
DIRECTOR of FOOD SERVICES 
 
Definition
Under supervision of the Assistant Superintendent, Business/Classified Services, plans, organizes, and 
directs the activities of the school cafeterias; trains personnel; does other work as required; and is 
responsible to the Business Manager for fiscal management. 
 
Essential Duties
1. Coordinate school cafeterias with the Food Service Contractor; 
2. Exercise functional supervision over food service managers and assist in selecting and training new 

workers; 
3. Review managers' work, and receive and approve their requisitions for supplies; 
4. Consult with principals regarding cafeteria needs and promote use of the cafeteria by students; 
5. Secure food from subsidy programs and outside vendors and distributors; 
6. Recommend policy procedure and personnel changes; 
7. Approve time and payroll records; 
8. Coordinate and consult with State Child Nutrition Department and Federal United States Department 

of Agriculture; 
9. Review State and Federal Meal Pattern requirements, application and meal count procedures; 
10. Organize and manage food service office and personnel; and 
11. Perform other duties as may be assigned. 

 
Qualifications
Knowledge of: 
1. Personnel practices under State Education Code; 
2. CSEA Contract provisions for District employees; 
3. Food Service positions and responsibilities; 
4. Food Services Contract with consulting corporation; 
5. Computer software for budgeting, human resource tracking and county inventory. 
 
Ability to:
1. Plan, organize, coordinate and direct the work of others; 
2. Work cooperatively with those contacted in the course of work, including school principals, teachers, 

administrators, students and vendors; 
3. Select and evaluate food service managers, cooks, etc.; 
4. Use computer software to track sales, cost of goods and employee costs; and 
5. Prepare a yearly Food Service budget 
Education:
Four years of college; course work in business, food service or related field.   
Four years satisfactory experience may be substituted for the college requirement. 
 
Experience: 
Three years of current experience working with food service personnel and finances in a public institution 
or large commercial establishment. 
 
License:
Valid California Driver’s License. 

 
PHYSICAL DEMANDS:  The physical demands described here are representative of those that must be 
met by an employee to successfully perform the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is frequently required to walk and continuously 
required to stand.  The employee will frequently bend or twist at the neck and trunk while performing the 
duties of this job.  The employee is occasionally required to reach with hands and arms and stoop, kneel, 
crouch, or crawl.  The employee is occasionally required to reach with hands and arms and repeat the 
same hand, arm, finger motion many times, as in operating a cash register or cutting food items etc.  The 
employee continuously uses hand strength to grasp tools.  The employee must occasionally lift and/or 
move up to 50 pounds such as milk crates, frozen foods, canned food, push fully loaded food carts, etc.  
Specific vision abilities required by this job include close vision, and depth perception and peripheral 
vision. 
 



WORK ENVIRONMENT:  The work environment characteristics described here are representative of 
those an employee encounters while performing the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions. 
While performing the duties of this job, the employee occasionally works in hot and cold temperature 
extremes and will walk on slippery surfaces.  The employee must be able to meet deadlines with severe 
time constraints and interact with public and other workers.  The employee has direct responsibility for the 
safety, well-being and work output of others.  The noise level in the work environment is frequently loud to 
where you have to raise your voice to be heard.  The employee has a greater than average risk of getting 
a minor injury such as cut or burn while performing the duties of this job. 
 
The information contained in this job description is for compliance with the American with Disabilities Act 
(A.D.A.) and is not an exhaustive list of the duties performed for this position.  Additional duties are 
performed by the individuals currently holding this position and additional duties may be assigned. 
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