
 LEAD RESOURCE TEACHER - SECONDARY  
 

General
There may be fourteen Departmental "Lead Teachers" 
 

Agriculture Foreign Language Music Science 
Art Homemaking P.E. - Boys Social Science 
Business Industrial Arts P.E. - Girls Special Ed 
English Mathematics   

 
1. Each Departmental Lead Teacher shall be given a full teaching assignment.  Duties and responsibilities 

inherent in the role are in addition to the full time teaching equivalent. 
2. Financial remuneration for the additional assignment shall be provided on a formula basis depending on 

the size of the department. 
3. Assignments shall be for one school year and reviewed annually. 
4. Appointments shall be recommended by the building principal, approved by the superintendent and ratified 

by the governing Board. 
 
Essential Responsibilities 
1. Provide direct liaison to the department; 
2. Serve as a resource teacher in the instructional program within the department under the direction of the 

principal; 
3. Assist the superintendent and principal with the screening and selection of new teachers within the 

department; 
4. Work closely with the principal in evaluating instructional materials and programs within the framework of 

course offerings in the department. 
 
Duties
1. Give special attention and assistance to teachers new to the department; 
2. Be responsible for the care and maintenance of instructional supplies and equipment within the 

department; 
3. Confer with the administration concerning class schedules, teaching assignments, and room utilization for 

instructors within the department; 
4. Call periodic departmental meetings as necessary; 
5. Make recommendations regarding curriculum, methods of instruction, and textbook adoption; 
6. Carry out activities with teachers in the department for the improvement of instruction; and 
7. Perform other duties assigned by the principal. 
 
Qualifications
1. Strong academic background in at least one of the areas within the department; 
2. Master's Degree desirable; 
3. Competence in curriculum 
4. Understanding of psychology and supervision of personnel; 
5. Understanding of qualities desirable in the selection of new personnel; 
6. Understanding of the over-all organization and operation of the unified school district; 
 
Experience
Three or more years of successful teaching within the department 

 
PHYSICAL DEMANDS:  The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 
The employee is required to:  regularly stand, walk, sit, and talk or hear; occasionally reach with hands and 
arms; frequently lift and/or move up to 10 pounds such as boxes of books and teaching material; frequently 
interact with the public and other staff; and occasionally work extended hours.  Specific abilities include close 
vision, distance vision, peripheral vision, the ability to adjust focus, the ability to hear conversations in quiet and 
noisy environments; and the ability to speak clearly in order to exchange information and make presentations.  
Some driving is necessary. 
 



WORK ENVIRONMENT:  The work environment characteristics described here are representative of those an 
employee encounters while performing the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 
The noise level in the work environment is usually quiet to moderate.  Work is performed  mostly indoors with 
some outdoor work.  The employee is required to interact occasionally with dissatisfied or abusive individuals.  
The employee is directly responsible for the safety, well-being  and work output of students. 
 
The information contained in this job description is for compliance with the Americans with Disabilities Act and is 
not an exhaustive list of the duties performed for this position.  Additional duties are performed by the individuals 
currently holding this position and additional duties may be assigned.  
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