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Welcome:

We would like to take this opportunity to welcome you to Lake Arthur Elementary, a three star school.  We hope this year will be exciting and filled with many new opportunities.  The administration, faculty, and staff are proud of our school and hope that you will feel the same.

Improving student achievement is one of our main goals.  We have made some positive changes in the instructional day.  We are transitioning into Common Core Standards for Math and English Language Arts in all grade levels. These standards ensure our students will be prepared and competitive for the future in a global economy.
Each student is unique with differing backgrounds, experiences, and learning styles.  We will strive to address these individual needs and allow each child to develop to their fullest potential.  Your interest, involvement, and support are instrumental in determining the success of the school year.  

This handbook will answer many of the questions you may have about Lake Arthur Elementary.  We are looking forward to a successful year.  May this year be one of the most memorable and rewarding in your school career.


JEFF DAVIS PARISH SCHOOL SYSTEM


MISSION STATEMENT


“Jefferson Davis Parish School System will provide all students with educational opportunities to achieve success in a multicultural, global society.”
In compliance with Title VI, Title IX, and Section 504 of the Rehabilitation Act of 1973, Lake Arthur Elementary School upholds the following policy:  This is an equal opportunity school and is dedicated to a policy of non-discrimination in employment or training.  Qualified students, applicants, or employees will not be excluded from any course or activity because of age, race, creed, sex, religion, national origin, or qualified handicap.  All students have equal rights to counseling and training.

If you have a question, call the coordinator at 824-1834.

The information included herein is subject to change as deemed necessary by the administration to ensure effective application of the policies of the school and the Jefferson Davis Parish School Board.
LAKE ARTHUR ELEMENTARY

MISSION STATEMENT

“Lake Arthur Elementary School will provide quality instruction to meet the learning needs of all students.”
I. GENERAL INFORMATION

A. ADMINISTRATION  


Principal:  Mia Orgeron

Assistant Principal:  Donna Woods
B. TELEPHONE NUMBER:  774-3323

C. ARRIVAL:


Students arriving before 7:30 A.M. must report to the gym or cafeteria.

The school day begins at 7:45 A.M. and ends at 2:55 P.M.    
 DISMISSAL TIMES:   Pre- K students will dismiss at 2:20.  At 2:55 K-6 car students will be released.  At 2:58 bus students will be released.  Walkers and bikers will be released when the car line is complete.
D. LUNCH SCHEDULE
10:30 - 10:55  
 Pre- K





10:40 – 11:05 

Kindergarten





10:50 - 11:15 

1st Grade






11:05 – 11:30 

2nd Grade






11:20 – 11:45 

3rd Grade






11:30 – 11:55

4th Grade





11:40 – 12:05

5th Grade





11:50 – 12:15
   
6th Grade
E.  CAMPUS VISITORS
      
Visitors to our school are welcome.   Please adhere to the following procedures upon arriving       at Lake Arthur Elementary. All visitors must report to the front office to:  
· state the nature of their business

· secure permission to visit
· sign in 

· secure a visitor’s pass before proceeding with the visit  
· return the pass to the office upon signing out.    
F. LOST AND FOUND
The lost and found is located in the office. If any articles are lost or found, student should report this before or after school, and not during class time. Students must be sure their property is clearly marked with the name of the student on it and that it is kept in its proper place. All coats, jackets, seasonal outerwear, etc. should be labeled with a permanent marker.
G.  TELEPHONES
 Office telephones are not available for student use except in circumstances judged           necessary by the principal or assistant principal.  Phone calls from parents to change a student’s dismissal procedure will not be allowed except for emergency situations.  Administration will determine emergency situations. If your child/children’s way home has changed, a note must be sent with them the day of the change.  If their way home changes permanently, the office must be notified so we can document the change and notify the teacher of this change.
H.  PARENT VISITATION DAY

     All parents will be invited to visit a classroom during instructional time.  The purpose of this        visit is:

a.  
To foster cooperation between parents and teachers.

b.
Reinforce to the public the value of unity between the parents and teachers.

c.  
Foster educational articulation at all levels.

d.
To promote and support the educational philosophy of the local schools.

e.         To provide a communication channel between parents and teachers to keep parents better            informed of the current events and changes that have taken place in our schools.

I. GUIDANCE AND COUNSELING

The guidance and counseling program at Lake Arthur Elementary is designed to assist your child in making the most of his/her educational experience.  Services are available to all students in a variety of settings and are preventive as well as remedial in nature.  The guidance and counseling services are vital components of the educational process, which enables students to assess their needs, recognize their abilities, and formulate strategies to achieve their potential.  These services assist students to make sound decisions and become responsible, productive, life-long learners.  If the counselor deems it necessary to include your child in any groups or activities, in her office, she will do so unless you notify the school that you do not wish your child involved.

II.  GENERAL POLICIES
A.  DRESS CODE  

     Students shall be expected to maintain a neat, clean, well-groomed appearance at school.  No       article of clothing shall be bizarre in style, unsuitable for school activities, nor of a nature to         call undue attention to the wearer.  The first responsibility for maintaining proper standards       belongs to the student and parents, or guardian.  The school will deal with this responsibility       when the student or parents fail to recognize this need.

     The administration shall be the authority in determining the inappropriateness of any feature      of clothing or grooming.

Uniforms

     Students in Jefferson Davis Parish (Grades Pre-K - 12) shall be required to wear uniforms to      class.  Parents/guardians shall be responsible for purchasing uniforms.  Uniforms shall be             worn as follows:

Pre-K - 12 Boys Dress Code:

Hunter green or white shirt (oxford or knit with collar; no exposed labels or logos), uniform original khaki or navy blue pants (can be pleated or not pleated, cuffed or  hemmed) no exposed labels or logos, or shorts (not more than 3" above the knee).  Boys in Pre-K - 2 may wear pants and shorts with elastic waists.  Pants and shorts shall not have outside pockets (sewed on) or rivets.  Shorts must be hemmed with no slits.

Pre-K - 12 Girls Dress Code:

Hunter green or white blouse (oxford, knit or broadcloth) with collar (no exposed labels or logos), uniform original khaki or navy blue pants or shorts (can be pleated or not pleated, cuffed or hemmed) no exposed labels or logos.  Approved plaid, original khaki, or navy blue skirts, skorts, jumpers (with blouse), or shorts (not more than 3" above to 3” below the knee).  Girls in Pre-K - 2 may wear pants and shorts with elastic waists.  Pants and shorts shall not have outside pockets (sewed on) or rivets.  Shorts must be hemmed with no slits.  Girls may wear Capris that are hemmed with no slits.

The dress code also includes the following:

1.
Socks for the girls and boys must be solid colors of white, original khaki, hunter green or navy blue.  Girls may wear stockings of skin tone, hunter green, or navy blue.

2.
All students must wear plain belts of solid leather or fabric (solid brown, black, or navy blue) if pants have loops.  No decorations are allowed on belts.  Buckles must be plain.

3.
No oversized clothing will be allowed; pants must fit at the waist.  No “low riders”.  Drawstring pants, cargo pants, carpenter pants, and sweat pants are also prohibited.  Shirts will be tucked in properly with belt loops visible.  No outside rivets or sewed-on pockets are allowed.

4.
Turtlenecks, if worn, shall be white or hunter green with no monograms, no name brands, and no logos.    Pre-K - 2: Turtlenecks may be worn under a uniform shirt

or a uniform jumper.  Grades 3 - 12: Turtlenecks may be worn under uniform jumpers, and may be worn under uniform shirts, but cannot be worn alone.

5.        Sweatshirts, if worn, must be either hunter green, navy or white.  Uniform shirt collar must be visible under a sweatshirt.  No hoods are allowed on sweatshirts; hood are only allowed on jackets.

6.       Seasonal Clothing – Outerwear (Jackets, Sweaters and Vest should come to mid-          thigh or higher and open the length of the front by snapping, buttoning, or  

           zipping.  No emblems or logos will be allowed except for school-approved club, 
           spirit, or letter jackets. Jackets, sweaters or vests, if worn, must be either hunter
           green, navy, khaki or white.  Uniform shirt collar must be visible under a sweater  

           or vest.  School approved spirit, club, or letter jacket (of that school) are approved.

7.      Hoods may not be worn inside buildings.

STUDENTS WILL NOT BE ALLOWED IN CLASS WITHOUT A PROPER UNIFORM.

Consequences

After third offense within each semester, the student will have recess detention.

Casual Dress Day

Each school shall be permitted a total of two (2) casual dress days per school. School-approved spirit shirts worn with the remainder of an approved uniform are allowed to be worn no more than once per week in conjunction with the School Wide Positive Behavior Support Program.

DRESS CODE REGULATIONS

1.
All students shall wear the designated school uniform clothing as outlined in the uniform policy.

2.
Baggy or oversized uniforms are not acceptable and thus prohibited.

3.
Pants, shorts and capris must be hemmed and side slits are not permitted.  Pants cannot be made of denim material (jeans) regardless of color.  Drawstring pants, cargo pants, carpenter pants/shorts, and sweat pants are not allowed. 

4. Belts may not be worn more than one size larger than the waist.  All students must wear belts if pants have loops.  Belts must be plain brown, black, or navy blue.  They must be of solid leather or fabric with no decorations.  Buckles must be plain. 

5. Shirts must be worn properly tucked in at all times with belt loops visible.  Undergarments must not be visible.  Only the top 2 shirt buttons may be unbuttoned.

6. Transfer students shall be given seven (7) days to acquire a proper uniform.

7. Any non-uniform clothing and/or prohibitive items shall be taken by school officials and returned to the parent or guardian only.

8. Uniform shirt collars must be visible when wearing a sweatshirt.

9. The wearing of socks shall be mandatory.  Socks must be white, khaki, hunter green or navy blue.

10. Shorts, skorts, skirts, and jumpers may be worn no shorter than three inches (3") above the knee.  Capris (hemmed with no slits) are acceptable for girls.

11. Footwear; slippers, sandals, or flip-flops are not acceptable.  Shoes must have enclosed back.  Croc-style shoes may be worn only if they are the lace-up style.

LISTNUM AutoList1 \l 1
The wearing of earrings for female students shall be allowed.  One pair of stud earrings only; dangling earrings shall not be allowed.  Earrings worn by female students must be in the lower lobe of the ear only.  No “spacers” are allowed in the ear lobes at school.  Male students shall not be allowed to wear earrings.

12. Body piercing that is visible shall be prohibited.  (Example: nose, lips, tongue, eyebrows, etc.)

13. Students shall not be allowed to wear any type of chains or necklaces.   Prohibited items shall be taken by school officials and returned to the parent or guardian only.

14. Only naturally occurring hair colors are allowed (black, brunette, auburn, or blond – natural or dyed).  Any student bleaching their hair must color the hair to the natural color if they grow the hair out.

15. Hairstyles that are bizarre and draw undue attention will not be allowed.

16. Sideburns can extend to the lobe of the ears.  Beards are unacceptable.  Mustaches neatly trimmed must not extend past the corner of the mouth.

17. The wearing of caps or hats shall not be allowed.

18. Undershirts must be plain white only with no script or graphics.

19. Maternity clothing will be reasonable.  Maternity tops do not have to be tucked.  Regular shirts must be worn, tucked in, as long as possible.

20. Religious clothing must be approved by the Superintendent.

21. Tattoos that are obscene or deemed inappropriate must be covered.

22. Leggings are not allowed.

23. It is unlawful to wear or possess any type of body armor on any School Board property.

The administration will have the final authority in determining the appropriateness of any feature of the dress code or rules.

B.                 2014-2015 JEFF DAVIS School Attendance Regulations &

Truancy Court Criteria
Louisiana state law mandates compulsory school attendance and students to be in attendance every school day scheduled by the local school board until their eighteenth (18th) birthday. The parent or legal guardian of a student shall enforce the attendance of the student at the school to which the student is assigned. Parents will be asked to sign a notification letter on the 3rd unexcused absence or tardy and attend a conference with school personnel if deemed necessary.  A student’s attendance & disciplinary history prints on his/her report card every six weeks and on mid six weeks progress reports. Parents can view, in real time, their child’s grades, attendance, discipline, and teacher lesson plans on any on-line computer through the parish Parent Command Center. Ask your school to give you Internet access to your child’s records. Parents will be called anytime their child is absent from school.
     In compliance with new state law pertaining to ACT 745 regarding amendments and reenactment of LA R.S. 17:233 (B)(1) and LA R.S. 17:233(C) and by parish procedures, a student shall be considered habitually absent or habitually tardy as described below:

Students shall not exceed 16 instructional days per year or 8 days per semester of unexcused absences or occurrences of being tardy.  Tardiness consists of a student arriving to school after the tardy bell rings and classes begin for the school day (7:45).  It shall also include but not be limited to leaving or checking out of school unexcused prior to the regular scheduled dismissal time at the end of the school day but shall not include reporting late to class when transferring from one class to another during the school day. Students having five (5) late to schools per year will be considered truant.
The only exception to the attendance regulation shall be extenuating circumstances that are verified by the Director of Child Welfare and Attendance. Only the following shall be considered extenuating circumstances under which absences shall be exempt from provisions of compulsory attendance laws:

1. Extended personal physical or emotional illness in which a student is absent for three or more consecutive school days as verified by a physician or nurse practitioner

2. Extended hospital stay in which a student is absent for three or more consecutive school days as verified by a physician or dentist

3. Extended recuperation from an accident in which a student is absent for three or more school days as verified by a physician or nurse practitioner

4. Extended contagious disease within a family in which a student is absent for three or more school days as verified by a physician or dentist

5. Observance of special and recognized holidays of the student’s own faith.
· For any other extenuating circumstances, parents must make a formal appeal to the Director of Attendance through the school principal (well in advance of the missed days if possible).  Examples:  Military Deployment, Court Appearances, etc.
All excuses, written or called in, including original doctor/dentist verification, for a student’s absence must be presented to the school within five (5) days of the student’s return to school to be considered for extenuating circumstances.  

Upon returning to school after an absence, the student should have a written excuse from the parent or guardian or a doctor’s excuse.  This excuse should be delivered to their homeroom teacher.

In cases of habitual absences or tardiness, consequences to parent/legal guardian as defined by the new law may include: 

1st offense shall be punishable by a fine of not more than fifty dollars ($50) or the performance of not less than twenty-five (25) hours of community service.  Any subsequent offense shall be punishable in accordance with R.S. 17:221 (A)(2) which states: “Whoever violates the provisions of this Subsection or R.S. 17:234 shall be fined not more than two hundred and fifty dollars or imprisoned not more than thirty days, or both.
Denial of Credit and failure to promote: When a student has exceeded the allowable days of absence as defined by Bulletin 741, School Administrator’s Handbook, and no valid extenuated circumstances are offered by the parent and student, the Principal will recommend the denial of credit to the Director of Child Welfare and Attendance for his review. 

High School Students who have exceeded the allowable days absent will be denied semester credit for the courses in which they failed to meet the attendance requirement. Elementary students who failed to meet the attendance requirements will not be considered for promotion at the end of the year.

TRUANCY COURT REFERRAL CRITERIA
Truancy Court for the school year will occur on a regularly basis beginning in September.   You are hereby notified that your student may be referred to 31st Judicial District Court, Jeff Davis Parish, if he/she exceeds 5 days unexcused absence or unexcused occurrence of being tardy within any school semester or if deemed eligible for referral by the Child Welfare Director, or if no valid excuse according to the criteria for extenuating circumstances as listed above is provided.

Subpoenaed appearance in court will require a 25-dollar court fee per family, parenting classes for guardians, possible jail time for adults, enrollment of the family in FINS program, Saturday Community service for students, the surrendering of driver’s licenses or permits by students, and other court directed sanctions. Formal charges will be filed against non-compliant parents or students.

If you have any questions or concerns regarding school attendance, contact the principal of your child’s school or John Hall, Director of Child Welfare & Attendance at 337-824-2003.  

Revised February, 2010
C.

MAKE-UP WORK

A student must have an excused admit from the office before being allowed to make up any work.  Students who miss four (4) or more consecutive days of school will be allowed ten (10) school days from the date of return to make up the work.  Students who miss less than four (4) consecutive days must make up the work missed within three (3) days from the date of return.  If the student misses only the day of the assigned test, upon returning he/she must take the test if the teacher desires.  It is the responsibility of the student to make arrangements with the teacher to make up any work missed.

D. 
HOMEWORK REQUESTS
Homework requests should be made prior to 7:45 AM.  Homework should be in the office for parental pick up by 2:50 PM.  Parents may pick up homework in the office at 2:50 PM or after.
E.  

HONOR ROLL 

In order for a student to be eligible for honor roll recognition, they must make no lower than a "B" in each subject in which academic credit is awarded. Conduct grades are not to be included in the honor roll calculation.  Elementary students must be working on their grade level or above based on achievement test scores and teacher recommendations to be eligible for honor roll recognition.  All students are eligible for honor roll.
F. 

TEST PAPERS
Test papers will not be sent home. Teachers will file all test papers in student folders after reviewing test. A grade record sheet will be sent home to inform parents what grade was made on each test. The record sheet will be sent home in the child’s folder and is to be signed and returned the next day.  If parents want to view the test, these test papers will be available for you to review but not to be taken home.  

G.  

TEXTBOOKS
Textbooks are the property of the State of Louisiana and are loaned to the students.  A book that is loaned is expected to show a reasonable amount of wear.  However, markings, torn pages, broken backs and other abuse may result in a monetary payment for the book.  Lost textbooks and library books must be paid for by the student.

H.  

INTERNET POLICY
The Internet is a vast global computer network that provides access to major universities around the world, governmental agencies, other school systems, and commercial providers of data banks.  The purpose of Internet resources is to enhance learning and teaching activities.  Acceptable use of these resources shall be consistent with the philosophy, goals and objectives of the Jefferson Davis Parish School Board.  Exploration of the Internet is encouraged, but with rights and privileges come responsibility.  Any use of the Internet that adversely affects its operation in pursuit of teaching and learning or jeopardizes its use or performance for other community members is prohibited and may result in loss of Internet privileges. All students will receive age appropriate instruction pertaining to Internet Safety and in compliance with the Children’s Internet Protection Act.(Parish Policy IFBGA).

ELECTRONIC COMMUNICATIONS BETWEEN EMPLOYEES AND STUDENTS
The Jefferson Davis Parish School Board shall require that all communication between employees and students be appropriate and in accordance with state law.  All electronic or any other communications by employees to students at any time shall be expected to be professional, acceptable in content to any reasonable person, and limited to information that is school-related or is acceptable to both student and parent.

**All visitors on campus or on field trips are asked to be mindful of the security of students when taking pictures and sharing them via social media. 
I.  

BUS RIDING 

Commuting by bus is a privilege.  Students may lose this privilege for misconduct or unsafe behavior while commuting.

J.  

FIELD TRIPS
Students on field trips must ride the bus to and from their destination.

K.  

TRANSFER / RELEASE OF STUDENT RECORDS
This school routinely releases student records to other school officials when requested due to student transfer.  (Family and Educational Rights and Privacy Act).
This school is also required to release any directory information to military recruiters upon request.

(No Child Left Behind Federal Law).

Students are recognized throughout the year for achievements, programs, special events, etc. by the media, including but not limited to television, radio, and newspaper.  Parents may request in writing to the administration that this information not be released.
L.  

LUNCH PROGRAM
The cafeteria serves a hot nutritious lunch daily, which consists of meat/grain and bread products/vegetable, fruit/milk.  Water may be purchased. No carbonated drinks are allowed in the cafeteria. Free lunches are offered to eligible students. Students who pay should do so from 7:20-7:45 A.M. each Monday or on the first of each month.  Students will be allowed to charge no more than three (3) days breakfast and lunch.  The cafeteria manager will contact parents by note or telephone if their child/children owe lunch money.  Call the cafeteria if you have a problem.  If lunch money cannot be collected from the parents for the child’s/children’s meals and all avenues have been covered, the child will be served an alternate meal.

If a student is allergic to any food, it is the parent’s responsibility to inform the cafeteria manager.


     BREAKFAST



          LUNCH





Student Reduced Price
.30

Student Reduced Price             .40


Student Full Price

.75 

Student Full Price

$1.50

                                                

Faculty Full Price
            $3.00

M.  

ALCOHOL, DRUG AND SUBSTANCE ABUSE EDUCATION PROGRAM
In compliance with the rules and regulations mandated, all grades are taught appropriate lessons in the prevention and counseling of alcohol, drug and substance abuse.  Every student is involved in sixteen (16) lessons that have been incorporated in the curriculum.  
N.

Title IV- Safe & Drug Free Schools and Communities
Using a variety of resources, Jefferson Davis Parish schools provide eight hours of drug and violence prevention and character education to students in grades ten-twelve and sixteen hours of drug and violence prevention and character education to students in grades kindergarten through nine.

In order to determine the effectiveness of the Safe & Drug Free program, students may be surveyed to find out their attitudes toward drugs and violence.  The results of these surveys will be compiled to help determine the areas in which the Safe & Drug Free program needs to focus.  These surveys are completely confidential and anonymous with no individual student responses being identified.

While it is mandated by Louisiana law that public schools must provide education in these areas, the federal No Child Left Behind Act allows parents to withhold their child(ren) from this instruction.  If you do not want your child to participate in Safe & Drug Free Schools’ activities, surveys, etc., you may elect to withhold him/her from participation by completing the attached form and returning it to his/her school.

It is also necessary to conduct periodic drills as safety precautions throughout the year.  Schools will be practicing Lockdowns, Evacuations, and Shelter-in-Place drills.  In the event an incident should happen at our school and causes us to evacuate, please do not report to school to pick up your child(ren).  Parents are to report to an alternate location.  Follow the procedures and instructions at the release site for lining up and picking up.  Have proof of identity (picture identification) ready and available.  In the event of a crisis, our school is planning to evacuate to one of the following two locations:  First Baptist Church or Jeff Davis Bank (4-6)/Baseball Field – north of school (pre-k – 3)
Keeping our parish schools “Safe and Drug Free” is of great importance to the Jefferson Davis Parish School Board.  Through a comprehensive drug and violence prevention campaign, we can provide students with safe and secure places to learn.

PARENTS:

*Please complete and return the attached form ONLY if you DO NOT wish for your child to participate in Safe & Drug Free activities, surveys, etc.
School ________________________________  School Year        _________

Student’s name ________________________ Grade ______ Date _______

Homeroom teacher’s name _______________________________________

I DO NOT wish my child to participate in Safe & Drug Free Schools activities.

Parent’s or Guardian’s signature _________________________________
O.  

LIBRARY
The Library is open from 7:50 to 2:50 daily.  Books are loaned for a period of one week.  A maximum of two items may be checked out during one period.  Books may be renewed by bringing them back to the library.  Students must pay for all lost or damaged books.  No books can be checked out until the lost book is paid for.

P.  

STUDENT INSURANCE
Students will be given the opportunity to purchase school insurance.  Insurance packets will be sent home the first week of school.
Q.  

ARRIVAL OF STUDENTS AT SCHOOL
Students should refrain from getting to school before 7:15 A.M.  The only exceptions should be bus students or students arriving to eat breakfast.  Teachers should be on duty at 7:30.  Students will only be allowed in the cafeteria if they are eating.  All other students must report to the gym until 7:30. Those students who walk and those who are dropped off by their parents should be here before 7:40 a.m.  Student drop off will be in the front horseshoe ONLY – no other drop off point is acceptable.  If you arrive after 7:45 you will be considered LATE TO SCHOOL.  Students must be seated in their assigned classroom by 7:45 A.M.

R.                    DISMISSAL PROCEDURES
BUS- All bus students will be dismissed from the back horseshoe of the school.  Each grade level will have a teacher escort students to the buses.  There will be no vehicle traffic in the back horseshoe other than buses. 
PARENT PICK UP- All parent pick-up will take place in the front horseshoe of the school.  No other pick-up location will be acceptable.  Each grade level will have a teacher escort students to parent pick-up.  If at any time, a parent parks and comes onto campus to pick-up a student, they will be required to report to the office first and sign the student out. 
WALKERS AND BIKERS- All walkers and bike riders will be dismissed from Fifth Street and will be allowed to walk east or west on Fifth Street only, until the next block.  Walkers and bikers will be dismissed after car pick up is complete.
S.  

BICYCLES 

Bicycles should be parked in the bike rack near the blue building.

T.  

STUDENT MEDICATION IN SCHOOL
It shall be the policy of the Jefferson Davis Parish School Board that medication shall not be given to or taken by students at school with limited exception as outlined below. Students shall not be allowed to have any type of medication in their possession on school property.

· Medication found to be in the possession of a student on school property shall be taken from the student and reported to the principal, who shall contact the parent or legal guardian for appropriate information.

· Acutely ill students should be sent home after parents or guardians have been contacted. Students convalescing from short term illness should remain at home until the need for medication no longer exists.  Parents and / or legal guardians may, with the approval of the principal, personally administer medication to their child or children at school in the office.

· When there are special circumstances because of student permanent health problems or health problems of long duration and medication is needed to assure school attendance of the student, arrangements by the parents or legal guardians of the student shall be made with the principal in consultation with the school nurse for the student to receive required medication. The administration of any medication shall be handled in accordance with the following:

1. Non‑prescribed Medication: 

· The Jeff Davis Parish School Board adopted a new medications policy for all schools in the parish during the 1994-1995 school year. Briefly stated, the new policy requires that all medication administered at school be prescribed by a physician, that a written physician's order be on file at the school stating frequency and dosage, that the medication must be dispensed by a pharmacist with the container labeled by a pharmacist, and that a parent's consent form also be on file.  This policy applies to all medications, including over‑the-counter drugs such as aspirin or cough drops, Advil, etc. Of course, any parent may still come to the school and administer medication to his or her child if he or she wishes. We know that these policies may seem cumbersome, but we ask that you keep in mind the intent of the regulation which is to ensure public safety.   Anyone having questions about the medications policy should contact the school nurse, Meredith Woods, at the JDPSB Central Office (824‑1834).

2.  Prescription Medication: 

· Prescribed medicine shall be brought to the principal with a written, signed permission form from the student's parents or guardians. Written orders from a physician clearly detailing the name of the drug, dosage, and time intervals between administrations of medication shall accompany the parent's written request. If doctor's orders are not available, no medication shall be administered. 

· The written permission shall include the name of the child, the medication, the dosage, and the times the school personnel are to administer the medication.

· The medication shall be clearly marked as to the child's name, the name of the medication, the doctor prescribing, the date of issuance of prescription, and the prescribed dosage.

3. Prescribed Maintenance Medication: 

· Students who are under doctor's care with a chronic long‑term condition which requires a regimen of specific medication over an extended period of time shall be treated as any other student taking a short‑term prescribed medication.

· In addition, school personnel shall maintain a log each time medication is given. The log shall reflect the dosage, date, and time. The log shall be signed by the authorized person administering the medication.

· The school nurse shall provide the medication log and any additional information needed.

· The provisions stated here shall not preclude the administration of first aid by the school in the event of injury or accident. If any treatment is necessary, such treatment shall be commensurate with the severity of the injury.

· No employee of the school district may be held responsible if the child does not receive his scheduled dose of medication or if the child takes an overdose of medicine. If the daily dose of medicine is lost, stolen, or spilled, or if the child refuses to take it or spits it out, a reasonable attempt will be made to reach the parents. If the parents cannot be reached, the school personnel shall not be held responsible. These particular situations must be documented and signed by the person(s) involved.

U.  

SURVEY DATA
Periodically students are asked to respond anonymously to surveys which enable the school system to assess needs and provide programs to meet those needs.  In many cases, funding requested for projects must be documented by needs ascertained in these surveys.  Under the provisions of the Protection of Pupil Rights amendment to the Educate America Act, parents have the right to refuse permission for their children to participate in surveys.  Please notify the principal if you do not wish for your child to participate in surveys designed to gather information about the students’ attitudes, behaviors, relationships, and needs.

V. 

 CLUBS
4-H Club

Joining our 4-H clubs at LAES is one way boys and girls in grades 4 to 6 can participate in a national youth program that has local, parish, state, national and even international activities and events.  Another opportunity to participate is through 4-H camp.  Our 4-H clubs are organized groups of boys and girls with officers, an adult leader and a planned program of club activities such as health, community service, safety and recreation.  The club is active most of the year.  Boys and girls in the 4th grade work through a self-teaching booklet called "Discovering 4-H" and those in 5th and 6th grade enroll in one or more project areas such as food, gardening, crafts, clothing and beef.  Club members MUST follow the school expectations and be respectful during club meetings. Club members are required to participate in at least one (1) school or parish 4-H event by mid-term. Club members are required to participate in at least two (2) school or parish 4-H events for the year. Any 4-H member being disrespectful will be removed from the club without refund of dues. For more information contact the school sponsors. 
W.

 EMERGENCY PREPAREDNESS / CRISIS MANAGEMENT PLAN
Fire drills, lockdown drills, and shelter in place drills are conducted regularly as part of our Crisis Management Plan.  In case of an emergency where student must be evacuated off-site, parents and guardians should follow all directions as given by the local media under the direction of parish emergency personnel. Students will be checked out according to our state-approved procedure and only parents/guardians presenting a photo I.D. will be allowed to check out their children.  Under no circumstances should you report to Lake Arthur Elementary School until advised to do so.  We appreciate your cooperation.

X.

TEACHER BILL OF RIGHTS ACT No. 155

1) Respecting the authority of teachers is essential to creating an environment conducive to learning, effective instruction in the classroom, and proper administration of city, parish, and other local public schools.  To maintain and protect that authority, it is important that teachers, administrators, parents, and students are fully informed of the various rights conferred upon teachers pursuant to this Section, which are:

2) A teacher has the right to teach free from the fear of frivolous lawsuits, including the right to qualified immunity and to a legal defense, and to indemnification by the employing school board, pursuant to R.S. 17:416.1 (C), 416.4,  2  416.5, and 416.11, for actions taken in the performance of duties of the teacher’s employment.

3) A teacher has the right to appropriately discipline students in accordance with R.S. 17:223 through 416.16 and any city, parish, or other local public school board regulations.

4) A teacher has the right to remove any persistently disruptive student from his classroom when the student’s behavior prevents the orderly instruction of other students or when the student displays impudent or defiant behavior and to place the student in the custody of the principal or his designee pursuant to R.S.  11 17:416 (A)(1)(C).

5) A teacher has the right to have his or her professional judgment and discretion respected by school and district administrators in any disciplinary action taken by the teacher in accordance with school and district policy and with 15 R.S.17:416(A)(1)(C).

6) A teacher has the right to a safe, secure, and orderly environment that is conducive to learning and free from recognized dangers or hazards that are causing or likely to cause serious injury in accordance with R.S. 17:416.9 and 416.16.

7) A teacher has the right to be treated with civility and respect as provided in R. S. 17:416.12.

8) A teacher has the right to communicate with and to request the participation of parents in appropriate student disciplinary decisions pursuant to R.S. 17:235.1 and 416(A).

9) A teacher has the right to be free from excessively burdensome disciplinary paperwork.

10) A beginning teacher has the right to receive leadership and support in accordance with R.S. 17:3881, including the assignment of a qualified, experienced mentor who commits to helping him become a competent, confident professional in the classroom and offers support and assistance as needed to meet performance standards and professional expectations.





III. DISCIPLINE POLICIES
A. 

POSITIVE BEHAVIOR SUPPORT
In order to assure classroom management using positive behavioral supports and effective disciplinary tools, Lake Arthur Elementary School will identify data-driven academic, career and technical, discipline/behavioral performance results in the School Improvement Plan.  Lake Arthur Elementary adopts the following clearly defined behavioral expectations in these four basic rules:  Be Safe, Be Prepared, Be Responsible, and Be Respectful.

B.

STUDENT CONDUCT


Students shall comply with all the rules and regulations of the State Board of Education and the Parish School Board.  If the behavior of a student becomes indolent, or he/she intentionally disregards the rules and regulations, the principal of the school will attempt to notify the parent or guardian and shall try to take the necessary steps to remedy the situation.  At all times school personnel will try to adhere to due process as stated in the Jeff Davis Parish Policy Book.  Any student who has knowledge of, possesses, distributes, sells or dispenses in any manner or form whatsoever a controlled dangerous substance as defined by state law to another student or anyone else while on school premises or at school events or on a bus shall be subject to the rules and regulations designated in the Jefferson Davis Parish School Board Policy.

C.  

ELECTRONIC PAGING DEVICES 

No student shall use, possess, or operate any electronic device, including any facsimile system, radio paging service, mobile telephone service, intercom, or electro-mechanical paging system in any school building, or on the grounds thereof, or in any school bus used to transport public school students, unless in the event of an emergency as declared by the principal or his/her designee or after regular school hours as directed by a school official.  The act of carrying a beeper, pager, radio, tape/CD player, tape recorder, camera, electronic games, laser pointer, cell phone or any other communicative device onto school property, including the bus, shall be treated in a manner similar to any other disruptive conduct regulated under Parish School Board Policy Manual and Student Handbook. Prior approval by administration must be obtained before students voluntarily submit them to the principal or designee upon arriving at school.  Students who submit their telecommunications devices to the principal shall have them returned at the end of the school day.  The items mentioned are examples and are not exclusive.  A violation of these provisions shall be grounds for disciplinary action, including but not limited to, suspension from school.

At Lake Arthur Elementary School, any student in fourth through sixth grade shall be suspended from school for one (1) day if found to be using a cell phone and an after-school detention if found to be in possession of, but not using a cell phone.  This includes school grounds and school buses.

D.  

STUDENT SEARCH
Random searches with a metal detector of a student or his/her personal effects and random searches of school grounds using drug detection dogs may be conducted at any time.  The acceptance and use of lockers, desks, etc. or the parking of vehicles on school campuses shall constitute consent to the search of such locker facilities, desks or vehicles by authorized school personnel. 

E.  
State Laws regarding possession of knives, firearms, and drugs on the school grounds:


**  Any student in grades K-12 carrying or in possession of a knife with a blade of less than two inches will be suspended for three (3) days when circumstances or evidence indicate the student had no intent to use the knife to threaten or cause bodily harm or injury.


** Any student in grades K-5 carrying or in possession of a knife with a blade of 2" or longer will be recommended for expulsion when circumstances or evidence indicate the student had no intent to use the knife to threaten or cause bodily harm or injury.  The superintendent will have the discretion to uphold the expulsion recommendation or to modify it as appropriate.


**Any student in grades 6-12 carrying or in possession of a knife with a blade of 2" or longer will be recommended for expulsion for the remainder of the school year when circumstances or evidence indicate the student had no intent to use the knife to threaten or cause bodily harm or injury.

**Any student in grades K-12 carrying or in possession of a knife of any blade 
length who uses the knife to threaten or cause bodily harm or injury will be recommended for expulsion for a period of twelve (12) calendar months.  

** Any student, regardless of age, who is found guilty of being in possession of a firearm on school property, on a school bus or in actual possession at a school-sponsored event, pursuant to a hearing, shall be expelled from school.

ACT 909 - 1990 LEGISLATIVE ACTION
1.  Mandates that any student, sixteen (16) years of age or older, found guilty of knowledge of and intentional distribution of or possession with intent to distribute any controlled dangerous substance on school property, on a school bus, or at a school event shall be expelled from school for a minimum of twenty-four (24) calendar months.
2.  Mandates that any student who is under sixteen (16) years of age and in grades six through twelve and who is found guilty as in Number 1 above shall be expelled from school for a minimum period of twelve (12) calendar months.
3.  Mandates that any student who is kindergarten through grade five and who is found guilty as in number 1 above shall be referred to the local school board through a recommendation for action from the superintendent.
4.  Specifies procedures for review or appeal as follows:
a.
The parent or tutor of the pupil may within five (5) days after the decision is
rendered, request the school board to review the findings of the superintendent or
his designee.
b.
The parent or tutor of the pupil may within ten (10) days appeal to the district court
for an adverse ruling of the school board/superintendent.
5.  Requires that upon recommendation by a principal for the expulsion of any student referred to above, a hearing shall be conducted by the superintendent or his designee to determine whether the student shall be expelled or if other corrective or disciplinary action shall be taken.  Until such hearing, the student shall remain suspended from school.
6.  Mandates that no student expelled pursuant to this Act shall be readmitted to any public school in the state except upon the approval of the school board of the system to which he seeks admittance.
F. 

TOBACCO / ALCOHOL
The use of tobacco, electronic devices or similar products, and alcohol of any kind is prohibited at Lake Arthur Elementary.  Any student using, possessing, or distributing tobacco or alcohol will be subject to disciplinary action.
A complete copy of the laws may be obtained from the school office, School Board office, or your attorney.

The laws do not give the principal discretion in recommending expulsion.  Please, let's keep these items off our campus.
G.  

LAKE ARTHUR ELEMENTARY ASSERTIVE DISCIPLINE  

Types of behavior that will not be tolerated in the classroom, cafeteria, halls, playgrounds, or elsewhere on the school premises include, but are not limited to the following:


1.  Willful disobedience

18.  Leaves school or classroom without permission


2.  Disrespect of any kind

19.  Cuts defaces injures school/vandalism


3.  Uses profane/obscene language
20.  Makes unfounded charge against authority


4.  Immoral/vicious practices
21.  Conduct injurious to others


5.  Instigates/participates in fights
22.  Skipping school


6.  Stealing



23.  Behavior pertaining to bus regulations


7.  Disturbance in classroom/campus
22.  Eating/drinking/littering


8.  Tardiness



24.  Disturbs the school/violates rules


9.  Failure to attend detention
25.  Violates safety or traffic regulations


10. Inappropriate objects

26.  Habitual violation of school/class rules


11. Horse playing


27.  Dress code violations


12. Not participating in class
28.  Off limits area


13. Cheating



29.  Continual disruptions


14.  Gambling


30.  Possession, use, etc. of tobacco/lighter


15.  Tobacco, alcohol, drugs

31.  Weapons





16. Coming to class unprepared,
32.  Fireworks


      including habitual negligence in completing homework  






17. Threatening/bullying/cyber-bullying/harassing students/faculty


Each classroom teacher has a discipline chart.  When a student violates a rule, the student’s card is flipped to the next letter grade.  When the student reaches a B-, a minor referral is written in Web Pams and a referral note is sent home with the student explaining the violation of rules.  Any violation of these rules will result in disciplinary action.  Major infractions will be sent to the office immediately.  In the event that the conduct grade reaches an “F” due to minor infractions, the student will be sent to the office.
H.  

AFTER SCHOOL DETENTION ORALTERNATIVE TO SUSPENSION
ATS will be held from 2:55-3:55 P.M. on a designated day and in a designated place.  The school policy states that one parent must pick the student up at 3:55 or make arrangements for the student to get home.  This is subject to change at the discretion of the administration.  Failure to attend may result in disciplinary action, including suspension.  ATS will be held on a designated Saturday from 8:00-12:00.  Student should report to the front office by 8:00 in school uniform and picked up promptly at 12:00.
I.  

CORPORAL PUNISHMENT
State law grants the authority to each parish or city school board to make their own rules regarding implementation and control of corporal punishment.  (L. R. S. 17:416.1) 

J.  

SUSPENSION
The School Board recognizes its authority to maintain good order and discipline within the schools of the school district.  Therefore, the Board recognizes the principal’s authority to suspend a pupil for a specified period of time in accordance with statutory provisions.  The suspension may carry over into the next school year, when necessary, unless otherwise provided for in state statutes.  Students will receive 25% of their grade for work missed during a suspension.   All guidelines and procedures will be adhered to as stated in the Parish Policy Handbook.
K.  

EXPULSION  

The Board shall authorize the Superintendent to expel a pupil from school if an offense committed by the pupil is serious enough to warrant such action or is in violation of state law.  Upon the recommendation for expulsion of a pupil by the principal, the Superintendent or designee shall conduct a hearing to determine whether expulsion or other disciplinary action shall be taken.  State law provides that a student may be recommended for expulsion at any time for any serious violation of school regulations.  All guidelines will be adhered to as stated in the Parish Policy Handbook.

L.  

VANDALISM
Vandalism is a crime and will be dealt with according to the law.  The Jeff Davis Parish School Board requires that violators be prosecuted and reparation for damages sought.

M.

CHEATING
If a student is caught cheating (talking during an exam, has a cheat sheet, is copying from another student, or is giving answers to another student or any other form of cheating), the following procedures will be followed:  

· Pre K-3rd grade:  Principal and teacher will determine consequence

· 4th and up:  Student will receive a “0” on the material and may be suspended or expelled.

N.

BULLYING, INTIMIDATION, HARASSMENT, and HAZING POLICY
The JDPSB has issued a policy regarding bullying, intimidation, harassment, and hazing in accordance with state law.  It is our duty to notify all stakeholders that all statements or actions of this nature, even if made in a joking manner, will not be tolerated.  Any intentional physical, verbal, or written gesture that has the effect of harming a student and/or his property shall be considered unacceptable.  
O.

CYBER-BULLYING 

Cyber-bullying shall mean harassment, intimidation, or bullying of a student on school property by another student using a computer, mobile phone, or other interactive or digital technology or harassment, intimidation, or bullying of a student while off school property by another student using any such means when the action or actions are intended to have an effect on the student when the student is on school property.
P.

SEARCH AND SEIZURE
· The Jeff Davis Parish School Board hereby authorizes any  teacher, principal, and/or administrator in the parish schools (with probable cause) to search any desk, locker, area of the grounds, or person with reasonable belief that said student shall have in his possession, on public property, any weapon or illegal drug. Probable cause is defined as having personal knowledge or information received from a reliable person.

· The Jeff Davis Parish School Board is the exclusive owner of any public school building and any desk or locker utilized by any student contained therein. It is also the exclusive owner of any and all of the grounds area of any public school building set aside specifically  for any student's personal use.

· Any teacher, principal, administrator, or school security guard employed by the Jeff Davis Parish School Board, having a reasonable belief that any public school grounds contain any weapons, illegal drugs, alcoholic beverages, nitrate based inhalants, stolen goods, or other items the possession of which is prohibited by any law or School Board policy, may search such building, desk, locker, or other area of said public school grounds. The acceptance and use of locker facilities or the parking of privately owned vehicles on school campuses by students constitutes consent by the student to the search of such locker facilities or vehicles by authorized school personnel.

· Any teacher, principal, administrator, or school security guard employed by the Jeff Davis Parish School Board, having reasonable belief that any student has in his possession, on public school property, any weapons, illegal drugs, alcoholic beverages, nitrate based inhalants, stolen goods, or other items the possession of which is prohibited by law or School Board policy, may search the person of such student or may use a metal detector for the detection of prohibited items.
ACADEMIC POLICIES

Grading Scale for 2014-15:
    A  =  100 – 93

    B  =   92 – 85

    C  =   84 – 75

    D  =  74 – 67

    F   =   66 - 0
A.  JEFF DAVIS PARISH PROMOTION/RETENTION POLICIES

1.  
KINDERGARTEN


(a.)  Attain 80% proficiency in Kindergarten Level Language Arts Curriculum              Guide objectives as measured by a parish test and determined by the teacher.



(b.)  Attain 80% proficiency in Kindergarten Level Mathematics Curriculum                                        Guide objectives as measured by the teacher.

2.  
FIRST GRADE


(a.)  Students must achieve an average of a D (.8) in both reading and mathematics.  At least (2) quality points must be earned during the second semester one of which must be earned the fifth or sixth six weeks.  Session grades will be determined by adding the quality points of grades earned from the first through the sixth six weeks and dividing the sum by six.  If the two (2) quality points have not been met the second half of the year, an F is recorded for the session.  


(b.)  Successfully complete the parish reading series reader for first grade.

(c.)  Students will receive a grade of S, N, or U in art, music, P. E., science, and social studies, and grades of A - F in all other subjects.  S =  A/ B;  N = C/ D;  U = F.
      3.
SECOND GRADE


(a.)  Achieve an average of a D (.8) in both reading and mathematics.  At least two quality points must be earned during the second semester one of which must be earned in the fifth or   sixth weeks.  Session grades will be determined by adding the quality points of grades earned each six weeks and dividing the sum by six.  If the two quality points have not been met the
   second half of the year, an F is recorded for the session.  

(b.) Successfully complete the parish reading series:  Grade 2 - second grade readers


(c.)  Demonstrate content standard skills as defined by grade level expectations. 
           (d.)   Students will receive a grade of S, N, or U in art, music, P. E., science, and 

        social studies, and grades of A - F in all other subjects.  S =  A/ B; N = C/ D;  U = F.

4.    
THIRD GRADE
 (a.)   Achieve an average of a D (.8) in 4 of 5 major subjects (reading, math, 

                                    language arts, social studies, or science) either through regular 

                                    school, or remediation.  The SBLC will review all 

                                    cases where a student does not pass all 5 major subjects and 

                                    determine if the student will be promoted or retained.  Students 

                                    who fail three or more core subjects (reading, language arts, social 

                                    studies, science, or math) will not be eligible to attend summer school             

                                    for promotional purposes anywhere (either in or out of district) and will 

                                    have to repeat the grade they failed.  At least two quality points must 

                                    be earned during the second semester and one quality point must be 

                                    earned during the fifth or sixth six weeks.  Session grades will be 

                                    determined by adding the quality points of grades earned each six 

                                    weeks and dividing the sum by six.  If the two quality points have not 

                                    been met the second half of the year, an F is recorded for the session.

                             (b.) Demonstrate content standard skills as defined by curriculum guides.
                             (c.) Students will receive a grade of S, N, or U in French, Art, Music, and 

                        P.E. and grades of A-F in all other subjects.
   5.            FOURTH AND FIFTH GRADES

    (a.) Achieve an average of a D (.8) in, 4 of 5 major subjects (reading, mathematics, language arts, social studies, or science) either through regular school, summer school, or remediation.  The SBLC will review all cases where a student does not pass all 5 major subjects and determine if the student will be promoted or retained.  At least two quality points must be earned during the second semester and one quality point must be earned during the fifth or sixth six weeks.  Session grades will be determined by adding the quality points of grades earned each six weeks and dividing the sum by six.  If the two quality points have not been met the second half of the year, an F is recorded for the session.

   (b.)  Demonstrate content standard skills as defined by curriculum guides.                                 Grade 4 students’ PARCC scores will be the principal criteria for promotion for ELA and Math and LEAP 21 scores for science and social studies.  

Fourth Grade Placement:

Placement decisions for fourth grade students shall be made according to the local pupil progression plan.  The main factor considered when determining proficiency and placement of fourth grade students in the absence of state approved standardized assessment scores will be the student’s successful completion of the required course work as outlined in the Jefferson Davis Parish Pupil Progression Plan.  Additional indicators of readiness to be considered will be student’s level of performance on District Common Assessments, Study Island, State released practice tests, Accelerated Reading, Accelerated Math, and any other appropriate data.  

6.
 SIXTH GRADE

(a.)      Achieve an average of a D (.8) in 4 of 5 major subjects (reading, mathematics, language arts, social studies, and science) either through regular school, summer school, or remediation.   
The semester average for grade 6 will be determined by adding quality points of the grades earned during the three marking periods and dividing the sum by three.  At least two quality points must be earned in the last semester and one quality point must be earned during the fifth or sixth six weeks.  If the two quality points have not been met the second half of the year, an F is recorded for the session.  
Sixth grade students are invited to join the Jr. High/Sr. High school band.  This decision is made at the beginning of the year and students are not allowed to join after schedules are set.  The students travel from the elementary school by bus to the high school each day.  They are usually required to participate in Jr. /High school band activities.  

A. RTI- Response to Intervention 
    Interventions are necessary at Lake Arthur Elementary to ensure that every              student is provided ample opportunity to achieve academic success.  Students           who struggle in the core academic areas of English, Math, Science, and Social           Studies will be provided extra support and services to help them achieve their           educational goals. Building a thirty minute intentional teaching/intervention             block into the master schedule during the school day ensures that students’               individual needs are met. Interventions are predominately used to work with            students who fail to master key skills or concepts. DIBELS benchmark                       assessments, given three times a year also identify specific needs. 
B.    Academic Incentives

Academic incentives in the form of bonus points, prorated according to student performance, may be awarded to students taking any state required standardized assessment.  Teachers of subjects with no state assessment may assign a major grade during the final 6-week grading period for a student’s performance on the final student growth measure tied to teacher’s Student Learning Target Goals. (SLT)

C.  Conferences
State law and parish policy requires that at least two parent teacher conferences be scheduled during the first semester of each school year for students in academic need.  Law also requires that a parent attend at least one of the scheduled conferences.

Lake Arthur Elementary

TITLE I FAMILY INVOLVEMENT PLAN
1.  Statement of Purpose
A major goal of the Lake Arthur Elementary School Title I Program is to encourage greater involvement of parents in the education of their children and in developing a strong partnership with teachers, principals, staff, the community, and school.

We are committed to the goal of providing quality education for every child in this district.  The child benefits if the school and home form a partnership promoting high expectations for our children.  Parents are the children’s first teachers.  Parental support for their children and for the school is critical to their children’s success at every step of the way.  We strive to include parents in all aspects of the district’s Title I Program.  The goal is a strong school to home partnership that will help all students in the district succeed.

2.  Parental Involvement in Developing the Plan

A School Improvement Team comprised of parents, teachers, administrators, students (junior high and high school) and Title I staff develop our family involvement plan.  Parent input is considered in programmatic decisions and incorporated in the development of the Consolidated Application. Parents, teachers, staff, and administrators from each school in the district are included in the District Advisory Council that develops the District Family Involvement Plan.

3.  Meetings/Communications

A Title I Parent Meeting is held each fall to inform parents of the Title I program and its notification requirements. A checklist of activities is included at the end of this document. The School Improvement Team meets four times a year. The school family involvement plan is reviewed each year.
The District Advisory Council meets twice a year.  The first meeting will be in September and the second in the spring of each year.  Parents are provided information about the Title I guidelines.  Copies of the district’s current Family Involvement Plan are distributed.  Parents are given opportunities to become involved in all aspects of the partnership on the district and school level and the schools will build the capacity for strong parental involvement through the following activities: parent-teacher conferences will be held at the request of parents or teachers to discuss student performances (the conferences will be held at the school site); an open-house will be held at each school; Family Nights will be held at each school site to provide parents the opportunity to participate in various mini-sessions, and/or attend presentations by guest speakers; communication with mini-sessions, and/or attend presentations by guest speakers; notices, letters, fliers, progress reports, brochures  and a calendar of activities will be sent home with students; other contacts will be made through telephone calls, newspaper notices and home visits; teachers will be encouraged to use the Parent Center Referral forms to refer parents to the Title I Parent Center for help in specific skills; and parents will be encouraged to talk with their child’s teacher when they are not concerned about a problem, as well as when they are concerned, and teachers will be encouraged to send notes and make calls to parents when children are experiencing success, as well as when they are having difficulties. 

NCLB Title I Parent Notification

Parents  have the right to request information about  the qualifications of their children’s teachers or paraprofessional who instructs them. Parents will be notified in the event their child is assigned to, or taught for at least four consecutive weeks by a teacher who is not highly qualified, or if their child is placed in a program for Limited English Proficient (LEP) students. The English as a Second Language (ESL) teacher will provide information regarding the program activities, how it will help their child learn English, the exit requirements, and will work with the family in developing strategies to enhance the effectiveness of the program. Parents will be notified on the level of achievement of their child in each of the State Academic Assessments (spring high stakes tests).  Results of the state assessments will be sent home with the final report cards or when they become 

available to the schools.
4.  Title I Parent Center
A parenting center will be available for use by parents with children in Pre-K through 5th

grade Title I schools.  The center will be open Tuesday through Thursday from 8:00 a.m. -

12:00 noon and 1:00 p.m.-4:00 p.m.  The staff consists of three certified teachers who will

be available to assist parents in working more effectively with their children.  Take-home computers, electronic games, and various educational materials and information may be checked our free of charge. Parent Liaisons will facilitate communication between parents and schools.  Home visits will be made to those parents unable to come to the Parent Center.

5.  School-Parent Compact
Each school will share responsibility with parents for high student performance by

developing a school-parent-student compact jointly with parents of children participating

in the program.  These compacts will outline how parents, staff and students will share

responsibility for promoting high student achievement.  Parents will receive the compact from

their child’s school with a checklist of responsibilities that teachers, parents, and students will have for helping students achieve the goals.  The content of the compact will be discussed at the school meetings with the parent and child’s teacher.  When appropriate, parents should discuss the compact with their child(ren) before signing it and having their child(ren) sign.

6.  Types of Parental Involvement
Family/parent involvement is solicited and encouraged in developing the School Improvement

Plan.  The School Improvement Teams have a parent representative.  Parent involvement activities include: informational meetings with teachers on understanding testing and other data, newsletters, web site postings, etc.  Other parental involvement informational meetings or training may include: parent education on various topics, preparation for test taking, technology, etc.  There are many ways in which parents can be involved with their child’s education.  Our school values both at-home contributions and those that take place at school and in the community.  Reading to children at home, talking with them at family mealtime, providing an at-home study period, making sure homework assignments are complete and monitoring TV programs are as important as volunteering at school or serving on committees.  Many types of parental involvement are needed in a school-home-community partnership that will help all children to succeed.  For additional ways to become involved parents should check with their child’s classroom teacher, building level principal, or the Title I Parent Center staff.
7.  Coordination, Technical Assistance and Other Support
The Central Office staff, District Title I staff, School Support Team and district board will

provide coordination, technical assistance and support necessary to assist participating schools

in planning and implementing effective parental involvement.  The district provides resources

and annual training for increasing the
 effectiveness of the school site parent involvement activities.  Our school redirects this training to the school staff. The district provides a parenting center and qualified staff to provide assistance to schools and families.  The Title I supervisory staff, parent coordinator, school representatives and parent liaisons will make every effort to coordinate and integrate parental involvement strategies with other school community programs such as Pre-K, Head Start, Health and Human Services programs and other literacy training.

8.   Evaluation

A district-wide Title I Advisory Council will be involved in the process of school 

review and improvement. School Improvement Teams will also review and improvement the Title I program as needed. Parents of children in the Title I program will be a part of this group.  The aim will be to evaluate the school, collecting information in a variety of ways, such as parent surveys, meeting discussions, review of school performance or school climate, etc.  There will be an annual evaluation of the content and effectiveness of the Title I Family Involvement Program by review of participation and feedback from parents.  The evaluation will include an assessment of how much parental involvement is increasing at the school and district levels and what barriers to parental participation still need to be overcome, and possible strategies to address these barriers. Information will be collected at the district level and communicated with the school. The school and district will revise its Family Involvement Plan on the basis of the annual review.

Rv 5-6-08
2014-2015
Labor Day                                September 1, 2014
Fair Day                                  October 3, 2014
Thanksgiving (LEA)                       November 24-28, 2014
Christmas                        

  December 22 – January 5, 2015
Martin Luther King Day                 January 19, 2015
American Heritage Day                 February 16, 2015
Mardi Gras                               February 17, 2015
Spring Break                             April 3-10, 2015
Report Card Schedule:
*September 19, 2014- end of 1st six weeks

Report card- September 25, 2014

*November 3, 2014- end of 2nd six weeks

Report card- November 7, 2014

*January 5, 2015- end of 3rd six weeks

Report card- January 9, 2015

*February 19, 2015- end of 4th six weeks

Report card- February 25, 2015

*April 2, 2015- end of 5th six weeks

Report card- April 16, 2015

*May 22, 2015- end of 6th six weeks

Report cards will be mailed home.

Please sign and return this form.

If you have any questions concerning this handbook please contact 
Mrs. Orgeron at 774-3323.

My child's name is ________________________________________

 Parent's signature ________________________________________

 Date ____________________________                              
From:
School Transportation Section, Jefferson Davis Parish School Board

In order for you to understand the regulations covering the conduct of your child riding a Jefferson Davis Parish School bus, Regulations for Students Riding School Buses are listed below.  It is requested that you and your child read and abide by these regulations.  We believe all students can behave appropriately and safely while riding on a school bus.  We will not tolerate students stopping drivers from doing their job or preventing other students from having safe transportation.

Regulations for students riding School Buses:

Keep all parts of your body and all objects inside the bus.

Stay in your seat with your feet on the floor while the bus is in motion.

No cursing, swearing or loud talking.

Sit in your assigned seat.

Be on time; the bus will not wait.

No food shall be consumed on bus.

Please sign and return to your child’s school in order for your child to be allowed to ride the bus.

                 ___________________________________________________________________

Student’s Grade _______



School ____________________________

For All Students:




For All Parents:

[image: image1]
________________________________


__________________________________________

Student’s Signature




Parent’s Signature

Telephone Number: __________________


Emergency Number: _________________________

Address: _________________________


Address: __________________________________
LAKE ARTHUR ELEMENTARY CAFETERIA
500 MILL STREET - LAKE ARTHUR, LA 70549

PHONE: 337-774-5590

To: Parents of Children enrolled at Lake Arthur Elementary School

From: Mia Orgeron/PRINCIPAL and

           Carole H. Roy/CAFETERIA MANAGER

Subject: SCHOOL MEAL POLICIES

ADVANCE PAYMENT and CHARGING 

All school meals should be paid in advance.  ONLY 3 CHARGES ARE ALLOWED ON ANY STUDENT ACCOUNT!  (This is a privilege at our school so far, but may have to be revoked due to the problem in getting lunches paid on time.  Good have to suffer for the bad even in this situation it seems.)  Prepayment for meals by the MONTH - WEEK - OR YEAR is recommended.  Daily cash payments may be accepted before meal service in the morning or before lunch is served, before 9:00 A. M. if possible.  It is the PARENT’S RESPONSIBILITY to provide lunch money or a bag lunch or seek free or reduced price meal benefits.  If a child has no money in his meal account and he/she is a paying student (FULL PAY OR REDUCED), the parent may be called to bring money or a bag lunch to the school for THEIR CHILD.

NON-SUFFICIENT FUND CHECKS 

Cash, Checks or Money Orders can be used to pay for meals.  However, there will be a $25.00 Service Charge for any NSF Checks received as lunch payment.  NO CHECKS will be received after May 1, 2015 to ensure that all checks for school meals clear the bank prior to the end of school.

NO REFUNDS will be given at the end of the year.

I HAVE READ THE ABOVE POLICIES AND PROCEDURES.

I UNDERSTAND THAT THIS FORM WILL BE KEPT AS A

PERMANENT SCHOOL FOOD SERVICE RECORD AT 
LAKE ARTHUR ELEMENTARY SCHOOL CAFETERIA.

_________________________________________

PARENT SIGNATURE


DATE

Guidance and Counseling 

Only if you do not want your child participating in small group or individual counseling sessions, please sign and date below.  
______________________________________________________   

Parent/Guardian Signature and Date
 JEFFERSON DAVIS PARISH SCHOOL BOARD
Acceptable Use Policy

for Computer and Internet Use
Introduction
The Jefferson Davis Parish School Board perceives and believes in the integration of

technology in the classroom.  Many strives have been made to have a computer connected to the Internet in every classroom.  We are proud to have this access to vast, diverse, and unique educational resources to all employees and students in our parish.
It is the intent of this school system to make on-line resources available to faculty, staff, and students in order to promote personal growth in information gathering techniques, critical thinking skills, and communication skills.  Because of its enormous size, the use of computers and Internet’s potential is boundless.  With such great potential for educators comes some potential for abuse.  It is the purpose of this list of guidelines, as well as the contract for Internet use, to make sure that all who use the Internet and computers, use this valuable resource in an appropriate manner.

Guidelines for Computer Hardware/Software
1. No activities will be allowed which may damage or interrupt equipment or the system.  Any attempt to alter, harm, or destroy the data of the network system/workstation will also be forbidden.  This includes, but not limited to, accessing the server/hard drive and tampering with files, damaging equipment, spreading computer viruses, loading software without permission from teacher or administrator, and any other action that is deemed inappropriate.

2. No user will be allowed to use another’s password or trespass in another’s folder, work, or files.

3. Network storage areas may be treated like school lockers.  Administrators may review files to maintain integrity and insure students/employees are using the system responsibly.  Users should not expect that files will always be private.

4. Any use by any person that incurs expenses to the school shall be strictly prohibited.  The computer system will not be used for commercial, political or religious purposes.

Guidelines for Internet Use
1. Searching, viewing or retrieving materials that are not related to schoolwork, community service, employment or further education is not permitted.  Thus, searching or viewing sexually explicit, profane, violence-promoting, or illegal material sites is not permitted.

2. Users are not allowed to subscribe to any services or order any goods or services over the Internet.  Any subscription to list serves, bulletin boards, or the Superintendent or his designee prior to use must approve on-line services by administrators.

3. Users will subscribe only to high-quality discussion group list serves or bulletin boards that are relevant to educational or career development activities.

4. Students are not allowed to download anything from the Internet without the consent and supervision of the teacher or administrator.

5. Users will not post personal contact information (e.g. address, telephone numbers) about themselves or others on the Internet.

6. Playing games or using other interactive sites on the Internet, such as chat rooms, AOL Instant Messenger, ICQ, etc., is not permitted, unless assigned and supervised by the teacher or administrator.

7. Users will immediately report to the school authorities or technicians any inappropriate site that should have been detected by the district filtering software.  Remember to copy down the site address when reporting it.

8. Acceptable use of the Internet shall be consistent with the philosophy, goals, and objectives of the Jefferson Davis Parish School Board.

Guidelines for Electronic Mail
1. Individual students are not permitted to have email accounts.  Only classes as a whole or teachers and administrators may be permitted to have an email account. 

2. Sending and receiving pornographic or obscene materials in messages or as attachments are forbidden for all users.

3. Threatening, profane, harassing or abusive language is also forbidden.

4. Users should expect no privacy of the content of email on the district server.  Messages relating to inappropriate content or illegal activities will be reported to the Superintendent.

Guidelines for Copyright Issues and Software Licenses
1. Computers in lab settings must have licenses for the existing software.  If the software was bundled with the computer, the software is considered legal.

Teaching stations and mini labs should have the software that was purchased for the computers.

2. All computers in the classrooms must have legal software that was purchased by the school system or teacher.  If a computer contains any other software that is shared (illegally stored on more than one computer), it should be deleted from the machine immediately.

3. If any sites are harvested from the Internet using WebWhacker, you have use of it for one year.  After the year is up, you must whack the site again.

Guidelines for Web Pages
1. Do not include the last names or addresses of students on Web pages published on the Jefferson Davis Web site or any other site.

2. If pictures of students are used and can clearly be identified, permission must be given by parents/guardians to publish the picture on any Web site.

Consequences of Misuse
1. Internet use is a privilege, not a right, for all users.  Inappropriate use will result in cancellation of these privileges by administration, faculty and staff.

2. The Jefferson Davis Parish School Board allows for the suspension of inappropriate or illegal use of the Internet/computer by students and employees.

3. Disciplinary action may include but is not limited to monetary reimbursement, detention, suspension, or expulsion.

NOTE: Other policies for which you must sign include:

· LAES Title I Parental Involvement Plan

· Truancy Court Procedures

· Teacher Bill of Rights 

· Internet Usage Contract
· Corporal Punishment
· Bus Policy & Regulations for Students

· Permission for Student Recognition

· Title IV Safe & Drug Free Schools & Communities Education
· Guidance and Counseling
All Jefferson Davis Parish School Board Policies can be found at www.jeffersondavis.org  under the Policy Manual Tab.

Parent signature __________________________________Date ____________

Student signature _________________________________Date ____________

Teacher signature _________________________________Date ____________

LAESHANDBOOKACKNOWLEDGMENT
2014-2015
READ, SIGN, TEAR OUT, AND RETURN THIS FORM TO YOUR CHILD'S TEACHER
The handbook/planner has been compiled with the hope that the students of Lake Arthur Elementary and their parents will use it as a source of information regarding school policies, curricula, and organizations, This handbook is reviewed annually by parents, a representative  from the faculty, administration, and JDPSB.
The information contained within this document is subject to change based on federal, state, and parish directives or laws, and also subject to administrative decisions deemed necessary and appropriate for the well-being of the students of LAES. It is also subject to change as deemed necessary by the administration to ensure effective application of the policies of the school and the Jefferson Davis School Board.
Students will come to class prepared for the work of the day. Students are responsible for attending class with textbooks, homework assignments, notebooks, paper, pencils, and other materials required for functioning in a given class. Students are expected to report to class on time.
"The Jefferson Davis Parish School Board is an Equal Opportunity Agency dedicated to a policy that no person in this district shall on the basis of race, color, creed, religion, sex, age, handicap, or national origin be denied the benefits of, or be subject to discrimination in any educational program or activity."
Both parent and student should understand that this handbook/planner is to be checked nightly and initialed by a parent/guardian if so deemed necessary by the teacher(s).
PARISH AND SCHOOL POLICIES AND REQUIREMENTS DO CHANGE DURING THE COURSE OF ANY GIVEN SCHOOL YEAR AND CAN NOT ALL BE LISTED IN THE LIMITED FORMAT OF OUR STUDENT HANDBOOK. ALL PARISH AND SCHOOL POLICIES WILL BE ADHERED TO WHETHER OR NOT THEY APPEAR IN THE STUDENT HANDBOOK.
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PARENT' S SIGNATURE
DATE
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STUDENT'’S SIGNATURE
DATE
2014-15 LAES Title I Parental Involvement Plan
I am knowledgeable of the Title I Parental Involvement Plan for grades K-5 found in this handbook.
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             PARENT'SSIGNATURE
DATE

******************************************************************************************************************************************
2014-15 TRUANCY COURT PROCEDURES
I have read and understand the attendance regulations and the truancy court criteria for Jeff Davis Parish Schools.
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   PARENT’’S SIGNATURE
DATE
***********************************************************************************
TEACHER BILL OF RIGHTS
I am knowledgeable of the Teacher Bill of Rights found on page 16-17 of this handbook.
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        PARENT'S SIGNATURE
DATE

*******************************************************************************************************************

INTERNET USAGE CONTRACT
STUDENT (Print)
_
 Last Name
First Name
MI
I have read the Jefferson Davis Internet Usage Policy and Regulations as noted on page 9-10 in the handbook. I will abide by the regulations for using the Internet. I understand that any violations of the regulations adopted June 20, 1996, and revised February 21, 2008, are unacceptable and may result in loss of privileges, school disciplinary action, which may include suspension, or appropriate action being taken.
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[image: image12]Student Signature
Date
PARENT/GUARDIAN (Print)_____________________________________________
                                             Last Name
         First Name
             MI
I read the policy and regulations adopted June 20, 1996 and revised February 21, 2008 on page 32 for using the Internet in Jefferson Davis Parish Schools. I understand the usage is designed for educational purposes only and reasonable monitoring of student access will be provided. I do understand that it is impossible for the Jefferson Davis Parish School Board to totally restrict all access to objectionable materials if JDPSB regulations, policies, and procedures are not followed by users. I will not hold the Jefferson Davis Parish School Board responsible for materials obtained, or for access gained on the Internet by any student, including my own child, who violates the policies and regulations. I hereby give permission for my child to have school access to the Internet, as reasonably supervised by the teacher or other authorized school personnel. I understand that my child will be subject to appropriate disciplinary action, including suspension, for violations of the policy and regulations of June 20, 1996. I have received a copy of the policy and regulations in my child's LAES Parent/Student Handbook.

__________________________________________        ________________________

Parent/Guardian Signature
                               Date
Home Phone:
Work Phone:___________ Cell ____________
BUS POLICY AND REGULATIONS FOR STUDENTS
I have read and understand the bus rules as written in the handbook.
_____________________________________________________________________________________
Student Signature                                                           Date
Parent/Guardian Signature _____________________ Date _________________
PERMISSIONFOR STUDENT RECOGNITION
Students are recognized throughout the year for academic achievements, school and extra-curricular activities, etc. by the school and/or by the local media, including but not limited to television, radio, video, and the newspaper. Parents may request that this information NOT be released by signing below on the designated line. Otherwise, no signature is required.
 
NO, my child is NOT to be photographed, recorded, or mentioned in print for the purposes stated in the above paragraph.
Parent/Guardian Signature _________________________________.Date_________
2014- 2015
Lake Arthur

Elementary

Student Handbook

Signature Pages 

Please Sign and Return
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2014- 2015
Lake Arthur

Elementary

Student Handbook


I have read and understand the regulations                                              I have read and understand the regulations 


 for students riding school buses and agree,                                            for students riding school buses and agree


as a passenger, to abide by said regulations.                                            to assume full responsibility for my child.
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