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Suspensions  
 
 
 

 
*Only 3 of the 5 suspensions in October, 2013 were Out-of-School Suspensions. The other 2 were In-
School Suspensions.  
 
 
Number of Suspensions for 2013-2014 School Year: 10 (2 of the 10 were in-school suspensions)  
Number of Suspensions for 2012-2013 School Year: 17 
Goal for 2014-2015 School Year: 0 Willful Defiance Suspensions  
Goal for 2014-2015 School Year: 0 Out-of-School Suspensions  
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Child Abuse Reporting Procedures 

 
Alliance College-Ready Public Schools 

Suspected	  Child	  Abuse	  Reporting	  Policies	  and	  Procedures	  

Background 
Section 11166 of the Penal Code requires any child care custodian, health practitioner, non-medical 
practitioner, or employee of a child protective agency who has knowledge of or observes a child in 
his/her professional capacity or within the scope of his/her employment whom he/she knows or 
reasonably suspects has been the victim of child abuse, to report the known or suspected instance of 
child abuse to a child protective agency immediately or as soon as practically possible by telephone 
and to prepare and send a written report thereof within 36 hours of receiving the information 
concerning the incident. 
 
“Child care custodian” includes teachers; an instructional aide, a teacher’s aide, or a teacher’s assistant 
employed by any public or private school, who has been trained in the duties imposed by this article, if 
the school has so warranted to the State Department of Education; a classified employee of any public 
school who has been trained in the duties imposed by this article, if the school has so warranted to the 
State Department of Education; administrators of a public or private day camp; licensees, 
administrators, employees of licensed community care or child day care facilities; head-start teachers; 
licensing workers or licensing evaluators; public assistance workers; employees of a child care 
institution including, but not limited to, foster parents, group home personnel, and personnel of 
residential care facilities; social workers or probation officers; or any person who is an administrator or 
presenter of, or a counselor in, a child abuse prevention program in any public or private school. 
 
“Health practitioners” includes physicians and surgeons, psychiatrists, psychologists, dentists, 
residents, interns, podiatrists, chiropractors, licensed nurses, dental hygienists, optometrists, or any 
other person who is licensed under Division 2 (commencing with Section 500) of the Business and 
Professions Code; marriage, family and child counselor trainees as defined in subdivision (c) of 
Section 4980.03 of the Business and Professions Code; unlicensed marriage, family and child 
counselor interns registered under Section 4980.44 of the Business and Professions Code; State or 
county public health employees who treat minors for venereal disease or any other condition; coroners; 
paramedics; and religious practitioners who diagnose, examine, or treat children. 
 
Reporting Procedure	  
All cases of suspected child abuse and neglect must be reported immediately.  The person making the 
initial determination of a possible child abuse is ultimately responsible for reporting or insuring that a 
report is made.  However, a specific person such as the Nurse, Psychologist, Administrator, 
Coordinator and/or SB 65 Consultant may be assigned to be the "point" person who makes the report 
and/or assists others in the reporting. Obtaining this assistance is voluntary.   
 
The following is the procedure which one needs to follow: 
 



 9 

A. Must be reported immediately by the person discovering or person being informed of the 
alleged child abuse/neglect and/or any other designated person or persons. 

B. Call Law Enforcement for physical and sexual abuse and all types of abuse perpetrated by an 
out-of-home person: 213-485-4700 if the act occurred in the City of Los Angeles. 

C. Call Department of Children and Family Services for neglect and emotional abuse: 
1. 1-800-540-4000 

D. When calling, be sure to have with you: 
1. Child's emergency card (address, d.o.b., parents' names, etc.) 
2. The child's story or any allegations of abuse received  (what happened) 
3. Your observation and/or information concerning the incident 

E. Upon contacting the proper official, tell him/her about the incident.  He/she will give you 
further direction in the case such as: 

• "Detain the child, we'll send a car." 
• "Handle it administratively." 
• "We'll send a social worker to speak to the parents." 
• "We'll send a police officer to the home to speak with the parents." 

BEFORE HANGING UP:  
 

• Be sure to get the name and badge number of the officer or agency representative. 
• Write this information on the report 
• Get a report or case number.  Write this number on the upper right-hand corner of the 

report.  
• Record the agency's response at the bottom of the report. 

F. Follow the advice and/or directions given by the officer or social worker. 
If you have any questions about this advice, call the Alliance Office, 213-943-4930. 

G. Complete the official reporting form, SS8572.  For reporting purposes, you must use the 
official four-page NCR form.  You may not use copies of the form. This report MUST BE 
COMPLETED WITHIN 36 HOURS FROM THE TIME THE ALLEGATION IS RECEIVED.   

1. Make one copy of the front white page. 
2. Remove the yellow copy from the report form and retain this copy at home in your 

personal files.   
This is your confidential receipt that you, in fact, made the report. 

3. Mail the original set to the reporting agency, usually LAPD: 

Abused Child Unit         OR  Dept. of Children and Family Services (DCFS) 
 150 N. Los Angeles Street, Room 140   3075 Wilshire Blvd., 5th Floor 
 Los Angeles, CA  90012    Los Angeles, CA  90010 
 
H. Record information on School/Site Log.  
I. Notify Principal that a report has been made.   
J. Contact Alliance Office, 213-943-4930, when the report involves a school employee or a 

student perpetrator. 
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Documentation 
Upon hiring, all Alliance and school employees receive a copy of the Suspected Child Abuse 
Reporting Procedures and are required to sign acknowledging their role as mandated reporters.  This 
signed acknowledgement is maintained in the employee’s file in the Alliance Human Resources 
Department. 
 
Training 

• All employees, both Home Office and all schools, must complete free annual online training 
modules. 

o All Employees: General Training Module 
§ English: http://mandatedreporterca.com/training/generaltraining.htm 
§ Spanish: http://goo.gl/XZtUi 

o Administrators and interested parties: Educators’ Training Module 
§ English: http://mandatedreporterca.com/training/educators.htm 

• Employees should complete training before first day of instruction each year to ensure 
everyone is current. 

• School administrators must review reporting procedures with school staff each year before first 
day of instruction. 

Accountability 
• Upon completion of training, employee submits certificate of completion to supervisor. 
• Principals must certify the compliance of all staff members on annual Administrator 

Certification Form. 
• Director of HR will monitor compliance of home office employees. 
• Director of Operations will provide training support and guidance.  
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Disaster Response Procedures 
 

School Safety 
 
Emergency drills such as earthquake and fire drills, are conducted during the school year. Drills are 
serious practices so that everyone will be prepared should an emergency occur. Procedures are 
reviewed with staff members who in turn teach them to students.  
• If an emergency occurs during regular school hours, students are to report to their regularly 

scheduled class. If at break, lunch-time, or at the end of the day, students are to report to their 
Advisor in their Advisory classroom.  

• If an emergency occurs when not on the school campus, students are to report to their supervising 
teacher. Supervising personnel will call the school to report any problem. 

• If the emergency extends beyond the end of the school day, students will not be released until it has 
been determined that it is safe to do so. Before students are released, parents must sign them out in 
the Main Office. 

Fire Drills  
 
Fire drills will be held at least twice a semester. Office personnel will maintain a record of fire drills 
held and total required time for complete evacuation.  
• When the fire drill signal sounds, teachers will lead the students in their room along the route 

indicated on the evacuation map posted for that purpose.  
• Before leaving the room, teachers will see that all windows and doors are closed and that they have 

their class attendance roster with them.  
• Students who are not in a classroom at the time the fire drill signal is given will follow the nearest 

teacher exiting the building for purposes of getting to the designated evacuation site.  
• Once at the designated evacuation site, teachers and other staff will ensure that all students find 

their respective teachers. Teachers will then take roll to ensure that all students are accounted for.  
• The names of any missing students will be given to the office personnel and the administrative staff 

will attempt to locate missing students. Students will remain with their teachers at the designated 
evacuation site until the administrative staff gives the “all clear” signal. 
 

Disaster Drills (i.e. Earthquake)  
 
Disaster drills will be conducted at least once every two months. Students will be made familiar with 
the “duck and cover” routine. A disaster drill commencing with the “duck and cover” routine, will be 
initiated by an announcement over the intercom. Staff and students will hear “This is an emergency 
drill. Duck and cover.” During the “duck and cover” routine in the classroom, teachers will turn off the 
lights and have students get under a desk or table or against the wall away from the windows. Students 
must remain quiet and orderly so they will be able to hear additional instructions when given. All drills 
will be concluded with an “all clear” announcement on the intercom, or a visible signal from the 
administrative staff.  
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In the event of a real earthquake, everyone must engage in the “duck and cover” routine immediately 
and remain in position until the teacher determines that it is safe to leave the building. If remaining in 
the room becomes dangerous or when the shaking stops, teachers will proceed with their students to 
the evacuation site or another safety zone. If students are on the playground or other outdoor area when 
a disaster drill is called or during an actual earthquake, students are to drop immediately to the ground, 
away from trees and power lines, and cover their heads with their hands. They are to remain in that 
position until given additional instructions.    
  
In the event of disasters other than earthquakes, the administrative staff will contact each room, advise 
staff of potential dangers, and give further directions or orders. Teachers and students will remain in 
their classrooms until instructions are received for an all clear or an evacuation.  For safety purposes, 
no one is to leave the rooms. If there has been a chemical spill, the teacher must make sure that all 
doors, windows, and vents remain closed.  The school site maintenance staff will turn off the gas. All 
unassigned staff will report to the office for assignments such as searching offices, bathrooms, and all 
other common areas, including outdoor facilities.  
  
Teachers will stay with their classes for the duration of the emergency. In the event of an earthquake or 
other national disaster, all school employees are immediately designated “Civil Defense Workers” and 
are not allowed to leave school until they are given official clearance to do so by the administrative 
staff.    

Bomb Threats  
 
The person receiving the call or letter will note the time of day, wording of the message, background 
noises, and quality of the voice to try to determine if it is a young child or an adult.  This person will 
delay the caller as long as possible, while they alert another adult to the crisis.  That adult will 
immediately notify the telephone company to trace the call and immediately thereafter, notify the 
police using 911. Based on the information at hand, the administrative staff will make a decision 
whether an immediate evacuation is warranted. If so, the evacuation code word “safe school drill” will 
be given over the intercom and evacuation procedures will be followed. The office personnel will 
coordinate information requests to and/or from law enforcement, the telephone company, and parents. 
If an immediate evacuation is not warranted, the administrative staff will notify teachers to inspect 
their room for any suspicious materials or unknown packages, without alarming students. All 
unassigned staff will report to the office for assignments such as searching offices, bathrooms, and all 
other common areas, including outdoor facilities. Stern MASS: Evacuate to Lumanaries. 
 

Evacuation Plan  
 
A disaster of a significant nature may require the evacuation of the school. Immediately upon 
notification by outside authorities that the school must be evacuated, the administrative staff will verify 
the name and position of the person placing the alert. Once the source is confirmed, the administrative 
staff will give the evacuation code word “safe school drill” over the intercom.  Teachers will proceed 
with their students to the nearest school exit indicated on the evacuation map posted for this purpose. 
Before leaving the room, teachers will make sure they have their class attendance roster with them. 
Students who are not in a classroom at the time the intercom signal is given will attach themselves to 
the nearest teacher exiting the building for purposes of getting to the designated evacuation site.  
 



 13 

Prior to evacuation, offices, bathrooms, and all other common areas, (including outdoor facilities) will 
be searched by unassigned staff members designated by the principal.  
 
Once at the designated evacuation site, teachers and other staff will ensure that all students find their 
respective teachers. Teachers will then take roll to ensure that all students are accounted for. The 
names of any missing students will be given to the office personnel and an individual will be assigned 
the task of finding any missing students. Teachers will work together to take care of students with 
injuries, respiratory problems, or other medical conditions.    
  
Teachers will stay with their classes for the duration of the emergency. In the event of an evacuation, 
all school employees are immediately designated “Civil Defense Workers” and are not allowed to 
leave school until they are given official clearance to do so by the administrative staff.   
  
Students will remain with their teachers at the designated evacuation site until the administrative staff 
gives the “all clear” signal.  In the event students cannot return to the school site, the administrative 
staff will notify parents and/or the media as to where students can be picked up (ex. Luminarias 
Restaurant located at 3500 Ramona Blvd., Monterey Park, CA 91754).  The office personnel will sign 
out students as they are being picked up by a parent or other adult listed on the emergency information 
card. Parents will be asked to remain in a designated area, and students will be escorted to the 
designated area for release.  
 

Evacuation Procedures for Teachers 
 
Evacuate the area immediately. Take your Emergency Binder. All staff and students must be accounted 
for. 
 
Evacuation responsibilities and procedures for teachers: 

1. The teacher will review with all student the fire, earthquake, lock-down - RESPONSE, Lock 
Down - NO RESPONSE drill procedures d 

2. uring the first week of attendance at the school. 
3. The teacher will review with all students the procedures and exit routes at least once each month. 

4. Immediately following an emergency drill, the teacher will help students to evaluate their 
conduct during a drill. 

5. The teacher will give the Drop, Cover and Hold command during an earthquake, a surprise attack 
or when deemed necessary. 

6. The teacher is responsible to see that all students are safely evacuated 
7. The student files, the classroom waters, and sanitation materials (i.e.: bucket, kitty litter, toilet 

paper) will remain in the classroom.  If such items are needed the Search Team or IC designee 
will retrieve the items.  Accordingly, these items should be maintained in a visible area to assist 
with their collection during an emergency.   

8. If there is a blocked exit, the teacher will know the alternate route and guide or instruct the 
students to proceed with a secondary evacuation route. 

9. The teacher will supervise his/her students and will remain with the students.  Those teachers 
who are members of the SERT and their presence is required elsewhere, will turn over his/her 
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students to a teacher on the Student Supervision Team for supervision before reporting to duty at 
their SERT location. 

10. Procedures for moving to the evacuation area: 
• Students are to line up silently and in single file.  No talking, running or pushing is allowed. 
• The teacher will take the emergency pack. 
• The teacher will take the current grade book and any additional vital information.   
• The teacher will take the room keys. 
• The teacher will turn off the lights. 
• The teacher will leave the door opened and unlocked, or in the case of a fire or other 

appropriate emergency, will close the door. 
• The teacher will check the evacuation route to make sure it is safe.  The teacher will direct the 

students to move to the evacuation site in accordance with the route or other safe route as 
determined by the teacher.  DO NOT WALK UNDER COVERED WALKWAYS UNLESS IT 
IS NECESSARY. 

• The teacher will be the last to leave the room, making sure all students have exited. 
• The teacher will check to make sure that other teachers and staff are not injured before 

evacuating the building in accordance with the Buddy System Check Assignments. 
11. If there is an injured, immovable student, the teacher will leave the immovable student, lead the 

remaining students to the evacuation area and immediately notify the Command Post of the 
location and condition of the immovable student in the classroom. 

12. If there is an injured, immovable teacher, the students will evacuate with a Buddy Teacher.  The 
Buddy Teacher will immediately notify the Command Post of the location and condition of the 
immovable teacher. 

13. Upon arrival at the evacuation site: 
• All specials (library, art, pe, etc.) teachers will return students to their homeroom teacher. 
• The teacher will direct students to form a line and sit on the grass. 
• The students are to remain silent and attentive. 
• The teacher will take roll call of the students, using the Emergency Attendance Form, to ensure 

every member of the class is present or accounted for. 
• The teacher will report the results of the Emergency Attendance Form by posting either the 

Green (all accounted for) or Red (missing students or need assistance) card.  The Emergency 
Attendance Forms will be collected by members of the Search Team. 

• The teacher will render first aid if necessary or if the school nurse of First Aid Team is not 
available.   

• Students on the playground should proceed to their previously designated area and assume 
regular emergency procedure discipline. 

• During a fire drill, the teacher will remain with the class. 

14. The teacher will assist others as directed by the IC. 
15. An All Clear signal will be given to return to your classrooms. 

16. At the conclusion of the emergency, the teacher will walk the students back to the classroom in 
an orderly and silent manner. 
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Suspension and Expulsion Policies 

 
The School shall provide due process for all students, including adequate notice to parents/guardians 
and students regarding the grounds for suspension and expulsion and their due process rights regarding 
suspension and expulsion, including rights to appeal. 
 
The School shall ensure that its policies and procedures regarding suspension and expulsion will be 
periodically reviewed, and modified as necessary, including, for example, any modification of the lists 
of offenses for which students are subject to suspension or expulsion. 
 
The School shall ensure the appropriate interim placement of students during and pending the 
completion of the Alliance College-Ready Public Schools’ student expulsion process.  If the student 
receives or is eligible for special education, the School shall identify and provide special education 
programs and services at the appropriate interim educational placement, pending the completion of the 
expulsion process, to be coordinated with the LAUSD Support Unit, Division of Special Education. 
 
Alliance College-Ready Public School shall utilize alternatives to suspension and expulsion with 
students who are truant, tardy, or otherwise absent from compulsory school activities. 
 
If a student is expelled from the Alliance College-Ready Public Schools, the Alliance shall forward 
student records upon request of the receiving school district in a timely fashion. The School shall also 
submit an expulsion packet to the Innovation and Charter Schools Division immediately or as soon as 
practically possible, containing:  

• Pupil’s last known address 
• A copy of the cumulative record  
• Transcript of grades or report card 
• Health information 
• Documentation of the expulsion proceeding, including specific facts supporting the expulsion 
• Student’s current educational placement 
• Copy of parental notice expulsion 
• Copy of documentation of expulsion provided to parent stating reason for expulsion, term of 

expulsion, rehabilitation plan, reinstatement notice with eligibility date and instructions for 
providing proof of student’s compliance for reinstatement, appeal process and options for 
enrollment. 

• If the Student is eligible for Special Education, The School must provide documentation related 
to expulsion pursuant to IDEA including conducting a manifestation determination IEP prior to 
expulsion. If the student is eligible for Section 504 Accommodations, The School must provide 
evidence that it convened a Link Determination meeting to address two questions: A) Was the 
misconduct caused by, or directly and substantially related to the students disability: B) Was 
the misconduct a direct result of Alliance College-Ready Public Schools‘ failure to implement 
504 Plan?   

Outcome Data 
The School shall maintain all data, involving placement, tracking, and monitoring of student 
suspensions, expulsions, and reinstatements, and make such outcome data readily available to the 
District upon request.  
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Rehabilitation	  Plans	  
Pupils who are expelled from the School shall be given a rehabilitation plan upon expulsion as 
developed by the Alliance College-Ready Public Schools’ governing board at the time of the expulsion 
order, which may include, but is not limited to, periodic review as well as assessment at the time of 
review for readmission.  The rehabilitation plan should include a date not later than one year from the 
date of expulsion when the pupil may reapply to the School for readmission.  

Readmission	  
Alliance College-Ready Public Schools’ governing board shall adopt rules establishing a procedure for 
the filing and processing of requests for readmission and the process for the required review of all 
expelled pupils for readmission. Upon completion of the readmission process, Alliance College-Ready 
Public Schools’ governing board shall readmit the pupil, unless Alliance College-Ready Public 
Schools’ governing board makes a finding that the pupil has not met the conditions of the rehabilitation 
plan or continues to pose a danger to campus safety. A description of the procedure shall be made 
available to the pupil and the pupil’s parent or guardian at the time the expulsion order is entered. The 
School is responsible for reinstating the student upon the conclusion of the expulsion period. 

 
Suspension and Expulsion 

Students who present an immediate threat to the health and safety of others will be suspended or 
expelled. Upon suspension, a written remediation plan will be prepared that clearly describes 
progressive discipline measures, grounds for suspension and expulsion, minimum/maximum number 
of consecutive days of suspension, notification process to parents of suspension, reasons for 
suspension, appeal process, length of suspension, and provision for student’s education while 
suspended.  

Reasons	  for	  Suspension	  
A student will be suspended or expelled for any of the acts enumerated in this section and related to 
school activity or school attendance that occur at any time, including, but not limited to, any of the 
following: 

• While on school grounds. 
• While going to or coming from school. 
• During the lunch period whether on or off the campus. 
• During, or while going to or coming from, a school-sponsored activity. 

Annotated	  Excerpts	  from	  the	  California	  Education	  Code	  (2009)	  	  
§ 48900. Grounds for Suspension or Expulsion   
A pupil shall not be suspended from school or recommended for expulsion, unless the superintendent or the 
principal of the school in which the pupil is enrolled determines that the pupil has committed an act as defined 
pursuant to any of subdivisions (a) to (r), inclusive:  
 
(a)(1) Caused, attempted to cause, or threatened to cause physical injury to another person.  
(2) Willfully used force or violence upon the person of another, except in self-defense.  
(b) Possessed, sold, or otherwise furnished a firearm, knife, explosive, or other dangerous object, unless, in the 
case of possession of an object of this type, the pupil had obtained written permission to possess the item from a 
certificated school employee, which is concurred in by the principal or the designee of the principal.  
(c) Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of, a controlled 
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substance listed in Chapter 2 (commencing with Section 11053) of Division 10 of the Health and Safety Code, 
an alcoholic beverage, or an intoxicant of any kind.  
(d) Unlawfully offered, arranged, or negotiated to sell a controlled substance listed in Chapter 2 (commencing 
with Section 11053) of Division 10 of the Health and Safety Code, an alcoholic beverage, or an intoxicant of 
any kind, and either sold, delivered, or otherwise furnished to a person another liquid, substance, or material and 
represented the liquid, substance, or material as a controlled substance, alcoholic beverage, or intoxicant.  
(e) Committed or attempted to commit robbery or extortion.  
(f) Caused or attempted to cause damage to school property or private property.  
(g) Stolen or attempted to steal school property or private property.  
(h) Possessed or used tobacco, or products containing tobacco or nicotine products, including, but not limited to, 
cigarettes, cigars, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel. 
However, this section does not prohibit use or possession by a pupil of his or her own prescription products 
(This is not a mandated reportable act).  
(i) Committed an obscene act or engaged in habitual profanity or vulgarity.  
(j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell drug paraphernalia, as defined in 
Section 11014.5 of the Health and Safety Code.  
(k) Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, 
administrators, school officials, or other school personnel engaged in the performance of their duties.  
(l) Knowingly received stolen school property or private property.  
(m) Possessed an imitation firearm. As used in this section, "imitation firearm" means a replica of a 
firearm that is so substantially similar in physical properties to an existing firearm as to lead a reasonable person 
to conclude that the replica is a firearm. 
(n) Committed or attempted to commit a sexual assault as defined in Section 261, 266c, 286, 288, 288a, or 289 
of the Penal Code or committed a sexual battery as defined in Section 243.4 of the Penal Code.  
(o) Harassed, threatened, or intimidated a pupil who is a complaining witness or a witness in a school       
disciplinary proceeding for the purpose of either preventing that pupil from being a witness or retaliating against 
that pupil for being a witness, or both.  
(p) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma.  
(q) Engaged in, or attempted to engage in, hazing. For purposes of this subdivision, "hazing" means a method of 
initiation or preinitiation into a pupil organization or body, whether or not the organization or body is officially 
recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation 
or disgrace resulting in physical or mental harm to a former, current, or prospective pupil. For purposes of this 
subdivision, "hazing" does not include athletic events or school-sanctioned events.  
(r) Engaged in an act of bullying, including, but not limited to, bullying committed by means of an       electronic 
act, as defined in subdivisions (f) and (g) of Section 32261, directed specifically toward a pupil or school 
personnel.  
(s) A pupil shall not be suspended or expelled for any of the acts enumerated in this section, unless that act is 
related to school activity or school attendance occurring within a school under the jurisdiction of the 
superintendent of the school district or principal or occurring within any other school district.  
 
A pupil may be suspended or expelled for acts that are enumerated in this section and related to school activity 
or attendance that occur at any time, including, but not limited to, any of the following:  

(1) While on school grounds.  
(2) While going to or coming from school.  
(3) During the lunch period whether on or off the campus.  
(4) During, or while going to or coming from, a school sponsored activity.  

 
(t) A pupil who aids or abets, as defined in Section 31 of the Penal Code, the infliction or attempted infliction of 
physical injury to another person may be subject to suspension, but not expulsion, pursuant to this section, 
except that a pupil who has been adjudged by a juvenile court to have committed, as an aider and abettor, a 
crime of physical violence in which the victim suffered great bodily injury or serious bodily injury shall be 
subject to discipline pursuant to subdivision (a).  
(u) As used in this section, "school property" includes, but is not limited to, electronic files and databases.  
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(v) A superintendent of the school district or principal may use his or her discretion to provide alternatives to 
suspension or expulsion, including, but not limited to, counseling and an anger management program, for a pupil 
subject to discipline under this section.  
(w) It is the intent of the Legislature that alternatives to suspension or expulsion be imposed against a pupil who 
is truant, tardy, or otherwise absent from school activities.  
 
Grades 4-12 
48900.2 – Committed sexual harassment. 
48900.3 – Caused, attempted to cause, threatened to cause, or participated in an act of hate violence. 
48900.4 – Engaged in harassment, threats, or intimidation directed against school personnel or pupils. 
48900.7 – Made terroristic threats against school officials, school property or both. 
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Reasons	  for	  Expulsion	  (Mandatory)	  	  	  	  	  	  	  	  
Please note that The School follows the Bulletin-4655 from Office of the Chief Academic Officer 
dated March 13, 2009 for the Matrix for student suspension and expulsion recommendations: E.C. 
48900 and 48915. 
 
Principal shall immediately suspend and recommend expulsion when the following occur at from The 
School or at a school activity off campus, or any of the following reasons (E.C. 48915[c]) in Category 
I for grades 4-12: 

1. Possessing, selling, or furnishing a firearm. E.C. 48915(c)(1): 48900(b) 
2. Brandishing a knife at another person. E.C. 48915(c)(2); 48900(a)(1) and 48900(b) 
3. Unlawfully selling a controlled substance. E.C. 48915(c)(3); 48900(c) 
4. Committing or attempting to commit a sexual assault or committing a sexual battery (as defined 

in 488900[n]). E.C. 488915(c)(4); 48900(c) 
5. Possession of an explosive E.C. 48915(c)(5); 48900(b) 

 
The Principal has limited discretion with Category II student offences. Principal of the School must 
recommend expulsion when any of the following occur at school or at a school activity off campus 
unless the principal determines that expulsion is inappropriate (E.C. 48915[a]): 

1. Causing serious physical injury to another person, except in self-defense. E.C. 48915(a)(1); 48900(a)(1), 
maybe also 48900(a)(2). 

2. Possession of ay knife or other dangerous object of no reasonable use to the pupil. E.C. 48915(a)(2); 
48900(b) 

3. Unlawful possession of any controlled substance, except for the first offence of less than an ounce of 
marijuana. E.C. 48915(a)(3); 48900(c). 

4. Robbery or extortion. E.C. 48915(a)(4); 48900(e). 
5. Assault or battery upon any school employee. E.C. 48915(a)(5); 48900(a)(1) and 48900(a)(2) 

The remaining Category III has student offenses with board principal discretion. The Principal may recommend 
expulsion when any of the following occur at any time, including, but not limited to, while on school grounds; 
while going to or coming from school; during the lunch period, whether on or off the campus; or during, or 
while going to or coming from, a school-sponsored activity. 

1. Caused or attempted to cause, or threatened to cause physical injury to another person. (Unless, in the 
case of “caused,” injury is serious. [See II.1]). E.C. 48900(a)(1); 48915(b) 

2. First offense of possession of marijuana of not more than one ounce, or possession of alcohol. E.C. 
48900(c); 48915(b) 

3. Sold, furnished, or offered a substitute substance represented as a controlled substance. E.C. 48900(d); 
38915(b) 

4. Caused or attempted to cause damage to school or private property. E.C. 48900(f); 48915(e) 
5. Stole or attempted to steal school or private property. E.C. 48900(g); 48915(e) 
6. Possessed or used tobacco. E.C. 48900(h); 48915(e) 
7. Committed an obscene act or engage in habitual profanity or vulgarity. E.C. 48900(i); 48915(e) 
8. Possessed, offered, arranged, or negotiated to sell any drug paraphernalia. E.C. 48900(j); 48915(e) 
9. Disrupted school activities or willfully defied the valid authority of school personnel. E.C. 48900(k); 

48915(e) 
10. Knowingly received stolen school or private property. E.C. 48900(l); 48915(e) 
11. Possessed an imitation firearm. E.C. 48900(m); 48915(e) 
12. Engaged in harassment, threats, or intimidation against a pupil or group of pupils or school district 

personnel. E.C. 48900.4**; 48915(e) 
13. Committed sexual harassment. E.C. 48900.2**; 48915(e) 
14. Caused or attempted to cause, threatened to cause, or participated in an act of hate violence. E.C. 

48900.3**; 48915(e) 
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15. Made terrorist threats against school officials or school property, or both. E.C. 48900.7; 48915(e) 
16. Willfully use force or violence upon the person of another, except in self-defense. E.C. 48900(a)(2); 

48915(b) 
17. Harassed, threatened, or intimidated a pupil who is a complaining witness or a witness in a disciplinary 

action. E.C. 48900(o); 48915(e) 
18. Any behavior listed in Category I or II that is related to school activity or school attendance but that did 

not occur on campus or at a school activity off campus. E.C. 48915(b) 
19. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. E.C. 

48900(p); 48915(e) 
20. Engaged in, or attempted to engage in, hazing, as defined in Section 32050. E.C. 48900(q); 48915(e) 
21. Engaged in an act of bullying, including, but not limited to, bullying committed by means of electronic 

act directed specifically toward a pupil or school personnel. E.C. 48900(r); 48915 (e) 

Process	  for	  Suspension	  and/or	  Expulsion	  

Informal	  Conference	  
Suspension will be preceded by an informal conference conducted by the principal with the student 
and the student’s parent. The conference may be omitted if the administrative staff determines that an 
emergency situation exists. An “emergency situation” will involve a clear and present danger to the 
lives, safety or health of students or school personnel. If the student is suspended without a conference, 
the parent will be notified of the suspension, a request for a conference to be made as soon as possible 
and the conference to be held as soon as possible.  

Notice	  to	  Parents	  
At the time of suspension, the principal will make a reasonable effort to contact the parent by 
telephone or in person to be followed up with a written notification. This notice will state the specific 
offense committed by the student. In addition, the notice also will state the date and time the student 
may return to school. If the school officials wish to ask the parent to confer regarding matters pertinent 
to the suspension, the notice may note that the parents will be required to respond to this request 
without delay and that student violations of school rules can result in student expulsion from the 
school.  

Length	  of	  Suspension	  
The length of suspension for students may not exceed a period of 10 consecutive school days unless an 
administrative recommendation has been made and agreed to by the student’s parent.  “The total 
number of days for which a student may be suspended from school shall not exceed 20 school days in 
any year unless the student is transferred to another school or program for adjustment purposes. In that 
case, the total number of school days for which the student may be suspended may be increased by 10. 
The total suspension days from school are not to exceed 30 days in any school year. For students who 
receive special education services, the maximum number of suspension days cannot exceed a total of 
10 school days without a pre-disciplinary IEP. “informal suspension,” whereby a parent is advised to 
keep a child at home under the supervision of the parent, is a flagrant violation of the compulsory 
attendance laws, the IDEA, and District policy an is prohibited.” (LAUSD Bulletin Z-14 Health and 
Human Services,1999)  
 
If a student is recommended for a period of suspension exceeding 10 consecutive days, a second 
conference is scheduled with the parent to discuss the progress of the suspension upon the completion 
of the 10th day of suspension. The 10 days are only needed for incidents where the student poses a 
danger. A packet of study material is collected from each teacher and provide to the student during the 
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length of the suspension. Reasonable arrangements are made to provide the student with classroom 
material and current assignments to be completed at home during the length of the suspension. 

Recommendations	  for	  Expulsion	  
Students are recommended for expulsion if the principal finds that at least one of the following 
findings may be substantiated: 

a) Other means of correction are not feasible or have repeatedly failed to bring about proper 
conduct. 
b) Due to the nature of the violation, the presence of the student causes a continuing danger to 
the physical safety of the student or others. 

 
Evidence is gathered and may include, but not be limited to, witness statement, written statements, and 
physical evidence. Any evidence that is pertinent and gathered in accordance with the investigation is 
to be considered. 

Expulsion	  Hearing	  
Students recommended for expulsion are entitled to a hearing to determine whether the student should 
be expelled. The hearing is held within 30 days after the principal determines that the student 
committed an act expellable act.  The hearing may be presided over by the The School Board of 
Directors. The panel includes Alliance staff, who are not on the board and are not school employees. 
There are 3-5 individuals on the panel. The panel members are assigned by the School Board of 
Directors to ensure that they are selected with the following criteria: no knowledge of the student or 
situation and are not school employees.  The panel makes the final determination. 
 
Principal or designee of The School provides written notice of the hearing to the student and the 
student’s parent at least 10 calendar days before the date of the hearing. This notice shall include: 

a. The date and place of the hearing. 
b. A statement of the specific facts, charges, and offenses upon which the proposed expulsion is 

based. 
c. The School disciplinary rules that relate to the alleged violation. 
d. The opportunity for the student or the student’s parent to appear in person at the hearing. 
e. Parent has a right to be represented by an attorney or non-attorney advisor.  
f. Parent has a right to bring witness, written statements, written documents 
g. Principal notifies parents of school discipline policy and provides written copy including parent 

rights 
h. Principal recommends expulsion to panel 
i. Panel reviews, conducts hearing and makes recommendation to the School Board based on 

evidence. 
j. The Panel may decide not to recommend expulsion. Should this occur, the expulsion process 

will stop and, depending on the reason for the not recommended expulsion, the student will be 
permitted to return to the referring school or to another school/program, at the discretion of the 
School. 

k. The School Board makes final decision and written notice to expel a student is sent notifying 
parent and principal of findings based on evidence. 

 
 This notice includes the following: 

a. The reinstatement eligibility review date. 
b. A copy of the rehabilitation plan. 
c. The type of educational placement or study plan during the period of expulsion. 
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d. Appeal procedures. 
e. The specific offense committed by the student for any of the acts listed above in “Reasons for 

Suspension and/or Expulsion.” 
f. Notice of the student’s or parent’s obligation to inform any new district in which the student 

seeks to enroll of the student’s status with Alliance College-Ready Public Schools. 
 
Hearings are recorded on audio as well as written transcripts and a Facts Finding document 
summarizing the evidence is presented at the hearing. 

Appeal	  of	  Suspension	  or	  Expulsion	  
The suspension or expulsion of a student is at the discretion of the principal or designee of The School 
(or the administrative staff designee).   Parents are notified in advance to enactment of the suspension 
or expulsion and can appeal a student’s suspension or expulsion.  A suspension appeal is heard within 
5 days by the principal or designee, and upon consideration, the principal or designee’s decision is 
final.  An expulsion may be appealed within 30 days of the expulsion date. The parent/guardian 
submits their written appeal to the principal or designee. The written appeal must be received within 30 
days of the suspension or expulsion. The student is considered suspended until a meeting is convened 
to hear the appeal (within 30 days as per E.C. 48919) of the expulsion at which time the student’s 
parent must attend to present their appeal.  The date of the Panel’s decision triggers the start of the 30-
day period. From a pool of fair and impartial representatives, a panel is assigned by the The School 
Board of Directors hears the appeal. There are three to five members on the appeal panel. Panel 
members are not school employees, know nothing of the incident or student, and are not the same 
individuals who served on the expulsion panel.  
 
Education Code section 48919 provides 30 days to appeal from expulsion decision. Should the appeal 
panel not uphold the expulsion hearing the student is given the opportunity to attend another Alliance 
school or is assisted with enrollment in another appropriate setting depending on the specific findings 
and evidence. The decision of the panel of representatives of the School Board of Directors is final. 
 
In the event of a decision to expel a student from The School the school will work cooperatively with 
the district of residence, county, and/or private schools to assist with the appropriate educational 
placement of the student who has been expelled. The student will remain at the Charter School or 
given the option to transfer to another Alliance School.  Any incident of violent and/or serious student 
behavior will be communicated to the district/school to which the student matriculates. The Charter 
School will have the responsibility to facilitate expulsion placements and enrollment to ensure that 
expelled students do not get lost in the system.   
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Procedures for Notifying Teachers about Dangerous Pupils 
 
California Education Code Section 49079 requires that information the District receives about its 
pupils from a law enforcement agency must be shared with his/her teachers. Students who have or who 
are reasonably suspected of having violated Section 48900 [except (h)], 48900.2, 48900.3, 48900.4, or 
48900.7 fall into this category. Teachers receive copies of all school suspensions and have access to 
student records for events at other sites. 

Staff Training 

All new personnel receive training on the Suspension and Expulsion Policies as a routine part of their 
new- teacher orientation held in July of each School Year and also receive a handbook with an outline 
of the procedure. 
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Sexual Harassment Policy 
 

Policy Statement 

Sexual Harassment Policy 

Alliance for College-Ready Public Schools is committed to providing and continuing to 
provide a cooperative and comfortable work environment free of sexual harassment of any 
kind. This policy is intended to be consistent with, and intended to be, enforced in 
conformance with the California Fair Employment and Housing Act as well as Title VII of the 
Civil Rights Act of 1964, which proscribes harassment in the workplace. 

The policy of Alliance for College-Ready Public Schools prohibits discrimination against any 
employee, applicant for employment, or student, on the basis of sex. The school will not 
tolerate sexual harassment activity by any of its employees. This policy similarly applies to 
non-employee volunteers or any other persons who work subject to the control of school 
authorities. 

A. Definitions 

1. Conduct of a Sexual Nature - Conduct of a sexual nature may include, but is not limited to, 
verbal, visual or physical sexual advances, including subtle pressure for sexual activity; 
touching, staring, looking up and down, pinching, patting, or brushing against; comments 
regarding physical or personality characteristics of a sexual nature; sexually-oriented 
"kidding," "teasing," double-entendres, explicit or suggestive messages, cartoons, pictures and 
jokes, and any harassing conduct to which an employee would not be subjected for such 
employee's sex. 

2. Unwelcome Conduct of a Sexual Nature. 

(a) Verbal, visual or physical conduct of a sexual nature may constitute sexual harassment 
when the allegedly harassed employee has indicated, by his or her conduct, that it is 
unwelcome. 

(b) An employee who has initially welcomed such conduct by active participation must give 
specific notice to the alleged harasser that such conduct is no longer welcome in order for any 
such subsequent conduct to be deemed unwelcome. 

(c) Alliance for College-Ready Publics prohibits any conduct of a sexual nature directed 
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toward students by teachers or others to whom this policy applies, and shall presume that any 
such conduct is unwelcome. 

B. Sexual Harassment Prohibited 

1. For the purposes of this policy, unwelcome sexual advances or requests for sexual favors, 
and other unwelcome conduct of a sexual nature constitute prohibited sexual harassment if: 

(a) submission to the conduct is made either an explicit or implicit condition of employment 
(as an illustration, and not as a limitation, where a person’s continued employment is 
conditioned upon or impacted by prohibited sexual-based factors); 

(b) submission to or rejection of the conduct is used as a basis for an employment decision 
affecting the harassed employee; and 

(c) the conduct substantially interferes with an employee's student's performance, or creates an 
intimidating, hostile, or offensive work or school environment, regardless of whether the 
employee’s continued employment or compensation is affected). 

2. Specific Prohibitions. a. Administrators and Supervisors. 

(1) It is sexual harassment for a manager or supervisor to use his or her authority to solicit 
sexual favors or attention from subordinates when the subordinate's failure to submit will result 
in adverse treatment, or when the subordinate's acquiescence will result in preferential 
treatment. 

Sexual Harassment: 2009 

(2) a. Administrators and supervisors who either engage in sexual harassment or tolerate such 
conduct by other employees shall be subject to sanctions, as described below. 

b. Non-managerial and Non-supervisory Employees - It is sexual harassment for a non-
administrative and non-supervisory employee to subject another such employee to any 
unwelcome conduct of a sexual nature. Employees who engage in such conduct shall be 
subject to sanctions as described below. 

c. Employees and Students - It is sexual harassment for an employee to subject a student to any 
conduct of a sexual nature. Employees who engage in such conduct shall be subject to 
sanctions. 

C. Reporting, Investigation, and Sanctions 

1. It is the express policy of Alliance for College-Ready Public Schools to encourage victims 
of sexual harassment to report such claims. The School understands that victims of harassment 
are often embarrassed and reluctant to report acts of harassment for fear of being blamed, 
concern about being retaliated against, or because it is difficult to discuss sexual matters 
openly with others. However, no employee of the School should have to endure harassing 
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conduct, and therefore the School encourages everyone to promptly report any incidents of 
harassment so that corrective action can be taken. This may be done through the employee 
grievance resolution procedure or by reporting such matters to the onsite 
Administrator/Director/Principal. 

(a) Employees who feel that their superiors are conditioning promotions, increases in wages, 
continuation of employment, or other terms or conditions of employment upon agreement to 
unwelcome conduct of a sexual nature, are encouraged to report these conditions to the 
appropriate administrator. If the employee's direct administrator or supervisor is the offending 
person, the report shall be made to the next higher level of authority. 

(b) Employees are also urged to report any unwelcome conduct of a sexual nature by superiors 
or fellow employees if such conduct interferes with the individual's work performance, or 
creates a hostile or offensive working environment. 

Every reported complaint of harassment will be investigated promptly and thoroughly by 
designated school staff. Typically the investigation will include interviewing the complainant, 
anyone who may have knowledge of the alleged harassment, and the alleged harasser. Once the 
investigation is completed, the School will notify the complainant of the results of the 
investigation. The School will make every effort to handle the investigation in as Confidential 
a manner as possible consistent with a thorough, fair and proper investigation. It should be 
understood that the School will not tolerate reprisals or retaliation against anyone as a result of 
the good-faith reporting of charges of sexual harassment. If you feel you have been subject to 
retaliation in any form, you should report it to your supervisor or the appropriate school 
administrator. 

(c) Students are urged to report any conduct of a sexual nature by school employees or others 
to whom this policy applies to a school counselor or administrator. 

2. In determining whether alleged conduct constitutes sexual harassment the totality of the 
circumstances, the nature of the conduct, and the context in which the alleged conduct occurred 
have to be investigated. Alliance for College-Ready Public Schools has a responsibility to 
investigate and resolve complaints of sexual harassment. 

3. Any employee found to have engaged in sexual harassment shall be subject to sanctions, 
including, but not limited to, warning or reprimand, suspension, or termination, subject to 
applicable procedural requirements. Conduct of a sexual nature directed toward students shall 
be reported as child abuse for investigation by appropriate authorities. 

Filing Complaints with State and Federal Agencies 

In addition to notifying the School of harassment or retaliation, aggrieved parties may wish to 
file complaints with other appropriate state and federal agencies including the Department of 
Fair Employment and Housing (DFEH), which has authority to conduct investigations of facts. 
The deadline for filing complaints with the DFEH is two years from the date of the alleged 
unlawful conduct. If the DFEH believes that a complaint is 
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valid and settlement efforts fail, the DFEH may seek an administrative hearing before the 
California Fair Employment and Housing Commission or file a lawsuit in court. Both the 
California Fair Employment and Housing Commission (FEHC) and the courts have the 
authority to award monetary and non-monetary relief in meritorious cases. Employees can 
contact the nearest DFEH office or the FEHC at the locations listed in the School’s DFEH 
poster or by checking the state government listings in the local telephone directory: 

Sexual Harassment: 2009 

 
 

 

 

Sexual Harassment Acknowledgement 

My employer, Alliance for College-Ready Public Schools, has provided me with a 
copy of the “Sexual Harassment Is Forbidden By Law” pamphlet (DFEH-185). 

I understand that Alliance for College-Ready Public Schools is committed to 
providing its employees with a work environment that is free from sexual 
harassment and intimidation. Further, I understand that Alliance for College- 
Ready Public Schools will not tolerate any kind of sexual harassment in the 
workplace. 

Any employee who is subjected to, witnesses, or has knowledge of actions that 
could be perceived as sexual harassment should report it promptly. Employees 
may report harassment to their supervisor, any member of management, or to the 
principal or the Alliance President/CEO as appropriate. 

All reports of violations of this policy will be investigated promptly by the 
Personnel Department. The investigation will be complete, fair and objective, and 
to the extent possible, will be conducted so as to protect the confidentiality and 
privacy of the parties involved. Upon completion of the investigation, the 
complainant and alleged harasser will receive notice of the results of the 
investigation. 

____________________________      _____________ 
Signature of Employee         Date 
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School–wide Dress Code prohibiting gang-related apparel 
 

Uniform Policy 
 
We believe that student attire affects the learning environment of the school campus.  Stern Math and 
Science School relies upon the good judgment and taste of both students and families with respect to 
grooming and appearance.  Cleanliness, neatness, and due regard for the legitimate sensibility of others 
constitutes the basic goals and norms of the school.  Students earn their uniform color based on the 
total credits earned at the end of the school year and having 5 or less detention hours.  The following 
dress requirements apply to all students of the Stern Math and Science School at all times while at 
school or at school-sponsored activities (no exceptions): 
 

	   What	  is	  Appropriate	  Uniform	  Attire	   What	  is	  Not	  Appropriate	  Uniform	  or	  Free	  Dress	  Attire	  

Shirt 

• Students must wear the 
uniform polo shirt that 
pertains to his/her credits 
earned.  

• 0-49 credits= white  
• 50-119 credits=sports gray  
• 120-164 credits=navy blue  
• 165-260 credits=charcoal 

gray 
• Uniforms must be tucked in 

at all times. 
• Solid colored white, black, 

blue or gray undershirt 

• Clothing items, including pants/shirts, must be no 
smaller/larger than one size of the student’s 
regular clothing size. 

• Distractive attire such as, but not limited to, extra 
clothing pieces, any clothing that does not cover 
the body, e.g., low cut or midriff blouses, muscle 
shirts, spaghetti straps, halter tops, sheer/see-
through blouses, off the shoulder/one shouldered 
blouses or any blouse/shirt that does not cover 
the shoulders. 

• Professional sports/athletic related attire. 
• Clothing with tears/holes, e.g., torn uniform polo 

shirts or torn blouses or t-shirts. 

Pants 

• Black pants 
• Black shorts that end no 

higher than 3 inches above 
the top of the kneecap. 

• Black skirts (without a slit) 
that end no higher than 3 
inches above the top of the 
kneecap. 

• Denim, basketball shorts, sweatpants or tights of 
any kind.  

• Distractive attire such as, but not limited to, short 
shorts, short skirts (skirts and shorts must be no 
shorter than three inches above the kneecap). 

• Clothing must have no tears/holes (i.e., torn 
uniform pants/shorts/skirts, torn jeans) 

• “Cut-offs” may not be worn at any time.  
• Clothing with handwritten, painted, or puffy 

paint messages. 

Outerwear 

• School issued 
sweatshirts/sweaters 

• Plain black 
sweatshirts/sweaters 

• College-issued sweatshirts in 
black, light gray, or navy blue 

• Any other sweatshirt/sweater  
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	   What	  is	  Appropriate	  Uniform	  Attire	   What	  is	  Not	  Appropriate	  Uniform	  or	  Free	  Dress	  Attire	  

Shoes • Closed-toe shoes that have 
rubber soles. 

• Sandals, peep-toed shoes, gellies, crocs, flip-
flops, house slippers, high-heeled shoes/sandals 

Accessories 

• Bobby pins 
• Hair clips 
• Head bands 
• Rubber bands 
• School-colored ribbons 
• Scarves 

• Baseball caps, hats, bandanas, hood and beanies  
• Clothing that may be construed as having any 

gang-affiliation (colored shoe laces, initialed belt 
buckles, bracelets, “sagging”/oversized clothing, 
belts, etc.) 

• Blankets 
• Towels 

 

 
Physical Education Uniform 

 
All students taking physical education courses are required to “dress” for physical education every day. 
A supervised changing area with separate areas for males and females will be available. The physical 
education uniform required for Stern MASS is: 

• A white t-shirt with or without school logo or Titan t-shirt (blue or gray) 
• Black sweatpants or black shorts 
• Athletic shoes 

 
The physical education uniform is only to be worn for P.E. Students will be required to come to school 
in their school uniform, change into their P.E. uniform, and then change back into the school uniform 
when the class ends each day. 

Out-Of Uniform Consequences  
 
Stern MASS Dress Code requires that all students come to school in the appropriate school uniform on a daily 
basis.  This includes the College-Ready logo uniform polo and black pants.  Only school-issued 
sweatshirts/sweaters, college-issued sweatshirts/sweaters in designated colors, or plain black 
sweatshirts/sweaters are allowed.  Uniform polo shirts must be worn underneath any sweatshirt/sweater.  A 
school-issued sweatshirt/sweater alone does not constitute a uniform.   

• Students will be detained in the Main Office until either the parent/guardian brings in the proper 
uniform or the $50.00 deposit (in the form of cash, cell phone, iPod, iPad, or any other electronic devise 
equaling the deposit amount) is paid.  Deposits are due upon borrowing the uniform.  We do not bill or 
take IOU’s.  We will not make exceptions.   

• It is the responsibility of the parents/guardians to ensure that their students come to school dressed in the 
required uniform prepared to learn.  Students are equally responsible to check their own attire.   
 

Free Dress Policy 
 
Occasionally during the school year, students will have the opportunity to earn free dress. Students 
who earn this privilege will be required to dress appropriately making sure of the following: 

• All undergarments are completely covered. 
• All upper body, including the shoulders, are completely covered (i.e., no spaghetti straps, tank 

tops, off the shoulder shirts, one shouldered shirts, high/low cut shirts or pants). 
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• Shoes are appropriate (i.e., closed toe, rubber soled, no colored laces). 
• See the complete list in the Uniform Policy table. 

 
The following will NOT be allowed for any MASS school activity: 

• Accessories that imply gang activity or gang symbols (i.e., bracelets, belts, colors). 
• Caps, hats, bandanas, beanies, or hoods 
• Professional athletic jerseys or jackets. 

 
Failure to comply with the school Dress Code at any time will result in Detention and/or a conference 
with parents. Wristbands must be securely worn at all times.  Forgotten or lost wristbands will not be 
replaced.  Continued violation of the Dress Code will result in the loss of Free Dress privileges for the 
entire school year and, during the summer, use of the School Uniform for the remainder of the Summer 
School/Summer Bridge Sessions; parent conferences; in-school suspension; and change of placement 
exploration.      
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Procedures for Safe Ingress and Egress from School 
 

Communication with the School 
 

Teachers Contacting Parents by Phone  
 
Expect regular phone calls from teachers regarding your child’s progress. If you do not hear from one 
of your child’s teachers, do not assume your child is doing satisfactory work. The only way to assure 
your child is on track is to communicate with your child’s teachers by phone, email or by setting up an 
appointment. 

Teleparent Automated Phone Call System 
 
Staff members and/or parent volunteers call home on a regular basis to inform parents of school events 
and to discuss specific issues regarding individual students. The school uses the Teleparent automated 
system to remind parents of schedule changes, holidays, or other important announcements. Please 
make sure that you provide the office with the phone number that is best for receiving such calls. 
Should you wish to change this contact number during the school year, please provide the office with 
the change in writing. 

School Correspondence 
 
School bulletins, monthly calendars, flyers and letters from the Principal are sent home with students 
on a regular basis. Please ask your child or check your child’s backpack for school correspondence in 
order to keep informed of school events.  Please inform the office of the best phone number to receive 
these types of calls.  If your phone number changes during the school year, please provide the new 
information in writing to the office. 
 

Change of Contact Information 
 
Parents will be asked at the beginning of each school year to provide the school with current contact 
and emergency information. If your contact information changes during the school year (including all 
telephone numbers), it is the responsibility of each parent/guardian to provide the Main Office with 
this new information in writing. The school cannot assume responsibility for missed communications 
in the event that the contact information is misreported or not updated by the parent or guardian. 
 

Parents Contacting Teachers 
 
All teachers and staff members have email accounts where they can be easily contacted. Email 
addresses can be found on the school website (www.sternmass.org). You may also contact teachers by 
leaving a message with the Main Office. 

 

Visitors 
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Parents/guardians of current students are welcome to visit the school. All visitors must enter and sign-
in at the Main Office. Students may not have friends, siblings, or other relatives visit them at school at 
any time. Prospective students who would like visit the school can do so if accompanied by a 
parent/guardian on a scheduled tour accompanied by a school administrator. 

 
Permit to Leave the Building 

 
Once students arrive in school, they will not be allowed to leave without the parent/guardian. Students 
will only be released to the parent or guardian.   
 

Campus Security 
Administrative Supervision  

 
Supervision is provided for all school sponsored programs, activities, and meals during the 
instructional day. Unless otherwise noted for a specific school sponsored program or activity, hours of 
supervision at school begins 30 minutes before and after school ends. On all school days, supervision 
will begin at 7:15 a.m. and conclude at 4:00 p.m. To insure the safety of our students, it is important 
that students do not arrive before their appropriate start time and that they leave promptly at the 
conclusion of his/her school day. Students who linger on or near campus will be sent home. Should any 
student create a disturbance by lingering before or after school, disciplinary action may be taken. 
School administration, staff, and parent volunteers are available to help insure our campus remains safe 
and students are following traffic laws when crossing the street. Students are to obey all directions 
from supervisory staff and parent volunteers. 

Closed Campus 
 
Stern MASS is a closed campus. When students arrive on campus, they are not allowed to leave 
campus, even before school hours. All students will remain on campus until the end of the school day. 

• Students are not permitted to leave campus during nutrition or lunch.  
• Students must have a written/in-person parent notification to leave campus. 
• Stern MASS is located on the campus of California State University, Los Angeles. Any student 

in violation of the honor code on the campus of CSULA will be subject to the same 
consequences as if the violation occurred on the campus of Stern MASS. 

• Only current students of Stern MASS are allowed on the Stern MASS and CSULA campus. 
Any students not currently enrolled at Stern MASS who are on the CSULA or Stern MASS 
campus will be subject to citation and arrest for trespassing by the CSULA University Police. 
 

Graffiti Prevention 
 
The school environment represents the entire school community, and all students are responsible for 
following the school honor code and preventing any defacing of school property. 

• Permanent markers/pens or any other painting accessories are NOT allowed on campus unless 
authorized by school administrators. 

• If permanent markers/pens are used, displayed, or found during a random search they will be 
confiscated and a parent will be required to pick them up. 
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• Any student who defaces school property will receive some or all of the following: in-school 
suspension, community service, fines of at least $50 per occurrence, out of school suspension, 
referral to CSULA police and probation court, expulsion. 

• The school reserves the right to determine the appropriate consequence for any student who 
defaces school property. 

 

Personal Property 
 
Students will be solely responsible for bringing items to school and must watch their belongings 
carefully. The school is not responsible for any loss/damage to personal items. It is best for items that 
are not related to the instructional program (i.e., cell phones, iPods, PSPs, jewelry) to be kept at home. 
If electronic devices are used, displayed, or turned on they will be confiscated and a parent will be 
required to pick them up. 

Lost and Found 
 
The lost-and-found will be in the Main Office. Students who have lost clothing, keys, etc. should check 
in the office to see it the items have been turned in. At the end of each month, unclaimed clothing 
items will be donated to the Good Will. 

Off-Campus Supervision 
 
Occasionally, students will need to further their education by volunteering or attending community 
functions and activities.  For school-sponsored organizations, school personnel or designees will attend 
and supervise students.  Parents are also encouraged to attend to assist with supervision.  When 
students form independent study groups and meet outside school hours, students and parents should 
form partnerships and work together to ensure responsible adult supervision is present to support the 
safety and academic success of the students. 
 

Skateboards and Bicycles 
 
Students may ride a skateboard or bicycle to school. Upon arriving to campus, students must store their 
skateboard or bicycle in a designated storage area. Students may not ride their skateboard or bike 
during the school day or on school grounds. Students who do not adhere to these conditions will have 
their skateboard/bicycle confiscated. Only the parent/guardian may retrieve the confiscated item. The 
school is not responsible for any loss or damage to equipment. 
 

Student Safety 
Bicycles  

 
One of our top priorities at Alliance Stern MASS is to maintain student safety before, after, and during school 
hours. Please consider the following bicycle safety tips. Also refer to the DMV’s Sharing the Road: Bicyclist and 
Motorist Safety Tips guidelines to review all possible safety considerations.  
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Safety Tips 
 

1. Always wear a helmet  
2. Use a backpack to carry books/other items  
3. Wear bright clothes that people can see 
4. Make sure your tires have enough air in them 
5. Look both ways for traffic  
6. Be visible, alert, and communicate your intentions 
7. Keep your eyes on the road to avoid potential hazards including potholes, glass, and other debris  
8. Use hand signals before making turns or changing lanes  
9. Ride with traffic 
10. Put reflections on the front and back of your bike  
11. Obey the rules of the road—stop at the red light, stop at the stop sign, etc.  

 
When on Campus 

 
1. Walk your bike on campus  
2. Do not leave your bike unattended, and use a heavy-duty lock to ensure your bike’s safety. Make sure to 

lock both wheels to help prevent theft.  
 

 
CSULA Police 
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Map of California State University, Los Angeles (CSULA) 
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Procedures to Ensure a Safe and Orderly Environment 
 

 
Component One: People and Programs 

 
• Goal(s): Establish an ongoing safe and orderly school environment conducive to learning 
• Objective:  1) Establish a school-wide Positive Behavior Plan & Review school wide discipline 

plan. 2) Educate all staff regarding full implementation of student success plan for behavior and 
academic support. 3) Educate students and parents about school wide behavior plans for student 
success.  

• Related Activities: Present behavior ladder, school wide behavior goals, school wide 
positive discipline plan for student success.  

• Person(s) responsible for implementation: School Administration  
• Timeline for implementation: Alliance Summer Teacher Conference—July 29-August 

2, 2013. First week of advisory—present and teach behavior expectations to students.  
 

• Goal(s): Provide safety plans and drills for response to possible emergencies   
• Objective:  1) Educate teachers, staff, and students on lock down procedures, evacuation 

plans/drills, and maintain safe classroom environment at all times. 2) Conduct frequent drills to 
test and provide information with regards to the effectiveness of the drills. 3) Review response 
team duties/responsibilities.  

• Related Activities: Present School Emergency Response Team 
protocols/responsibilities to teachers/staff—Teachers will then present this in advisories 
to students. Parent workshops will also detail plans on evacuation drills and safety 
protocols.  

• Person(s) responsible for implementation: School Administration  
• Timeline for implementation: Fall 2013.   Drills: Ongoing throughout the school year 

 
 

Component Two: Place 
 

• Goal(s): Maintain campus and classroom safety at all times.  
• Objective: 1) Maintain relationships with Cal State Los Angeles Campus Police to ensure 

campus/school safety at all times. 2) Ensure that the campus is secure such that intruders cannot 
walk onto campus through unsecure doors. 3) Ensure that classrooms are clean, safe, and 
orderly, with all exits free from obstruction.  

• Related Activities: Review with teachers/staff classroom safety procedures 
• Person(s) responsible for implementation: Administration  
• Timeline for implementation: Fall 2013 
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Safe and Orderly Classrooms 
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Safe and Orderly Classrooms 
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Rules and Procedures on School Discipline 
 

Profanity and Vulgarity 
 
Profanity should not be used on campus.  Stern MASS is a professional educational environment 
where academic and respectful language should be used at all times.  Students who use profanity 
violate the Honor Code and will receive consequences. 

Public Displays of Affection 
 
At Stern MASS, we work to instill values and practices in our students that will contribute to their success in 
the real world, including a professional work environment. Students are expected to show good taste and 
respect for others, conducting themselves as ladies and gentlemen at all times. Being overly affectionate 
in school and at school-sponsored events is not professional and not appropriate.  
 
Holding hands and brief hugs are acceptable forms of affection. Lewd or inappropriate affection – kissing, 
touching, fondling, prolonged hugging or cuddling, or ANY type of sexual activity– are not appropriate forms 
of affection at school and are not allowed. This type of behavior will lead to the notification of parents and 
disciplinary action. 

Sexual Harassment 
 
Stern MASS is committed to maintaining a working and learning environment free from sexual harassment. 
This means that no student, teacher, administrator, or other employee can make unwelcome sexual advances, 
speak in a sexual manner to, or request sexual favors from students at school or at a school-sponsored event. 
Sexual harassment is a violation of state and federal laws. Stern MASS considers sexual harassment to be a 
major offense and will result in disciplinary action to the offending employee or the suspension or expulsion of 
the offending student. Any student or employee of the school who believes she or he has witnessed or been a 
victim of sexual harassment is encouraged to bring the problem to the attention of an adult they trust so 
appropriate action may be taken to resolve the problem.  
 

Threats Against Others 
 
All threats – verbal or written – made against the school or the lives of others will be taken seriously. 
Threats will be investigated immediately. If substantiated, threats will result in administrators 
subjecting the perpetrator(s) to legal action. Students making threats will be subject to disciplinary 
action such as suspension and/or expulsion as well as legal action. 
 

Free Expression Policy 
 
California law permits school site administrators to establish reasonable parameters for those students 
who wish to exercise their free speech rights on campus or during the school day. Administrators may 
impose restrictions on the times, places, and manners of those speech or activities in order to maintain 
a safe and peaceful campus for all students and employees. Students who fail to follow the directive of 
administrators or CSULA police concerning demonstrations, assemblies, sit-ins, or walk-outs, may be 
disciplined. 
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• Students who voluntarily leave the school campus or classrooms during a demonstration will be 
directed to return to the campus or classroom. A students’ refusal to adhere to this directive may 
result in disciplinary action against the student. If the student demonstration or walk-out causes a 
disruption to the general public, then CSULA police may respond to the situation. 
 

Gun Free Schools Act 
 
The School shall comply with the federal Gun Free Schools Act. 
 

Code of Conduct 
 
Student responsibilities will include, but not be limited to: 

• Following all rules of behavior and conduct. 
• Respecting fellow students and school personnel. 
• Attending classes regularly and on time. 
• Completing all assigned work (to the best of the student’s ability). 
• Being prepared for class (bring materials e.g. books, homework). 
• Participating in all assessment measures (e.g. tests). 
• Respecting the property of the school and others. 
• Keeping the campus clean. 
• Wearing school uniform. Parents will be called regarding the school uniform policy. 

 
Unacceptable student behavior will include, but not limited to: 

• Excessive talking unrelated to instruction. 
• Classroom disturbance. 
• Eating in class. 
• Horseplay/pushing/throwing/running/yelling. 
• Bringing MP3 players, cell phones, radios, video games, etc. 
• Cheating. 
• Inappropriate use of technology and telecommunications. 
• Use, possession or sale of alcohol, tobacco or a controlled substance. 
• Fighting. 
• Possession of a knife, gun, explosive or other dangerous object. 
• Destruction of school property. 
• Theft. 
• Failure to follow school determined lawful directions of staff members. 

 
Actions taken for unacceptable student behavior: 

• Actions may include a phone call home, after school detention, or suspension depending on the 
determination of seriousness by the principal or principal designee. 

 
Students who violate the school rules will be subject, but not limited to are progressive:: 

• Verbal warning 
• Loss of privileges (e.g., detention) 
• A notice to parents  
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• Conference with student/parent 
 
Any student who engages in repeated (three or more incidents) violations of the The School behavioral 
Code of Conduct are required to attend a meeting with the school’s staff and the student’s parent. The 
School will prepare a specific, written remediation agreement outlining future student conduct 
expectations, timelines, and consequences for failure to meet the expectations.  Parents will be required 
to attend a meeting to participate in preparing a remediation agreement to manage student behavior. 
 

Discipline Policy 
 
The School has developed a comprehensive student discipline policy; it will be maintained, and 
implemented.  The discipline policy will not be discriminatory, arbitrary, or capricious, and follows the 
general principles of due process. The due process will adhere to the policy and procedures described 
in the California Education Code. The School intends to follow all procedures of the Education Code 
related to student discipline. The policy adapts as needed in regard to the discipline of a student with 
special needs as determined by the provisions of the IDEA. The School will follow LAUSD policy and 
the law regarding the discipline of special education students and notifies the appropriate LAUSD 
office responsible for student discipline proceedings if it expels any student whose home school is a 
LAUSD school. The discipline policy will include the input of parents, students, and school site staff 
once students are enrolled and school is in session.” The School’s detailed discipline plan is Appendix 
I. 
 
The discipline policy will be reviewed with students and parents upon admission to The School and 
signing of the parent/student compact.  By signing the parent/student compact, the students and parents 
will acknowledge their understanding of and their responsibility to the standards set forth in the 
discipline policy.  The discipline policy will define student responsibilities, unacceptable behavior, and 
the consequences for noncompliance.   
 
 

 Regular Referral (Yearly)  Severe Referral  (Yearly) 

 

Examples:  excessive talking unrelated to 
instruction, classroom disturbance, eating in class, 
horseplay/pushing, throwing objects, running in 
the halls, yelling, bringing electronics, cheating, 
inappropriate use of technology and 
telecommunications, defiance, profanity 

 

Examples:  use/possession/sale of alcohol, 
tobacco, controlled substance or drug 
paraphernalia; fighting; possession of a 
knife/gun/explosive/dangerous object; 
vandalism; theft, bullying, sexual 
harassment; habitual profanity; defiance; 
terrorism 

1 

Ø In-school suspension for remainder of period  
Ø Student Discipline Reflection Form 
Ø Administrator-student conference 
Ø Administrator-student-teacher conference 
Ø Administrator-student-parent conference 
Ø Detention Assigned 

1 

Ø 1-3 day out-of-school suspension 
Ø Parent conference before return to school 
Ø Administrator contacts student’s teachers 
Ø Relationship-building intervention with 

student by teacher/administrator 
Ø Detention Assigned 

2 

Ø In-school suspension for remainder of the 
period 

Ø Student Discipline Reflection Form 
Ø Administrator-student conference 

2  

Ø 1-3 day out-of-school suspension  
Ø Parent conference before return to school 
Ø Administrator contacts student’s teachers 
Ø Student Success Team (SST)  
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 Regular Referral (Yearly)  Severe Referral  (Yearly) 
Ø Administrator-student-teacher conference 
Ø Administrator-student-parent conference 
Ø Detention Assigned 

Ø Relationship-building intervention 
Ø Mandatory counseling 
Ø Detention Assigned 

3  

Ø In-school suspension for remainder of the 
period 

Ø Parent will shadow the student and attend all 
classes for 1-2 days 

Ø Student Discipline Reflection Form 
Ø Administrator-student conference 
Ø Administrator-student-teacher conference 
Ø Administrator-student-parent conference 
Ø Detention Assigned  
 

3 

Ø 3-5 day out-of-school suspension  
Ø Parent conference before return to school 
Ø Administrator contacts student’s teachers 
Ø SST plan is reviewed and other 

interventions are applied as needed 
Ø Behavior contract 
Ø Relationship-building intervention 
Ø Mandatory counseling 
Ø Detention Assigned 

4  

Ø In-school suspension for remainder of the 
period 

Ø Student Discipline Reflection Form 
Ø Administrator-student conference 
Ø Administrator-student-teacher conference 
Ø Administrator-student-parent conference 
Ø Detention Assigned  
Ø Student Success Team (SST) 

4  

Ø 3-5 day out-of-school suspension  
Ø Parent conference before return to school 
Ø Administrator contacts student’s teachers 
Ø Review SST and behavior contract  
Ø Meeting with administrative team and 

Alliance Vice President of Schools to 
determine future actions 

Ø Change of placement exploration 
Ø Relationship-building intervention 
Ø Mandatory counseling 
Ø Detention Assigned 

5 

Ø In-school suspension for remainder of the 
period 

Ø Full-day in school suspension (7 hours)  
Ø Student Discipline Reflection Form 
Ø Administrator-student conference 
Ø Administrator-student-teacher conference 
Ø Administrator-student-parent conference (in-

person) 
Ø Detention Assigned 
Ø SST plan reviewed and discussed 
Ø Behavior contract written 
Ø Mandatory counseling 

5  

Ø 5 day out-of-school suspension  
Ø Meeting with administrative team and 

Alliance Vice President of Schools to 
determine future actions 

Ø Change of placement exploration 
Ø Recommendation for expulsion panel 

hearing 
Ø Detention Assigned 

6 

Ø In-school suspension for remainder of the 
period 

Ø Full-day in school suspension (7 hours)  
Ø Student Discipline Reflection Form 
Ø Administrator-student conference 
Ø Administrator-student-teacher conference 
Ø Administrator-student-parent conference (in-

person) 
Ø Detention Assigned  
Ø Meeting with administrative team and 
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 Regular Referral (Yearly)  Severe Referral  (Yearly) 
Alliance Vice President of Schools to 
determine future actions 

Ø SST goals and interventions are reviewed and 
other interventions are applied as needed 

Ø Behavior contract reviewed and discussed 
Ø Mandatory counseling 

7  

Ø In-school suspension for remainder of the 
period 

Ø 1 day out-of-school suspension  
Ø Student Discipline Reflection Form 
Ø Administrator-student conference 
Ø Administrator-student-teacher conference 
Ø Administrator-student-parent conference (in-

person) 
Ø Detention Assigned  
Ø Mandatory counseling 
Ø Meeting with all teachers, administration, 

student, and parent 
Ø SST goals and interventions are reviewed and 

other interventions are applied as needed 
Ø Parent conference before student returns to 

school 

8 

Ø In-school suspension for remainder of the 
period 

Ø 1 day out-of-school suspension  
Ø Student Discipline Reflection Form 
Ø Administrator-student conference 
Ø Administrator-student-teacher conference 
Ø Administrator-student-parent conference (in-

person) 
Ø Detention Assigned 
Ø Mandatory counseling 
Ø Meeting with administrative team and 

Alliance Vice President of Schools to 
determine future actions 

Ø Change of placement exploration 
Ø Parent conference before student returns to 

school 
 
 

Academic Honesty 
 
The faculty and staff at Stern MASS are committed to teaching students how to become ethical users 
of academic information and ideas. As a school, it is our responsibility not only to educate students in 
the research process and mechanics of writing and proper documentation but also to hold our Titans 
accountable for honest work. Whether an assigned project is in a visual, written or spoken format, 
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students are expected to accurately reference all sources of information consulted for the project. 
Plagiarism is regarded as a serious offense and will not be tolerated by Stern MASS or any other 
institution of higher learning.  

Plagiarism 
 
Plagiarism is defined as the copying of another person’s ideas and/or works, whether intentional or not, 
in whole or in part, from a print or non-print source, and using those ideas or works as one’s own. 
Plagiarism also includes the deliberate and/or consistent lack of proper documentation and citation in 
the project or paper and in-text documentation that is not reflected in the Works Cited page. 
 
If a teacher has sufficient reason to believe that a student has plagiarized, the teacher must determine 
the level of plagiarism according to the criteria above. A committee comprised of an administrator, 
counselor, teacher, and parent will meet to discuss the offense and the consequences below.  
 

Plagiarism	  
Offense	   Consequence	  

1st Offense	  

• Student will receive a score of a 0 for the assignment. Student will 
receive an assignment at a more difficult level to complete for grade 
recovery of the assignment.  

• Meeting with the student and a committee comprised of an 
administrator, counselor, teacher and parent will meet to discuss the 
offense.  

• A letter detailing the offense will be placed in the students file. 
• 10 hours of detention.  

2nd Offense	  

• Student will receive a score of a 0 on the assignment and will not be 
allowed to make up the assignment.  

• Meeting with the student and a committee comprised of an 
administrator, counselor, teacher and parent will meet to discuss the 
offense.  

• A letter detailing the offense will be placed in the students file. 
• 20 hours of detention.  

3rd Offense	  

• Student will receive a score of a 0 on the assignment and will not be 
allowed to make up the assignment. The students overall class grade 
will be lowered by 1 full grade. 

• Meeting with the student and a committee comprised of an 
administrator, counselor, teacher and parent will meet to discuss the 
offense.  

• A letter detailing the offense will be placed in the students file. 
• 2 days of in-school suspension. 

 

4th Offense	  

• Student will receive a score of a 0 on the assignment and will not be 
allowed to make up the assignment. The students overall class grade 
will be lowered by 2 full grades. 

• Meeting with the student and a committee comprised of an 
administrator, counselor, teacher and parent will meet to discuss the 
offense.  
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• A letter detailing the offense will be placed in the students file. 
• 1 day of out of school suspension.  

5th Offense	  

• Student will not receive credit for course and will have to complete 
the course during summer school, adult school, or during the next 
school year. 

• Meeting with the student and a committee comprised of an 
administrator, counselor, teacher and parent will meet to discuss the 
offense.  

• A letter detailing the offense will be placed in the students file. 
• 2 day out of school suspension. 
• Change of placement exploration. 

 
 

Detention 
 
Students who are tardy 15 minutes or less will receive a 30 minute detention. Students who are tardy 
more than 15 minutes will receive a 1 hour detention.  
 
Students have until the end of the month to “clear” tardies by serving any detention time owed. 
Detention can be served after school during teacher office hours and/or mandatory detention must be 
served during lunch. Students not completing their detention time will be restricted from school 
sponsored activities including sports participation, club participation, dances, the holiday potluck, 
senior activities, field trips, and college tours. 
 
Parents can expect to receive a phone call each day their child is tardy. An administrator-parent 
conference will be scheduled for students who accrue 5 or more tardies.  
 
Every 5 weeks, students who have zero absences or tardies will receive one day of free dress. 
 
 

Cellular Phones, iPods, and other Electronic Devices 
 
California Education Code 48901.5 authorizes schools to regulate students’ possession and use of 
electronic devices while on campus and at school-sponsored events regardless of the time of day.  
 
Phones, iPods, iPads, laptops, and other electronic devices must be silent and out of sight for the entire 
instructional day unless the teacher has authorized their use for educational purposes. Students may not 
use their personal phones to arrange a parent/guardian pick-up for any reason other than a school emergency. 
 
Students are expected to use any electronic devices responsibly and in compliance with Stern MASS’s 
anti-bullying and anti-cyberbullying policies. Students may not photograph, videotape, or record 
students or staff members without permission. The use of cameras is strictly forbidden in private areas 
such as bathrooms and locker rooms.  



 52 

 
Personal electronic devices are not permitted to access Stern MASS’s wireless network. 
 
Electronic devices seen or heard by any school employee will be confiscated and returned only to the 
student’s parent/guardian. If earphones/earbuds are observed, the earphones/earbuds will be 
confiscated as well as the device to which they are connected.  
 
1st offense: The electronic device will be confiscated and turned in to the appropriate administrator. The 
electronic device will be returned only after the student’s parent or guardian meets with the 
administrator to review this policy. 
 
2nd offense: The electronic device will be confiscated and turned in to the appropriate administrator. 
The electronic device will be returned only after the student’s parent or guardian meets with the 
administrator to review this policy. The student receives a regular referral for continued defiance of 
school rules. (Option 1: If the confiscated electronic device is a phone, the student must check the 
phone in and out with the administrator at the start and end of each school day for five school days. If 
not a phone, the device is banned from school for five school days.)(Option 2: The student’s parent or 
guardian chooses a school consequence of either five consecutive days of lunch detention or school 
confiscation of the device for three days.) 
 
3rd and subsequent offenses: The electronic device will be confiscated and turned in to the appropriate 
administrator. The electronic device will be returned only after the student’s parent or guardian meets 
with the administrator to review this policy. The student receives a regular referral for continued 
defiance of school rules. (Option 1: The confiscated device is banned from school for one calendar 
month and the student is subject to search to determine compliance with this policy.)(Option 2: The 
student’s parent or guardian chooses a school consequence of either ten consecutive days of lunch 
detention or school confiscation of the device for five days.) 
 
Stern MASS is not responsible for any lost or stolen electronic devices. 
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Procedures adopted under the Safe and Drug-Free Schools Act 
 
Alliance Marc and Eva Stern Math and Science School did not apply for or receive Title IV funding.  
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Hate Crime Policies and Procedures 
 

Background 

Alliance Stern MASS is committed to providing a safe learning and working environment that is free 
from discrimination and harassment. Hate-motivated incidents and crimes jeopardize both the safety 
and well-being of all students and staff. Alliance Stern MASS will document and report any and all 
hate-motivated incidents and crimes to permit the development of effective programs and techniques to 
combat crime on school campuses. 

Alliance Stern MASS will not tolerate hate-motivated incidents/crimes based on race, color, national 
origin, religion, disability, sex, sexual orientation, gender identity, or retaliation in any form for 
reporting such incidents/crimes. 

Definitions 

A “hate-motivated incident” means an act or attempted act which constitutes an expression of hostility 
against a person, property, or institution because of the target’s real or perceived race, color, national 
origin, religion, disability, sex, sexual orientation, or gender-identity. This may include using bigoted 
insults, taunts, or slurs, distributing or posting hate group literature or posters, defacing, removing, or 
destroying posted materials or announcements, posting or circulating demeaning jokes or leaflets, or 
sending insulting or threatening messages by phone, e-mail, Web sites, or any other electronic or 
written communication. 

A “hate-motivated crime” means a “hate-motivated incident” that has been investigated by law 
enforcement and determined to be criminal in nature and a violation of the law. This includes any 
criminal action that manifests evidence of hostility toward the target because of his or her actual or 
perceived race, color, national origin, religion, disability, sex, sexual orientation or gender identity. 
Such action includes, but is not limited to, threatening telephone calls, hate mail, physical assault, 
vandalism, cross burning, destruction of religious symbols, or fire bombings. This also includes threats 
or hate mail sent by electronic communication. 

Indicators in Identifying Hate-Motivated Incidents/Crimes 

The following questions may assist in determining whether an act or action is a hate-motivated 
incident/crime: 

1. Was an actual crime or attempted crime, such as vandalism, assault or battery, committed? Both 
verbal  and written threats may be included in this consideration.  

2. Was the incident/crime directed at a particular person or group of persons because of the actual or 
 perceived race, color, national origin, religion, disability, nationality, sex, sexual orientation, or 
gender identity of the person or group of persons? 

3. Did the perpetrator intentionally select the target because of his or her belonging to a protected 
category? There must be some indication that the perpetrator’s actions were motivated by 
bias/prejudice against the deliberately selected target (a person who is actually, or perceived to 
be a member of or affiliated with one of the above-referenced “protected” categories.)  
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4. Was a substantial motivation for the perpetrator’s action because the target was a member or 
perceived member of one of the “protected” classes referenced above?  

5. Did the perpetrator perceive that the target fell within one of the protected categories (listed in #2 
above)? If answers to the above-listed indicators have been determined to be true, then the 
incident may be hate-motivated or rise to the level of a hate-motivated crime. However, 
conduct that does not rise to the level of a “hate-motivated crime” may still be considered to be 
a hate-motivated incident, unlawful discrimination, and/or inappropriate behavior, and may 
require follow-up, some type of corrective or administrative action, and/or discipline, as 
appropriate.  

Immediate Responses to Hate-Motivated Incidents/Crimes 

Students and staff will immediately report any instance or occurrence of hate crimes/incidents to the 
principal/assistant principal.  

Teachers and staff at Stern MASS will continue fostering a safe learning environment for all students 
and will create a safe environment for students to report any instances/incidents involving hate crimes.  

The administration at Stern MASS will immediately intervene to witnessed events/reported incidents, 
obtain names and statements from the target and from witnesses, as appropriate, and even notify local 
law enforcement if necessary.  

Law enforcement will be notified if the following took place:  

Assault with a deadly weapon • Possession or sale of narcotics or a controlled substance • Possession 
of a firearm at a public school • Possession of a dirk, dagger, ice pick, knife having a fixed blade 
longer than 2 1/2 inches, folding knife with a blade that locks into place, razor with an unguarded 
blade, taser or stun gun, BB or pellet or other type of air gun, or spot marker upon the grounds of any 
school within a K- 12 school district.   

Student Responsibilities 

Students shall be informed that: 

(a) They share a responsibility for creating a safe school environment and that they can do that by 
 treating others with mutual respect and acceptance, and by being sensitive as to how others might 
 perceive their actions and/or words.  

(b) They are not to engage in or contribute to hate-motivated behaviors, actions or words.  

(c) In cases where they may be a witness to or a target of a hate-motivated incident/crime, they have 
 the responsibility to report such an incident to the site administrator or administrator designated 
 Complaint Manager.  

(d) They are never to engage in retaliatory behavior or ask of, encourage, or consent to anyone’s taking 
 retaliatory actions on their behalf.  
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Bullying Prevention Policies and Procedures 
 

Anti-Bullying and Anti-Cyberbullying Policy 
 
 
Stern MASS is committed to providing a positive and productive learning and working environment.  
Bullying and cyberbullying of any kind are not tolerated. 
 
Bullying means unwelcome verbal, written, or physical conduct directed at a student by another 
student that has the effect of: 

§ Physically, emotionally, or mentally harming a student 
§ Damaging, extorting, or taking a student’s personal property 
§ Placing a student in reasonable fear of physical, emotional, or mental harm 
§ Placing a student in reasonable fear of damage to or loss of personal property 
§ Creating an intimidating or hostile environment that substantially interferes with a student’s 

educational opportunities 
 
Cyberbullying includes, but is not limited to, the following misuses of technology: harassing, teasing, 
intimidating, threatening, or terrorizing another student or staff member by way of any technological 
tool, such as sending or posting inappropriate or derogatory email messages, instant messages, text 
messages, digital pictures or images, or website postings (including blogs) which has the effect of: 

§ Physically, emotionally, or mentally harming a student 
§ Placing a student in reasonable fear of physical, emotional, or mental harm 
§ Placing a student in reasonable fear of damage to or loss of personal property 
§ Creating an intimidating or hostile environment that substantially interferes with a student’s 

educational opportunities 
 
The terms “bullying” and “cyberbullying” shall not be interpreted to infringe upon a student’s right to 
engage in legally protected speech or conduct. 

Responsibilities	  
Stern MASS will take any report of bullying or cyberbullying seriously and will investigate credible 
reports promptly.  Corrective action will be taken when a complaint is verified. 
 
Students are encouraged to report an incident immediately to any staff member.  Students who make a 
report are requested to preserve evidence of bullying or cyberbullying.  For example, a student may 
save or bring a copy of a note, email, text message, picture, or other electronic transmission that the 
student believes was intended to harm, insult, or humiliate. Each student shall be responsible to respect 
the rights of his/her fellow students and to ensure an atmosphere free from all forms of bullying and 
cyberbullying 
 
Staff will take appropriate action and will bring it to the attention of the appropriate administrator 
when students report an incident of bullying or cyberbullying. Any staff member who receives a 
bullying or cyberbullying complaint shall gather information or seek administrative assistance to 
determine if bullying or cyberbullying has occurred. 
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If the behavior is found to meet the definition of bullying or cyberbullying, the principal or his/her 
designee must complete the appropriate written documentation. The principal or his/her designee will 
inform the parents or guardians of the victim and also the parents or guardians of the accused. 

Consequences	  
A violation of this policy shall subject the offending student to appropriate disciplinary action, 
consistent with California Education Code and Stern MASS’s discipline policy, which may include 
suspension, expulsion, or notification of the appropriate authorities.  
 

Technology and Internet Usage  
 

Acceptable Uses of the Computer or the Internet 
 
The account provided by the Alliance should be used only for educational or professional purposes. 
Staff may use the Internet for personal use only if such use is incidental and occurs during their duty-
free time. If a user is uncertain about whether a particular use of the computer network or the Internet 
is appropriate, he or she should consult a teacher or supervisor. 
 

Unacceptable Uses of the Computer or the Internet 
 
The following uses of the account provided by the Alliance are unacceptable:  

• Uses that violate any state or federal law or municipal ordinance 
• Selling or purchasing any illegal substance 
• Accessing, transmitting, or downloading child pornography, obscene depictions, harmful 

materials, or materials that encourage others to violate the law 
• Transmitting or downloading confidential information or copyrighted materials. 
• Uses that involve the accessing, transmitting or downloading of inappropriate matters on the 

Internet, as determined by the school board, local educational agency or other related authority  
• Uses that involve obtaining and or using anonymous email sites.  
• Uses that cause harm to others or damage to their property are unacceptable.  

 
Unacceptable uses include, but are not limited to the following:  

• Deleting, copying, modifying, or forging other users' e-mails, files, or data 
• Accessing another User’s email without their permission, and as a result of that access, reading 

or forwarding the other User's e-mails or files without that User's permission 
• Damaging computer equipment, files, data or the network 
• Using profane, abusive, or impolite language 
• Disguising one's identity, impersonating other users, or sending anonymous e-mail messages 
• Threatening, harassing, or making defamatory or false statements about others 
• Accessing, transmitting, or downloading offensive, harassing, or disparaging materials 
• Accessing, transmitting or downloading computer viruses or other harmful files or programs, or 

in any way degrading or disrupting any computer system performance 
• Accessing, transmitting or downloading large files, including "chain letters" or any type of 

"pyramid schemes."  
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• Using any district computer to pursue “hacking,” internal or external to the district, or 
attempting to access information that is protected by privacy laws.  

 
Uses that jeopardize access or lead to unauthorized access into Accounts or other computer networks 
are unacceptable. Unacceptable uses include, but are not limited to the following:  

• Using other users' account passwords or identifiers 
• Disclosing one's account password to other users or allowing other users to use one's accounts 
• Getting unauthorized access into other users' accounts or other computer networks 
• Interfering with other users' ability to access their accounts. 

 
Commercial uses are unacceptable.  Unacceptable uses include, but are not limited to the following:  

• Selling or buying anything over the Internet for personal financial gain 
• Using the Internet for advertising, promotion, or financial gain 
• Conducting for-profit business activities and engaging in non-government related fundraising 

or public relations activities such as solicitation for religious purposes, lobbying for political 
purposes, or soliciting votes 

 
Unauthorized access to the school internet using non-school approved computers or other electronic 
devices. 

Internet Safety  
 
The purpose of the Internet Safety Policy is to: 

• Prevent user access to or transmission of inappropriate material via Internet, electronic mail, or 
other forms of direct electronic communications over the ACRPS computer network 

• Prevent unauthorized access, such as hacking, and other unlawful online activity 
• Prevent unauthorized online disclosure, use, or dissemination of personal identification 

information of minors 
• Prevent Cyberbullying 
• Ensure that ACRPS students are taught Internet Safety, including appropriate use of online 

social networking and awareness and appropriate response to Cyberbullying 
• Comply with the Children’s Internet Protection Act [Pub. L. No. 106-554 and 47 USC 254(h)]. 

 
The Child Internet Protection Act (CIPA) requires that all schools and libraries that receive federal 
funding, including E-rate, must meet the requirements outlined by CIPA legislation. 
 
In 2008 Congress amended the Children’s Internet Protection Act. The update entitled "Protecting 
Children in the 21st Century Act," contains a provision requiring schools' Internet Safety Policies to 
include "... educating minors about appropriate online behavior, including interacting with other 
individuals on social networking websites and in chat rooms and cyber bullying awareness and 
response." Essentially the amendment means that schools are required to teach online safety to students 
as a prerequisite to receiving E-rate funding for Internet access and Priority Two funding. This training 
program must be in place and operational beginning with the 2012 – 2013 school year. 
 
Technology Protection Measure: The term “technology protection measure” means a specific 
technology that blocks or filters Internet access to visual depictions that are:   

• OBSCENE, as that term is defined in section 1460 of title 18, United States Code;   
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• CHILD PORNOGRAPHY, as that term is defined in section 2256 of title 18, United States 
Code, or Harmful to Minors.   

  
Harmful to Minors: The term “harmful to minors” means any picture, image, graphic image file,  
or other visual depiction that:   

• Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or 
excretion;   

• Depicts, describes, or represents, in a patently offensive way with respect to what is suitable for 
minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or 
perverted sexual acts, or a lewd exhibition of the genitals; and   

• Taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors.  
 
Sexual Act and Sexual Contact: The terms “sexual act” and “sexual contact” have the meanings 
given such terms in section 2246 of title 18, United States Code. 
 

Access to Inappropriate Material  
 
To the extent practical, technology protection measures (or “Internet filters”) shall be used to block or 
filter Internet or other forms of electronic communications’ access to inappropriate information.  
  
Specifically, as required by the Children’s Internet Protection Act, blocking shall be applied to visual 
depictions of material deemed obscene or child pornography, or to any material deemed harmful to 
minors.  
  
Subject to staff supervision, technology protection measures may only be disabled or, in the case of 
minors minimized, for bona fide research or other lawful purposes.  
 

Unauthorized Access / Inappropriate Network Usage  
 
To the extent practical, steps shall be taken to promote the safety and security of users of the Alliance 
College-Ready Public Schools online computer network when using electronic mail, chat rooms, 
instant messaging, and other forms of direct electronic communications. Specifically, as required by 
the Children’s Internet Protection Act, prevention of inappropriate network usage includes: 

• Unauthorized access, including so-called ‘hacking,’ and other unlawful activities 
• Unauthorized disclosure, use, and dissemination of personal identification information  

regarding minors.   
 

Privacy Policy 
 
The System Administrator has the authority to monitor all Accounts, including e-mail and other 
materials transmitted or received via the Accounts. All such materials are the property of the Alliance.  
Account users do not have any right to or expectation of privacy regarding such materials.  
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Penalties for Improper Use of Internet 

 
The use of the internet is a privilege, not a right, and inappropriate use will result in the restriction or 
cancellation of access. Inappropriate use may lead to any disciplinary and/or legal action, including but 
not limited to fines, suspension, expulsion, or dismissal from the school, or criminal prosecution by 
government authorities. The Alliance will attempt to tailor any disciplinary action to meet the specific 
concerns related to each violation.  

Disclaimer  
 

• The Alliance makes no guarantees about the quality of the services provided and is not 
responsible for any claims, losses, damages, costs, or other obligations arising from the 
unauthorized use of the Accounts. The Alliance also denies any responsibility for the accuracy 
or quality of the information obtained through the Account.  

• Any statement, accessible on the computer network or the Internet, is understood to be the 
author's individual point of view and not that of the Alliance, its affiliates, or employees.  

• Account users are responsible for any losses sustained by the Alliance or its affiliates, resulting 
from the Account users' intentional misuse of the Accounts.  
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School and Charter Management 
Organization Contact Information 

 
 
 
Kirsten Woo (Principal) 
5151 State University Dr. Lot 2 
Los Angeles, CA 90032 
Phone: 323-987-2144 
Fax: 323-987-2149 
Email: kwoo@laalliance.org  
www.sternmass.org 

 
Erik Burruss (Assistant Principal)     
5151 State University Dr. Lot 2 
Los Angeles, CA 90032 
Phone: 323-987-2144 
Fax: 323-987-2149 
Email: eburruss@laalliance.org 
www.sternmass.org 
 
Alliance College Ready Public Schools   
601 South Figueroa Street, 4th Floor 
Los Angeles, CA 90017 
Phone: 213-943-4930 
Fax: 213-943-4931 
www.laalliance.org    
       
 

Ena LaVan (Alliance Area Superintendent of Schools) 
601 South Figueroa Street, 4th Floor 

Los Angeles, CA 90017 
Phone: 213-943-4930 

Fax: 213-943-4931 
ellavan@laalliance.org 

www.laalliance.org 
 

Los Angeles County Department of Children and Family Services (DCFS) 
425 Shatto Place, Los Angeles, CA 90020 

Headquarters' Receptionist: (213) 351-5507 
http://dcfs.co.la.ca.us/contactus/index.html 

 
Child Protection Hotline (24 hours a day, 7 days a week) 

Toll Free within California: (800) 540-4000 
Outside of California: (213) 639-4500 

TDD—Hearing Impaired: (800) 272-6699 

Alen Akhverdyan (Assistant Principal) 
5151 State University Dr. Lot 2 
Los Angeles, CA 90032 
Phone: 323-987-2144 
Fax: 323-987-2149 
Email: aakhverdyan@laalliance.org 
www.sternmass.org 
 

CSULA Department of Public Safety 
5151 State University Dr. North End of Lot 1 
Los Angeles, CA 90032 
Phone: 323-343-3700 
Fax: 323-221-6350 
http://web.calstatela.edu/univ/police/ 
 

Judy Burton (Alliance CEO/President) 
601 South Figueroa Street, 4th Floor 
Los Angeles, CA 90017 
Phone: 213-943-4930 
Fax: 213-943-4931 
jburton@laalliance.org 
www.laalliance.org  
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SAFE SCHOOL PLAN CERTIFICATION 
 
 

Date:     School Name:  
 
SUPPORT STATEMENT: This document was developed and approved using a collaborative process respectful 
of representation/input from all stakeholder groups.  Signatures below also indicate that we have reviewed and 
complied with the legislated requirements for safe schools. 
 

REQUIRED	  SIGNATURES	   PRINT	  NAME	   SIGNATURE	  
 
Principal/Designee:  

 
 
Teacher: 

 

 
Classified Representative: 

 

 
Student (Secondary) Representative: 

 

 
Parent (of an attending student) Representative 

 

 
Law Enforcement: 

 

LAPD / LA County Sheriff / 
Local Jurisdictional Agency: 

 

 

ADDITIONAL	  PARTICIPANTS	  
   

   

   

   

   

 
 


