information that I have given to PCA and all information and records accumulated by the school about my child(ren), as well as about us, the parents, is to be confidential and used for intra-school purposes only and not to be released to any agency or any person or organization either verbally or by photographic or mechanically recorded methods without my expressed written consent.

3. I understand that my child(ren)’s nameless photographic image may be used in PCA publications and/or promotional materials unless the parent/guardian denies the use of the image on the PCA Policy Agreement Form.

4. We acknowledge that the Bible places the primary responsibility on the parents and the home for education; therefore, we are a vital and integral part of our child’s education.  We are requesting this school to assist us in meeting this responsibility.  We recognize the importance of a common bond of understanding between the parent, student, and school.  We pledge our cooperation in being knowledgeable about our child’s work and will work to encourage and assist our child with his studies in the home as necessary.  We will speak well of the school or not at all.

5. I will see that my child(ren) abide by all conduct and dress standards during the entire year and until the last day of school.  I will appreciate and expect the school to notify me of any violation.
6. Teachers and Administrators are hereby given full discretion in the discipline of the child(ren).  This would include issuing detentions, suspensions, expulsions, time outs, or depriving of privileges.  I realize that I may be called at home or place of employment and asked to leave and come to the school at that time to discipline my child.

7. I will carefully examine any disciplinary form and will cooperate with the school in any disciplinary measures needed to correct my child’s behavior.

8. I will read all communications to me and will cooperate to correct any academic or organizational deficiency.

9. In full cooperation with the school, I will attend Open House and other school activities.  I sincerely give my loyalty to the aims and ideals of the school and will bring all questions to the proper authority.

10. I give permission for my child to take part in all school activities, including sports and school sponsored trips away from the school premises, and absolve the school from liability of any injury to me or my child(ren) at school or during any school activity.

11. I assume responsibility for any damage my child(ren) may do to the school.

12. I will pay my financial obligations to PCA on the date due and understand that a late fee will be assessed when payment is over five (5) days late.
13. I understand that PCA reserves the right to expel any child who fails to comply with the established regulations and discipline policy or whose financial obligations remain unpaid after 60 days.

14. I understand that any of these rules may be changed or added at the discretion of the Administration.

15. I understand that if I have an unpaid balance in tuition that the report card and records may be withheld until such balances are paid.

16. I agree to resolve any dispute, claim, question, or disagreement in a Christian manner, through arbitration if necessary, as discussed in this Parent/Student Handbook.

17. I give permission for PCA to take pictures of my child within the school environment and at school activities and at their discretion use them for promotional purposes on their web site, and in brochures or newspaper articles.

18. I understand that my student may be dismissed or expelled from school or asked not to return the following year if he/she is out of harmony with the statement of faith, the spirit, or policies of the school whether on or off property as determined in the sole discretion of the administration.  Readmission considerations following dismissal will be determined on a case-by-case basis.
STUDENT’S “CODE OF HONOR PLEDGE” GRADES 4-12
I fully recognize that Parsons Christian Academy is a quality Christian school with a strong academic program.  It is therefore my personal commitment to be a person of integrity in my attitude and respect for what PCA is in its mission to be a quality Christian school.

1. I PLEDGE to apply myself wholeheartedly to my intellectual pursuits and to use the full powers of my mind for the glory of God.

2. I PLEDGE to seek and grow in a relationship with God.

3. I PLEDGE to develop my body with sound health habits by participating in wholesome physical activities.

4. I PLEDGE to cultivate good relationships socially with others and to seek to love others as I love myself.  I will not lie; I will not steal; I will not curse; I will not be a talebearer.  I will not harass or name call.  I will not cheat or plagiarize; I will do my own academic work and will not inappropriately collaborate with other students on assignments.  
5. I PLEDGE to keep my total being from illegal acts and habits, whether on or off campus.  To this end I will not take any illegal drug; I will not commit immoral acts; I will not drink alcoholic beverages of any kind; I will not use tobacco; I will not engage in other behavior that is contrary to the rules and regulations listed in the Student Handbook.

6. I PLEDGE to do my utmost to know and follow God’s will for my life.

7. I PLEDGE to abide by the rules and regulations that may from time to time be adopted by the school administration.  I understand that PCA is a private school and I therefore have no vested rights in the governing of the school.  I accept my attendance at PCA as a PRIVILEGE and NOT  a right.  The school reserves the right to require the withdrawal of a student at any time if in the judgment of the administration such action is deemed necessary to safeguard PCA’s ideals of scholarship or the spiritual and moral atmosphere of it as a Christian school.

I will keep the honor code carefully and prayerfully.  I understand that my enrollment is my acceptance of the entire Code of Honor and completes a contract between Parsons Christian Academy and me, which is a prerequisite for matriculation or my continued association with the school and becomes a part of my permanent file.  Further, my signature on the “PCA Policy Agreement” indicates my solemn vow to follow this Code of Honor.

2014-2015 PCA Policy Agreement
Please read the statement below and sign all appropriate lines.  Include all of your children at PCA on one sheet.  Return this page to the homeroom teacher of the oldest child.

****Parent’s Signature is Required For All Grades****

For Students in K4-3rd grades: List the names of your children in grades K4-3rd and then sign below.

#1 ____________________________________

______________


Print Student’s Name




Grade

#2 ____________________________________

_______________

Print Student’s Name




Grade

#3 ____________________________________

_______________

Print Student’s Name




Grade
For Students in 4th-12th grades: Students and parents both must sign for grades 4-12.

STUDENTS: “I acknowledge that I have read the PCA Parent/Student Handbook and the Student’s Code of Conduct and will adhere to and support all school policies and procedures.”


#1 ________________________________
__________________________________



Print Student’s Name



Student’s Signature


#2 ________________________________
__________________________________



Print Student’s Name



Student’s Signature


#3 ________________________________
__________________________________



Print Student’s Name



Student’s Signature

PARENTS: “I acknowledge that I have read the PCA Parent/Student Handbook and the Parent’s Statement of Cooperation and Agreement and agree to support all school policies and procedures.


__________________________________
__________________________________



Parent’s Signature



Date Signed

___ I do not agree to grant permission to PCA to use my child(ren)’s image in PCA promotional materials.
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