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GENERAL INFORMATION 

Valley Preparatory Academy Charter School 

4221 N. Hughes, Fresno, Ca  93705 

(559) 225-7737 office   •  (559) 225-0976 fax  •  www.valleyprep.com 

 

Board of Directors 

President Ken Wall  Ken.Wall@valleyprep.com 

Vice-President Don Linton  don.linton@valleyprep.com 

Secretary/Treasurer Keith Morrison keith.morrison@valleyprep.com 

Board Member John Grice john.grice@valleyprep.com 

Board Member Leighton Koberlein Leighton.Koberlein@valleyprep.com 
 

School Staff 

Executive Director Shelly Lether shelly.lether@valleyprep.com 

Site Director Corrie Sands corrie.sands@valleyprep.com  

Office Manager Terri Martin terri.martin@valleyprep.com 

Office Assistant Janice Walstrom janice.walstrom@valleyprep.com 

Registrar/Student Records Laura Drury laura.drury@valleyprep.com 

School Nurse Cecilia Garcia cecilia.garcia@valleyprep.com 

Cafeteria Manager Lisa Rodriguez  lisa.rodriguez@valleyprep.com 

After School Program Yesenia Bribiesca  yesenia.bribiesca@valleyprep.com 

Security Peter Reta peter.reta@valleyprep.com 

 

Valley Preparatory Academy Mission Statement 

The mission of Valley Preparatory Academy Charter School (VPA) is to provide a safe and 

healthy learning environment where our students can develop academic skills, physical 

wellness and character excellence to succeed in the 21stcentury. 

Non-discriminatory Policy:  As stated in its Charter, VPA will not discriminate on the basis of 

race, ethnicity, national origin, gender, or disability. We value every person. 

 

Our Central Emphasis is Character Development 

“Character is our Keystone…” 

The goal of VPA’s educational program is to develop a comprehensive character development 

curriculum through whole school collaboration and implementation. We believe our character 

education focus is what sets us apart from many other educational programs.  VPA is currently 

a Bonner Center Character Education and Virtues award winning school. 

http://www.valleyprep.com/
mailto:shelly.lether@valleyprep.com
mailto:corrie.sands@valleyprep.com
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GENERAL POLICIES AND PROCEDURES 

ATTENDANCE 

ABSENCES: 

Call 225-7737 to clear absences 

VPA believes students who attend school regularly have more opportunity to become self-motivated, 

accountable, and responsible learners. All Valley Prep Academy families need to show a commitment to 

punctuality and responsibility for assignments.   

When notifying the school of an absence include: student name, teacher name, parent name and illness 

symptoms or reason for absence.  

HOMEWORK REQUEST POLICY (homework for absences)  

Homework requests should be made before 12 noon. Please request your child’s homework when you 

call to clear their absence. Homework will be available after 3:30 pm. 

If your child is going to be away from school for three or more days for reasons other than illness, the 

student should be placed on an Independent Study Contract. Please notify your child’s teacher and the 

school office at least 24 hours in advance to plan this contract. See SHORT TERM INDEPENDENT 

STUDY section in handbook (page 12) for more information. 

TARDIES: 

Students are expected to arrive at school on time just as adults are expected to arrive at their jobs on 

time.  It is very disruptive to a teacher and students in the classroom when other students arrive late.  In 

the event students do arrive late, the office will issue excused tardies for physician/dentist appointments 

with a doctor’s note. All other tardies are unexcused and may be processed in the Campus Safety 

Director’s office.  Parents do not need to notify the office when their child is running late for school as 

this is an unexcused tardy.  

As a Charter, students are allowed 3 tardies per year. If your child has three unexcused absences or 

tardies, he or she is considered truant. Truant, unverified, unexcused, excessive excused absences or 

tardies affect the student’s education and increase chances of failure. Please note that excessive early 

releases will be factored into your child’s attendance. 

A tardy notice will be sent home with the student explaining the attendance policy. Additional notices 

will be sent home and phone calls to parents from Administration will be made if tardies continue. 

Failure to improve student attendance will result in a Student Attendance Review Meeting with school 

Administration to address the attendance issues and decisions will be made regarding possible release of 

the student to their home school. If the student is released to the home school, Valley Preparatory 

Academy Charter will alert Fresno Unified (or the home district) that the student is returning. Fresno 

Unified School District (or the home district) will begin the SARB process if necessary.  
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It is well established that faithful and regular attendance in school is related to improved student 

progress and achievement.  In order for your child to do his or her best, it is important that he/she be in 

school as many days as possible.  When it is necessary for your child to be absent from school, or to 

come to school late, the school must receive notification each day from the parent or guardian through a 

phone call or note explaining the reason(s). Only a parent or guardian may telephone the 

school Attendance line @ 225-7737 in the morning to verify the absence. Your child’s education is our 

highest priority; therefore, excessive absences will not be tolerated at Valley Preparatory Charter 

School.  

Attendance at school is important because students can succeed in academics when they attend school 

every day.  Studies show that children who are not in school on a regular basis get behind and become 

discouraged.  This can lead to problems throughout their entire lives.   

Excused absences, of course, are unavoidable; we certainly do not recommend that a child come to 

school if they are sick, because this could spread illnesses to others.   

The State of California and Valley Preparatory Academy Charter School Board of Directors make the 

distinction between excused and unexcused absences as the following: 

Excused absences include:  
1. Illness 

2. Medical appointments 

3. Attendance at a funeral for a member of one’s immediate family (1 day if the service is conducted in 

town and 3 days for out of Fresno County).   

4. Head lice: 2 consecutive days, maximum. See HEALTH OFFICE section in the handbook for 

complete policy. 

5. Court appearance (such as a custody case).  

6. Religious holidays when pre-approved by school administration. 

Unexcused absences include any other reasons not listed above.   

 

TRUANCY: 

When students show a pattern of frequent absences or tardies, the school will be referred to the School 

Attendance Review Board (SARB).  SARB is in place to work with families to improve the attendance 

of the student.  Truancies will result in a parent conference and disciplinary consequences.  Truancy is 

defined as three or more absences from school within a single school year (Education Code section 

48260). A habitual truant is defined as six unexcused absences or tardies without a valid excuse. 

Education Code 48200 requires parents/guardians to compel their child (ren) to arrive on time and attend 

school daily. Students declared truant will be placed on the school’s non-privileged list.  Placement on 

the non-privileged list will result in a limitation of participation in school activities for the remainder of 

the quarter and could result in removal from the school. 

 

PROCESS: 

•  Attendance notice will be sent home with the student explaining the attendance policy. 

•  Additional notices will be sent home and phone calls to parents from the Administration will be 

made if attendance issues continue. 
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•  Failure to improve student attendance will result in a Student Attendance Review Meeting with 

school Administration to address the attendance issues and decisions will be made regarding 

possible release of the student to their home school. 

• Student is released to the home school. Valley Preparatory Academy Charter will alert Fresno 

Unified (or the home district) will begin the SARB process. 

 

Enrollment in Valley Preparatory Academy Charter School is voluntary. A student who chooses 

not to attend VPA or who is expelled may seek to attend either the local public school in the student’s 

local school district, other charter schools or pursue an inter-district transfer in accordance with existing 

enrollment and transfer policies of the chartering authority. 

 

 

ARRIVAL AND DISMISSAL 

The morning bell rings at 7:50 a.m. for Valley Preparatory Academy Charter School students to start 

walking into class.  Instruction begins promptly at 8:00 a.m. Supervision is provided only during the 

school day starting at 7:15 a.m. when breakfast is served for students.  Parents should be exiting the 

campus when the 7:50 a.m. bell rings.  Instruction will begin promptly at 8:00 am. 

 

ARRIVAL AND PICK-UP PROCEDURES 

Traffic at school in the morning and at dismissal can be dangerous.  As a result of an on-going 

commitment to provide safety for your child, VPA’s stakeholders have developed the following rules: 

 

Parking lot 

The parking lot has two aisles of parking spots. Parents/guardians are permitted to park in the spaces in 

the aisle closest to Hughes Ave. The aisle further in the parking lot (closer to the campus) is for staff 

parking only. Parking for parents/guardians is intended for parents who have a need to visit the office or 

come onto campus.  

 

Please do not block the flow of traffic in the school parking lot at any time.  In addition, do not block the 

entrances to the parking lots in order to drop off or pick up your child.  This applies even during rainy 

weather.  The handicapped parking spots are off-limits at all times unless you require the use of the 

handicapped parking stall and display the special parking sticker in your windshield or license plate. 

 

The rules to use the parking lot is as follows 

1. Drive cautiously into the parking lot and turn onto the first aisle on the left 

2. You must park in a parking space. If no spaces are available, you must exit the parking lot and try 

again or use a different area to deliver/pick-up your students. You may not stop in the middle of the 

aisle to unload/load your students 

3. Once your vehicle is parked, you or another adult must get out to escort your student to/from the 

campus 

4. When backing out of a parking space, please use caution.  When a car is in reverse, it can be difficult 

to see a smaller child from behind.    
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Loading Zone Adjacent to Playground 

There are two lanes marked for vehicles in the loading zone. The right lane is for vehicles coming into 

and leaving the loading zone; there is no stopping to load/unload students in the right hand lane. The left 

lane is for loading/unloading students.  The loading zone has different rules depending on whether 

students are being dropped off in the morning or picked up in the afternoon. 

 

Morning Drop-Off 

1. Have student(s) and backpacks ready when entering the loading zone.  

2. The loading zone begins at the asphalt (blacktop). Do not stop and unload students on the cement 

entrance to the loading zone; doing so impedes the flow of traffic and is dangerous for you and your 

student. 

3. From the right hand lane on the asphalt, pull over into the left hand lane and come to a complete stop 

along the green line.  

4. Do NOT park or leave your car unattended.  

5. Students are recommended to exit your vehicle on the driver side if possible. If a student must exit 

on the passenger side, please have them use caution. 

6. Once your student(s) has exited your vehicle, merge back into the right lane and follow it down to 

the exit. 

 

Afternoon Pick-Up 

1. Drive into the loading zone. 

2. Pull over into the left lane.  

3. You may stop in the left lane and wait until your student(s) is safely inside your vehicle. You may 

not leave your vehicle unattended in the loading zone. 

4. Merge back on to the right lane and follow it down to the exit. 

 

Your help in providing for the safety of Valley Prep Academy students is appreciated. 
 

Please reference the parking lot map found on page 22 of this handbook. 
 

DISMISSAL PROCEDURES  

Dismissal times on Monday-Thursday are as follows:  

 Transitional Kindergarten 11:30 am 

 Kindergarten   2:45 pm 

 Grades 1-3   3:00 pm  

 Grades 4-8   3:15 pm   

 

Dismissal times on Friday are as follows: 

 Transitional Kindergarten 11:30 am 

 K-Grade 3 12:50 pm 

 Grade 4-8   1:00 pm 

 

LEAVE EARLY - Please Notify in Advance 

If your student has a medical or dentist appointment; notify the teacher in advance by sending a note 

with your child or email the teacher.  This will prevent the office from interrupting the teacher and 
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parents from having to wait and potentially being late for their appointment.  It also allows the teacher to 

have your child ready with their backpack and homework. 

Parents who wish to have a student excused early must go to the office and sign their child out.  The 

student will be called from the classroom and released to the parent in the office.  Parents are not 

allowed to go directly to their child’s class as this is a disruption in classroom instruction. In divorce or 

custody situations, we will follow the custodial parent or guardian’s instructions; he or she must present 

a legal custody document to the school office. 

 

Habitual early check out will be monitored closely as this effects student instructional time and is part 

of your child’s attendance record.  Students habitually picked up late will be monitored and addressed 

by Administration. 

 

PARENT/GUARDIAN LATE PICKING UP CHILD FROM SCHOOL 

Fifteen (15) minutes after the bell, a staff member will send the student to the office and the parent will 

be contacted.  If the office cannot contact the parent or guardian after a reasonable amount of time, the 

proper authorities will be called.   

 

 

ACADEMIC SUPPORT 

When students are identified as performing below grade level in any discipline, parents are expected to 

provide home support.  This may include completing school assignments at home after school, or 

working on specific learning skills during non-school periods.  Teachers will provide guidance and 

materials as needed. Parents are expected to support student learning by providing a quiet place and 

support to work at home. 

Parents having should periodically check their student’s grades in Illuminate. Ask your child’s teacher 

for details. Passwords will be given to parents at the first Parent Conference. Quarterly deficiency 

notices are also given to parents with students who have below a “C” in any subject. 

 

 

BICYCLES AT SCHOOL 

Riding a bicycle at school is a privilege students may retain by observing the following safety 

regulations: 

1. Bicycles should be locked individually while parked at school. 

2. Bicycles should never be ridden on the school grounds.  It is a violation of the City of Fresno 

Municipal Code. 

3. All bicycles helmets must be worn while riding bike. 

4. Be an alert bicycle rider at all times and observe traffic regulations. 
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5. Riding bicycles in the front parking lot and hallways is prohibited for safety.  Bicycles so ridden will 

be picked up and kept in the office for return to parents only.  Privileges may be lost if this is a 

constant problem. 

6. Occasionally bicycles are vandalized or stolen.  Unless there is an eye witness to the offense, there is 

very little that can be done in the form of retribution.  Bicycles are brought to school at the owners 

own risk.  Police reports may be taken for vandalism and theft. 

 

Rollerblades and skateboards may not be ridden or brought on campus.  This is also a violation of the 

Fresno Municipal Code.  Heeleys are not allowed unless the wheels are left at home. 

 

 

BREAKFAST AND LUNCH PROGRAMS 

ALL students will receive a Free/Reduced lunches form that must be filled out and returned by the 

first day of school.  

 

School meals will be provided by Revolution Foods.  The meals are wholesome and delicious!  

We know that being nourished with food is important to a child’s attitude and attentiveness in class.  A 

hungry child has difficulty learning or concentrating.  If your child refuses to eat his school lunch we 

would prefer that you send a lunch that they will actually eat, from home. 

 

Breakfast is served on a daily basis beginning at 7:15 a.m. each morning.  Breakfast is served only until 

7:45 a.m.  Students coming after this time will not be served breakfast.   

 

PRICES 

Regular price for breakfast is $1.50 and lunch: $3.00 

If you qualify for reduced prices, breakfast is $0.30 and lunch is $0.40. 

If you qualify for free lunch, meals are free.  

 

PAYMENT 

The best way to handle payment for school meals is by pre-paying into your child’s account in the 

office.  Keeping your child’s account current is necessary and eliminates the need for VPA to send out 

invoices.  

If your child has an allergic reaction to certain foods, please contact the school nurse immediately with a 

document from his/her doctor.  The nurse will inform the cafeteria and all the staff involved. 

 

  

CLASS CELEBRATIONS 

There are a limited number of classroom celebrations planned throughout the year through the classroom 

teacher.  Room parents are greatly appreciated in coordinating these classroom celebrations.   
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We don’t host birthday parties at school. An especially nice way to acknowledge your child’s 

birthday at school is to donate a special book in your child’s name to their classroom library in lieu of 

snacks. 

 

Also, to avoid hurt feelings of uninvited students, individual invitations to private parties at home should 

be either mailed or distributed after school hours.  

 

SENDING GIFTS TO STUDENTS AT SCHOOL 

We have a genuine concern for the protection of the educational environment of our classrooms, and 

because of the disruption that this can cause please do not have balloons, flowers, or other gifts 

delivered to individual students while at school.  Although we appreciate the parents’ intent to 

acknowledge a special day in their child’s life, or to wish their child well in some activity, we must also 

recognize that this practice has a negative impact in the school setting.  For example, such items result in 

a kind of status symbol for those receiving items.  This places pressure on other parents to do the same 

for their child.  

 

 

COMPLAINTS PROCEDURE 

All complaints should be made through Valley Preparatory Academy Charter School’s formal 

complaint procedure.  Paperwork and information is available in the school office.  Every effort should 

be made to resolve a complaint at the earliest possible stage.   

 

Please follow the below complaint procedure if a concern arises: 

• Whenever possible, the complainant should request an appointment with the person(s) involved in 

order to resolve concerns.   

• If you feel that the situation has not been resolved, or for a general complaint, please contact the 

VPA office to obtain a complaint form. 

• After a meeting with an administrator, if you still feel that the situation has not been resolved you 

may request to appear before the VPA Board of Directors. 

 

Fresno Unified School District does not respond to complaints for Valley Prep Academy Charter 

School.  They are a separate school district.  The Complaints Concerning School Personnel form must 

be completed if filing a formal complaint. 

 

 

DONATIONS 

Donations may be made to Valley Preparatory Academy Charter School, a non-profit organization.  A 

tax ID is available upon donations.  Contact the school office for details. 
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DRESS CODE/UNIFORM POLICY 

All students will follow the Valley Prep Academy Dress Code / Uniform Policy every day, without 

exception.  The dress code is available in the enrollment packet, on the VPA website, and in the school 

office (see also page 20).  The focus at VPA is firmly on academics and character; therefore, students 

are expected to follow the required dress code.  Habitual breaking of the Dress Code / Uniform Policy 

will not be tolerated. 

 

If a parent chooses to send their child to school out of dress code, please expect the following: 

1. Student will be sent to the office. 

2. Parent will be contacted and required to immediately bring a replacement article to the child. 
3. Student returns to class in dress code. 

 

SPECIAL CIRCUMSTANCES: The director reserves the right to make any exceptions or extended 

warnings to families if a situation warrants it. 
 

 

EMERGENCY CARDS 

You are asked to complete a yellow emergency card, which will be placed on file in the school office 

and with your child’s teacher.  This will help us in the event of an emergency at school.  Please read 

carefully and fill out the card completely.  It is imperative that at least 2 phone numbers be listed for 

every child.  If you cannot be reached by phone, please list the name and number of a relative or 

neighbor who can contact you or take responsibility for your child.  If you do not provide us with current 

phone numbers and your child needs to be sent home, Child Protective Services or the Fresno Police 

Department will be contacted immediately.  We will need at least four adults who may be given the 

responsibility of picking up your child from school.  They must show ID to the office staff if they will 

be picking up your child.  It is your responsibility to notify the school IMMEDIATELY if any of your 

information changes, such as your address, phone numbers, emergency contacts, etc. 

 

Parents must give the office copies of any legal documents that explain special circumstances regarding 

custody, visitations rights, etc.  Always make sure to notify the office if there are any changes in your 

legal paperwork.  All parents will be given equal rights for information about their children, to take from 

school during the day, or regarding any other parent rights UNLESS you provide documentations that 

instructs the school otherwise. 

If emergency medical or dental treatment is needed and you cannot be reached, 911 will be called.  The 

school cannot assume responsibility for the payment of medical fees incurred. 
 
 

FIELD TRIPS 

Field trips and off-campus activities are scheduled to supplement and enrich the curriculum covered in 

the classrooms.  All students participating in a field trip must have written permission from a parent or 
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guardian.  Students may be prohibited from attending a field trip based on negative choices concerning 

character and/or academics.  All VPA standard rules of conduct presented in this handbook will be 

observed and enforced.  

 

Parent volunteers are always welcome to assist during study trips.  If you choose to participate as a 

chaperone, your child’s teacher will notify you as to your responsibilities during the outing. 

 

Volunteer Parent Drivers Must be Approved One Week in Advance of the Trip 

Parents or guardians who volunteer to be drivers for field trips must fill out a Parent Volunteer Driver 

Form, furnish a copy of their driver’s license and proof of insurance. This form must be approved and on 

file ONE WEEK prior to the trip. They will also be expected to follow the instructions of the teacher 

leading the trip.  No detours or unscheduled stops are allowed without prior permission from the 

teacher in charge.  PLEASE NOTE:  The Drivers insurance is the primary insurance. No volunteers 

will be approved the same day as the trip. 

 

 

FIRE/EMERGENCY, GREAT CALIFORNIA SHAKE-OUT, LOCK DOWN 

DRILLS 

Regular emergency evacuation drills are conducted at the direction of school staff. When a fire alarm 

sounds, students must evacuate the school quickly in an orderly fashion. At the direction of staff, 

students must follow evacuation routes noted on diagrams posted throughout the school. Students must 

follow all staff directions regarding lock-down and movement to other locations or to return to 

classrooms. 

 

LOCKDOWN 
In the event of the need to lockdown the facility, the Fresno Police Department will be notified 

immediately.  The lockdown is maintained until an “all clear” code is called over the intercom. 

Lockdown practice drills will be held each quarter.  

  

If an emergency should take place that requires the students to be dismissed early, parents and guardians 

will be notified with instructions by way of a SchoolReach phone call.  The phone call will inform 

parents and guardians where to pick up their child.  In most cases, the teachers will wait with the 

students by the gate; however, if the administration determines that students should be kept safe inside, 

students may be kept in the classroom or gymnasium until the parent or guardian arrives. 
 

 

HEALTH OFFICE 

The Health Office is managed by designated Office Staff trained in First Aid and CPR.  Every effort will 

be made to contact parents or guardians regarding an injury or illness.  Due to the amount of students 

seen in the Health Office, phone calls for every visit will be unattainable. 
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MEDICATIONS AT SCHOOL 

All medications including prescription and over-the-counter, must have a completed and signed 

“Medication at School Form” on file in order for staff to administer. The order must include: 

a.) Current California authorized health care provider’s name 

b.) Parent/guardian signature 

c.) Medication, dose, route and time to administer 

d.) Student name 

 

Medication must be delivered to the school by the parent/guardian, or adult designee in the original 

container with a pharmacy label.  Over-the-counter medication must be in the original container/ 

 

For the safety and health of everyone, students may not carry a prescription or non-prescription 

medicine such as cough drops or throat lozenges in their pockets or backpack.  School regulations 

require that all medications, whether prescription or non-prescription be kept in a locked cabinet.  If a 

Medication Order specifies that a student is authorized to carry, the office requests that the student 

administer the medication in the Health Office. 

 

FOOD ALLERGIES 

If your child has an allergic reaction to certain foods, please contact the school nurse immediately with a 

document from his/her doctor.  The nurse will inform the cafeteria and all the staff involved. 

 

LICE OR NITS 

If your child has lice or lice eggs (nits) they will be sent home.  After they have been treated at home 

with the proper medication they will be admitted back to school.  They are expected to return 

immediately on removal of lice/nits.  

 

Please make sure there are no eggs visible in the hair when they return. Your child must be cleared by 

the school nurse before being admitted back to class.   

 

 

HOMEWORK POLICY 

Homework is an important part of the student’s growth in academic skills and in the development of 

appropriate study skills.  Homework fosters good study habits that will be useful throughout the 

student’s school career.  Homework also gives parents an insight into the subject matter being taught at 

school. 

 Expectations of Parent or Guardian Involvement: To provide a quiet and calm working space for 

students to complete work. To provide accountability for the child in completing the work and staying 

focused when doing so. When necessary, parents should also ensure that the student has returned and 

submitted this work to school. 
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Grade  

Level 

Maximum Minutes of 

Nightly Homework 

Grade  

Level 

Maximum Minutes of 

Nightly Homework 

K 10 5 50 

1 10 6 60 

2 20 7 70 

3 30 8 80 

4 40   
 

MISSING HOMEWORK 

Ten percent of a grade in any given subject may be applied to homework completion and timeliness. 

Late work will be given partial credit. 
 

 

SHORT TERM INDEPENDENT STUDY 

If your child is going to be away from school for three or more days for reasons other than illness, the 

student should be placed on an Independent Study Contract. Please notify your child’s teacher and the 

school office at least 24 hours in advance to plan this contract.  

The Independent Study Contract allows students to have excused absences for the time that they are 

away from school for up to three weeks (15 school days). Independent study days do not count 

toward perfect attendance awards.  Only students who attend class at the school site are eligible 

for the award. 

 

The contract is to be prepared in advance of the time away from school, must be signed by the teacher, 

parent, student, and school administration. The completed contract assignments are due on the day the 

student returns to school. Only work accurately and completely done will count toward the student’s 

grades.  Students who do not complete the contract assignments during their absence will not receive 

academic credit, may result in lower grades on their report card and may affect their attendance record. 
 

 

LOST AND FOUND 

Many articles become lost or are left unclaimed during the course of the year.  It helps if personal 

belongings are marked so that your child can identify his/her articles easily.  Lost and Found items may 

be claimed in the lost and found bins behind the office.  Every month unclaimed items will be given to a 

charitable organization. 
 

 

LUNCH OFF CAMPUS 
Students are required to eat lunch at school.  On special occasions students may be treated to lunch off 

campus with a Valley Prep Charter staff member.  In that case, written permission from the parent will 

be obtained in advance. 
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No adult may take a student, other than his or her own, off campus for lunch.  If a parent or 

guardian wishes to take their own child to lunch, they should check-in with the office using the normal 

sign-out and sign-in procedures.  We ask parents to have their child back to school at the end of their 

normal lunch period. 

 

 

MOVING FROM VALLEY PREPARATORY ACADEMY  

If you decide to move from Valley Prep Academy Charter to another school, please notify our office that 

you are withdrawing your child.  Not only does this help in our record keeping, but also allows us to 

give you the information that you will need in order to enroll at the new school.  If possible please give 

us at least a 3 day notice.   

 

 

PARENT INVOLVEMENT 

Parent involvement is a valued and necessary part of the school program.  Admission to Valley 

Preparatory Academy Charter requires a long-term commitment from both parents and students to the 

school’s mission and vision, goals, policies and procedures.  VPA sees learning as a partnership between 

students, parents and the school. 

 

Parents are encouraged to support their child’s learning efforts by: 

1. Maintaining regular contact with their teacher. 

2. Reading and/or listening to their children read, minimum of 20 minutes per day. 

3. Support the child’s language learning efforts. 

4. Assist and support the child’s research projects. 

5. Attend parent/teacher conferences or school events. 

6. Provide an appropriate setting for completing homework. 

7. Follow all policies and procedures as stated in the handbook. 

 

PATRIOT FAMILY COMMUNITY 

The Patriot Family Community (PFC) is the Parent Teacher Organization at Valley Preparatory 

Academy that supports the academic programs with fundraising and event planning. All Valley Prep 

staff, parents and guardians are automatically members.  We welcome and request your participation all 

year long! 

 

FUNDRAISING 

As a non-profit organization, fundraising is a critical component for the success of the instructional and 

extracurricular program at Valley Preparatory Academy Charter School.  All Valley Prep parents and 

interested community members are encouraged to help develop, plan, support and seek out fundraising 

opportunities. Please contact our Patriot Family Community President for details on how you can help.  

Contact information available in our office. 
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PARENT VISITATIONS 

Parents are welcomed and encouraged to visit the school.  Visits should be scheduled with the teacher 

in advance so that suggestions for appropriate times will make the visit as productive as possible.  In the 

interest of safety, visitors must first check in at the front office and receive a pass. We welcome 

parent/guardian classroom observation visits.  However, to ensure students are not distracted during 

class time, we require visitors to sit and observe quietly unless pre-arranged.  Please do not walk around 

the room, or talk to students or teachers during the visit, unless you are there as a volunteer teacher’s 

aide.  Please turn cell phone off.  If you need to talk to your student’s teacher or have comments or 

concerns (including homework questions), please schedule an appointment in advance.  Please do not 

interrupt the Coaches or teachers during regular instructional time.   

 

ALL VISITORS MUST CHECK IN AT THE OFFICE UPON ARRIVAL AT SCHOOL AND 

PRIOR TO VISITING A CLASSROOM. 

 

 

PERSONAL POSSESSIONS 

We discourage students from bringing personal possessions or extra money to school unless requested or 

authorized to do so by the teacher.  Items such as toys, comic books, radios, new fads, etc. are 

distracting to the educational climate of the school and pose problems to both the student and the teacher 

if they are lost or broken.  The school cannot assume responsibility for personal or unnecessary items 

brought to school. 

Cell phones and other electronic devices are not allowed to be used during the instructional day or on 

fieldtrips at any time.  If a student has a cell phone for emergency reasons, it must be kept in their 

backpack, turned off, and not taken out until the student is off campus.  Some teachers require that cell 

phones be kept in a basket until after school.   If a student wishes to call a parent they may use their cell 

phone in the school office or outside the gate after school. If a cell phone is used or taken out during 

school hours, it will be sent to the office to be picked up by a parent. 

 

 

SCHOOL DISCIPLINE POLICY 

We believe that each student has a right to learn, and that each teacher has a right to teach.   
 

STAGE 1- PREVENTION 

Classroom 

➔ Teacher Modeling 
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➔ Respect Agreements 

➔ Restorative Discipline 

➔ Greet & Meet 

➔ Morning Character Meeting 
 

School-wide 

➔ Anti-Bullying Program 

➔ Red-Ribbon Week (Drug Awareness) 

➔ Character Assemblies (Quarterly) 

➔ Class Character Presentations 

➔ Parent Education- Counselor & Admin Quarterly 

➔ Forgiveness Day 

➔ Service Learning 
 

Special Student Teams & Clubs 

➔ Character Ed Team- (These teams will be making frequent mini-visits to classrooms during Morning 

Meetings.) 

➔ The Justice League (Peer Mediators, grades 6-8) 

➔ Climate Changers Club (Rotating Team, grades 4-8, promotes positive environment) 

➔ Environment Busters (After school, promotes care for school campus) 

➔ Drama Club (After school, promotes presentations with positive messages) 

 

STAGE 2- REDIRECTION BY TEACHER OR STAFF MEMBER 

When a conflict begins to brew… 
 

The Teacher or Staff Member will first remind the student by: 
➔ Daily review posted Classroom Respect Agreement (Weeks 1-3); Weekly review (remainder of 

school year) 

➔ Discuss the concept of Trust. Post as a reminder “Trust Grows When Agreements Are Made   and 

Kept” in classroom. 

➔ When in conflict use Constructive Reminders: (Teacher’s judgment depending on the situation; 

follows Classroom Management Plan) 

➔ Use proximity; teacher may walk over to student’s area to get attention 

➔ Look at the student with a slight head shake or facial gesture 

➔ Point in direction of Respect Agreement 

➔ Use a visual symbol signaling “STOP”  

➔ Make a whole class reminder, “It looks like ALMOST everyone is ready to begin.” 

➔ Have classroom management systems in place to minimize distractions. 
 

CELEBRATION WHEN STUDENTS GET BACK ON TASK (TEACHER MAY USE NOD OF 

APPROVAL, SMILE, THUMBS UP, POINTS, ETC.) 

 

However, if conflict should continue… 
 

Teacher or Staff will Record & Remedy 
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Give a “STOP” action with a Follow-up Conversation (Teacher’s discretion and judgment depending on 

the situation) 
➔ Clip Chart 

➔ Thinkery Form /Character Journal 

➔ Active Listening 

➔ Peacemaking Process 

➔ Logical Response 

➔ Enter in Illuminate (written record) 

➔ Parent Contact 

➔ Student and Parent Follow-up 
 

CELEBRATION WHEN STUDENTS GET BACK ON TRACK. (Positive follow-up phone call, note, etc.) 

 

STAGE 3-INTERVENTION (ADMINISTRATION INVOLVED) 

When a conflict has previously been addressed through “Redirection” and behavior continues to 

escalate: 
(Teacher or staff member will send student to office to “Regroup,” “Recommit,” AND “Repair”) 
 

Regroup 

➔ Student/Admin Meeting to discuss situation and how student is going to “Make things Right” 

➔ Parent Contact by Admin 
 

Recommit 

➔ Student Commitment to Respect Agreement  

(Copy given to teacher, student, and parent/guardian) 
➔ Individual Behavioral Plan implemented in the classroom 

(Copy will be given to teacher, student, and parent/guardian) 
➔ Weekly Follow-up Meeting with student by an administrator for at least 3 weeks 

(Feedback is given to parent/guardian) 
 

Repair 

➔ Possible suspension/expulsion 

➔ Logical response (Consequences will correspond with infraction.) 

➔ Consistent monitoring and feedback given to teacher by specialty staff members (Art, PE, Music) 
 

CELEBRATE WHEN STUDENTS GET BACK ON TRACK. (Positive follow-up phone call, note, etc.) 

 

STAGE 4- DIRECT TO OFFICE (ADMINISTRATION & AUTHORITIES, IF 

NECESSARY) 

(This stage may occur without Stages 2 & 3 having been previously implemented.) 
➔ Physical violence or threats (including written) of violence to a student, volunteer or staff member 

➔ Fighting 

➔ Having drugs or weapons (Knife, guns) or toy weapons.  

➔ Major Disruption of the Educational Program 
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➔ Gang-related issues 

➔ Sexual harassment (definition:  http://www.merriamdictionary.com)  

➔ Profanity or sexual innuendo (written or spoken)     

➔ Vandalism or theft of property 

➔ Refusal to redirect (after previous interventions) 

➔ Persistent non-compliance (Prevention and redirection ineffective) 
 

After such serious offence(s), the administration will do their best to investigate and find out the facts.  

Using CA EdCode or the charter as a guide, they will then use their judgment to ensure the protection of 

all students and staff members. Thus, in some instances, for the wellbeing of others, a student may be 

suspended or expelled for the offences listed above.  
  

 

CLASSROOM DISCIPLINE POLICIES 

All classrooms support the school-wide discipline policy.  However, each individual teacher may design 

a separate discipline system that is more relative to the needs of their individual classroom.  The 

individual classroom plans provide systems that give each student the opportunity to make positive 

choices and to “make things right” when poor choices have been made.  Each child is in charge of the 

type of interactions he/she has with the teacher and classmates. Teachers will go over classroom 

discipline plans with students during the first week of school.   

Please make sure that you are aware of the expectations of your child’s teacher(s).  It is important that 

you understand and support the teacher in their decisions when working with your child. 

 

 

SCHOOL VANDALISM 

We need our school community’s help in maintaining our beautiful facility and would like for you to 

join us in this effort.  Please know that we do not allow animals, skateboards, or rollerblading on our 

school campus at any time.   
 

If you are using the facilities after school hours, on weekends, or just passing by and you notice 

something that seems suspicious, please take action.  Call the Fresno Police Department at 498-1414 to 

report your concern. 
 

 

STUDENT PLACEMENT IN CLASSROOMS 
We regard the assignment of students to their teachers and forming classes as educational decisions 

which are just as crucial to individual and group success as our decisions concerning the selection of 

http://www.merriamdictionary.com/
http://www.merriamdictionary.com/
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personnel, books and materials, instructional programs, and teaching strategies.  Therefore, we do not 

accept parent requests for specific teachers.  Careful consideration and deliberate attention is given so 

that classes are balanced with respect to gender, achievement levels, citizenship, and student needs. 

 

 

STUDENT SAFETY 

We stress with the students the importance of safety in the classroom and out on the playground at all 

times during the school day.  We need your support and cooperation by discussing with your child the 

following basic rules of safety: 

 

1. Walking on all surfaces (the cement and blacktop areas) at all times, except if involved in an 

organized game. 

2. Walking in the hallways. 

3. No loitering at the end of the school day. 

4. Following all school rules or accepting the consequences of poor decisions when choosing to 

disobey the rules. 

5. Acting respectfully toward all adults providing supervision for the safety of the students. 

6. Walking quietly in a single file line in the event of an emergency. 

7. Staying in supervised areas of the school during recesses and before and after school. 

8. Using a bicycle helmet when riding a bicycle to school. Students not using a helmet will not be 

allowed to bring a bicycle to school. 

9. Staying out of the parking lot at all times, unless with an adult or on a sidewalk. 

 

 

STUDENT SUPPLIES AND TEXTBOOKS 

Some basic school supplies are provided at school.  However donated supplies and additional items are 

helpful and greatly appreciated.  Backpacks are helpful (but not required), as it is helps their 

organization and success at school. Please check the VPA website or with the classroom teacher for a 

wish list of supplies and suggested donation items. 

Teachers may provide a list of suggested supplies that would be helpful for the start of the school year. 

These items are greatly appreciated by our school, but not required. 

Teachers will issue textbooks to students.  Students, of course, are responsible for the care of textbooks 

and other non-consumable items (computers, music equipment, etc.) issued to them.  The replacement 

cost will be charged to students for books that are lost, stolen, or any equipment that show damage 

caused by negligence. 
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STUDENT USE OF THE TELEPHONE 

Office telephones may be used by students only in the case of an emergency.  Parents and students are to 

make all arrangements regarding after school before leaving for school in the morning.  Students 

wanting to make phone calls to parents are made only on an as needed basis as determined by school 

personnel. 

 

 

VOLUNTEER APPLICATIONS 

Any volunteer for field trips or classroom activities must complete a Volunteer Application Form every 

year.  Forms will be provided in the handbook and will also be available in the school office.  One 

Volunteer Application Form must be completed for each participating adult (21 years or older). 

 

 

WEBSITE 

Visit the Valley Preparatory Academy website regularly for information such as:  Calendar of events, 

classroom pages, supply lists, fundraising dates, employment, dress code, etc.  It is a great way to stay 

informed!  http://www.valleyprep.com 

 

 
 

http://www.valleyprep.com/
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STUDENT UNIFORM DRESS CODE POLICY 2014-2015 

PURPOSE:    To focus on school as a workplace for students  To develop a sense of school family pride within the school. 
  To focus students away from clothing label competition and inappropriate clothing. 
 

 Acceptable Unacceptable 

 

SHIRTS: 
■Solid / Plain-no writing, labels or logos Solid & Simple: Modest and plain, 
with no patterns, embellishments or logos and must fit properly. Official VPA 
logo apparel is allowed and available. 
■Color: Navy Blue, Red, White (no other shirt colors are allowed) 
■Style: polo type, button down shirt, short or long sleeve  
■Must have a collar 
■Optional: turtleneck /mock turtleneck may be worn under a collared shirt  

 

■Writing, labels or logos  
■Patterns or embellishments   
■Incorrect color  
■No Collar  
 

 

 
BOTTOMS: 

■Solid / Plain  
■Color: Navy Blue or Khaki  
■Style: long pants, Capri’s, walking shorts, skorts, skirts, jumpers  
■Length: Shorts, Skorts and Skirts; no shorter than 2 inches above the knee  
■Material: cotton, polyester, corduroy NO lace or layered ruffles, etc. 

 

■No Athletic Wear or sweats  
■No Jeans/Jean Material  
■No tears or rips  
■No Bagging or Sagging  
■No tight fitting bottoms  

 

 
TIGHTS: 

■Solid / Plain  
■Color: White, Navy Blue, Black  
■Style: tights, leggings or bike shorts/work-out shorts  
■Can ONLY be worn under skirts, skorts, shorts, or jumpers  

 

■May not be worn alone  
■Incorrect color  
■No tears or rips  
■No sparkles, designs 

 

 
SWEATERS: 

■Solid / Plain  
■Color: Navy Blue, Red, White 
■Style: Cardigan, V-neck, crew neck button down, crew neck pullover  
■Must be worn as outerwear with a collared shirt/Hooded is acceptable  

 

■Writing, labels or logos  
■Incorrect color  
■May not be worn alone  

 

 
SWEATSHIRTS: 

■Solid / Plain or Valley Prep Sweatshirt  
■Color: Navy Blue, Red, White  
■Style: Crew Neck or zippered  
■ Must be worn as outerwear with a collared shirt  

 

■Writing, labels or logos  
■Incorrect color  
■May not be worn alone  

 

 
COATS: 
 

■Solid / Plain / 2 toned 
■Color: Navy Blue, Red, White, Tan or BLACK  
Black is acceptable for winter coats ONLY  
■Coats may have hoods  

 

■Writing, labels or logos  
■Incorrect color  

 

 
SHOES: 

■Solid / Plain :  Practical and neutral 
■Color: Navy Blue, White, Black or Brown  
■Style: Basic laced sneakers, athletic tennis shoes  
■Must wear tennis shoes daily  

 

■Incorrect color  
■NO high heels, platforms, flats, 
sandals, flip-flops, wheelies, or UGG 
type boots  
■Excessive colors & lights  

 

 
SOCKS: 

■Solid / Plain  
■Color: Navy Blue, White, Black, Khaki (tan)  
■Style: short or knee-hi  
■Socks MUST be worn with shoes  

 

■Incorrect color  
 

 
HATS: 

■Solid / Plain  
■Color: Navy Blue, White, Black, Khaki (tan)  
■Style: caps, beanies or other winter wear hats may be worn outside ONLY  

 

■Incorrect color  
■May not be worn inside buildings  

 

 
HAIR: 

■ Styles that draw undue attention or detract from the educational 
environment are not allowed. Hair styles that obscure vision are not 
permitted. This includes girl’s hair bows.  

 

■NO colors, Mohawks, faux hawks, 
tails, unusual razor cuts, or unusual 
designs or feathers. No fashion 
statements. 

 

 
ACCESSORIES: 

■Scarves & Gloves must be in dress code colors  
■Earrings: studs ONLY  
■Nail Polish: solid color only and must not draw undue attention  
■Makeup/Cosmetics: is not PERMITTED on school campus  

 

■No temporary tattoos  
■No fake finger nails  
 

 

BACKPACKS: ■Any color. No sports team logos or insignias.  
 

■ Must not draw undue attention  
 

CASUAL DRESS 
DAYS: 

■Blue jeans: Plain, BLUE ONLY, good condition. 
■Polo Shirts: see above SHIRTS  

 

■T-Shirts may not be worn 
■NO rips, tears, tight fitting 

 

School is a place where the best possible educational environment must be created and maintained.  Emphasis shall always be on neatness and cleanliness.  

School uniforms are acceptable.  The dressing and grooming of students that tends to obstruct or inhibit the instructional program is prohibited.  Any apparel, 

hairstyle or cosmetics, even if not specifically mentioned, which creates a safety concern, draws undue attention to the wearer, or which tends to detract from the 

educational process will not be accepted.  Valley Preparatory Academy is a graffiti free school.  Exceptions to the above rules may be made the by the Executive 

Director for special events or as the need arises.
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VALLEY PREPARATORY ACADEMY CHARTER SCHOOL 
PLAYGROUND RULES  •  2014-2015 

 

Blacktop Area 

Valley Prep Patriots demonstrate good character attributes by following these rules: 

• NO PLAY FIGHTING OR WRESTLING ALLOWED. 

• Use bathrooms and drinking fountains appropriately and as intended. 

• Play on the blacktop areas only keeping out of restricted areas such as: hallways and in classroom corridors. 

• Leave all toys at home. 

• Walk on the blacktop except when playing an organized game. 

• Get drinks and use the restroom during play time before bell rings. 

• After the bell; walk quietly to your line. 

 

Field Area 

Valley Prep Patriots demonstrate good character attributes by following these rules: 

• Use the grass area for soccer and running games. 

• No tackle football. 

• No socializing in the middle of any games. 

• Only soccer balls or footballs can be kicked.  Do not kick red balls, volleyballs or basketballs. 

• Share your game with any interested parties. 

 

Snacks 

Valley Prep Patriots demonstrate good character attributes by following these rules: 

• Bring healthy snacks. 

• Throw trash in trash cans. 

• Do not share snacks. 

• Return to playground when finished. 

 

Playground Equipment Area 

Valley Prep Patriots demonstrate good character attributes by following these rules: 

• DO: 
 Go down the slides feet first, with backsides on the slide. 
 Use the hanging rings, one at a time in one direction. 

• DO NOT: 
 Play with or throw wood chips. 
 Sit, stand, or jump off top of bars. 
 Spin on bars. 
 Play tag or running games in Equipment Area. 

 

Sidewalk and Hallway Areas 

Valley Prep Patriots demonstrate good character attributes by following these rules: 

• Students walk in a straight line 

• Students are quiet while walking in line 
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